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Title I, Part C (Title IC) Performance Review

The Office of Migrant Education (OME) is committed to supporting States to effectively and efficiently implement the Title IC program. Part of
this commitment includes a performance review process designed to not only address OME’s responsibilities for fiscal and programmatic
oversight, but to also identify areas in which States need technical assistance to meet their goals and obligations.

The OME performance review addresses a State educational agency’s (SEA’s) grant administration and fiscal management processes and is
based on information provided through the review process, and other relevant qualitative and quantitative data. The primary goal of the
review is to ensure that implementation of the program is consistent with the fiscal, administrative, and other program requirements
contained in the Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance: 2
Code of Federal Regulations (CFR) Part 200), the Education Department General Administrative Requirements (EDGAR), the Elementary and
Secondary Education Act of 1965 (ESEA), as amended by the Every Student Succeeds Act (ESSA), and associated regulations.

The review will cover the Title IC Basic Formula Grant Program (ALN 84.011A), and as applicable, the Title IC Consortium Incentive Grant (CIG)
program (ALN 84.144F).

Review Structure and Expectations

The performance review for Title IC may be conducted on-site or remotely, or a combination. The review includes three domains: (1)
Financial Management and Cross-cutting Requirements, (2) Program-specific Fiscal Requirements, and (3) Programmatic Requirements.
Financial Management and Cross-cutting Requirements—based on the Uniform Guidance and in some cases, EDGAR—are not specific to Title
IC, but are applicable to Title IC grantees as recipients of Federal funds. OME may conduct performance reviews in coordination with other
Federal programs— for example, as part of the Office of Elementary and Secondary Education’s consolidated monitoring. During such
consolidated monitoring, non-OME staff have responsibility for the Financial Management and Cross-cutting Requirements domain, so the
specific questions and supporting documentation requested may differ from these protocols.

Under each domain there are a number of sections, outlined below. For each section there is a list of recommended participants, although
because organizations may structure their program offices in different manners, participants may need to be adjusted accordingly. Each
section is divided into three phases of the review: SEA Self-Assessment (see instructions below), questions Reserved for OME, and Interview
Questions. OME reviewers will respond to the “Reserved for OME” questions based on the SEA’s responses to the Self-Assessment and OME'’s
review of supporting documentation.

This document refers to subrecipients of Title IC funds as local operating agencies (LOAs), which include local educational agencies (LEAs)
and public or private agencies. OME reviewers will work with the SEA to select one or more LOAs to include in the performance review.
Questions asked of LOAs will be based on the same domains and sections included in the SEA review, to assess how the SEA’s grant
administration and fiscal management is implemented at the local level. For example, the SEA’s responses to questions about its guidance to



REVISED June 2024

LOAs on a specific requirement will be compared to the LOA’s responses to parallel questions that assess the LOA’s awareness and
implementation of the SEA’s guidance.

Performance reviews may be comprehensive or targeted (focused on a select number of sections/requirements). OME staff will notify State
staff which of the domains and sections will be included in a scheduled review. OME may choose to conduct a targeted review based on
criteria such as known risk factors for the SEA, requirements prioritized for review in a given year, or the time constraints of consolidated
monitoring.

Finally, OME may add to, or modify, the questions in these protocols as needed based on the SEA’s responses to the self-assessment, OME’s
review of supporting documentation, and/or the SEA’s responses during interviews.

Instructions for Responses to Self-Assessment

Prior to the review, the State will be asked to complete a self-assessment. The type of questions will vary slightly by section, but generally
responses should describe how the SEA is addressing each of the requirements. Some questions are intended to provide context for the
review of other responses and supporting documentation. If a self-assessment question is fully addressed in supporting documentation, the

SEA may list the name of the document submitted and specify the relevant page/section numbers in the response column.

Instructions for Document Submission
Prior to the review, the State will be asked to provide supporting documentation for each of the domains/sections selected for the review.

1. Documentation submitted should follow a common naming convention aligned to the section and subtopic designation. Filenames
must include the State initials, section letter and number, and document name (e.g. AK.U.O1.IDR_Manual).

If documentation applies to multiple sections and/or questions, please specify relevant pages and/or create a table of contents.

If the SEA chooses to include documentation in addition to the documentation requested (to serve as evidence for the questions
asked), filenames are to follow the standardized naming convention.

2. For web-based documents, please consolidate links to the applicable websites, with a brief description or explanation, into a
document.
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Financial Management and Cross-Cutting Requirement Domain

A. Accounting Systems and Fiscal Controls

EDGAR
34 C.F.R.76.702

Uniform Guidance
2 C.F.R.200.302

Description: An SEA and its subgrantees must use fiscal control and fund accounting procedures that insure proper disbursement of and accounting for Federal funds. In
general, an SEA must expend and account for Federal funds in accordance with State laws and procedures for expending and accounting for State funds. In
addition, State and LOA accounting systems must satisfy Federal requirements regarding the ability to track the use of funds and permit the disclosure of
financial results. SEAs and LOAs also must have written procedures for determining cost allowability and must maintain effective control over all funds.

Recommended SEA Participants: Chief Financial Officer (or CFO representative), Title IC Program Director, Program Accountant(s)

Subtopics:
SEA Accounting System Overview

Allowable Costs
Accounts Management
Accounts Monitoring

A1. SEA Accounting System Overview

Al. Documentation:

e Accounting system manuals or other written description of accounting system and process

e Sample accounting journal entry that includes transactions with Title IC program funds from the past year, with explanations of any coding.

e Asapplicable: Sample accounting journal entry that includes transactions with Title IC - CIG program funds from the past year, with explanations of any
coding.

SEA Self-Assessment Response

Please describe the SEA’s standardized, documented procedures for accounting for Federal
funds.

Are these the same procedures as those used for State funds? Choose an item.



http://www.ecfr.gov/cgi-bin/text-idx?SID=a6c2c8372201a3d15a4398267c3500f1&mc=true&node=se34.1.76_1702&rgn=div8
http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=04315fc38a051ee8615a9591b771dd0d&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_1302
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RESERVED FOR OME

Does the SEA’s accounting system allow for the identification of award amounts, Choose an item.
authorizations, obligations/encumbrances, subaward amounts, and unobligated balances for
each Federal award?

Interview Questions

If the accounting procedures for Federal funds differ substantially from those used for State
funds, please briefly describe key differences in procedures.

A2. Allowable Costs

A2. Documentation:
e  Written procedures for determining allowability of costs paid with Federal funds, including any specific guidance for costs paid for using Title IC funds
e Guidance to LOAs regarding the allowability of costs paid with Federal funds, including any specific guidance for costs paid for using Title IC funds

SEA Self-Assessment Response

How does the SEA ensure that it uses Federal funds only for allowable costs?

How does the SEA ensure that subrecipients are aware of requirements related to the
management of Federal funds, including the Federal cost principles and considerations for
cost allowability?

Does the SEA verify that its subrecipients have written procedures for determining the Choose an item.
allowability of costs?

RESERVED FOR OME

Do the SEA’s written procedures for determining cost allowability include the full scope of  |Choose an item.
the factors for allowability as outlined in the Federal cost principles?

Interview Questions

How does the SEA ensure that subrecipients use Federal funds only for allowable costs?
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A3. Accounts Management

A3. Documentation:

e Policies or procedures for limiting access to the SEA’s accounting system, segregation of duties within its system, or other controls.

SEA Self-Assessment Response

How does the SEA protect against unauthorized obligations of Federal funds and/or
improper payments?

RESERVED FOR OME

Does the SEA’s accounting system include controls to prevent inappropriate charges to grant |Choose an item.
programs, including potential over-obligations of program funds or duplicate payments?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

A4. Accounts Monitoring

A4. Documentation:

e Policies or procedures for monitoring accounts and performing periodic reconciliations.

SEA Self-Assessment Response

Describe the SEA’s process to periodically review its accounts to ensure that all transactions
(including refunds and recoded transactions) have been accurately and properly recorded.

RESERVED FOR OME

Do the SEA’s policies and procedures for monitoring accounts include a regular review of Choose an item.
program balances and comparing expended amounts to budgeted amounts?

Interview Questions
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Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

B. Cash Management and Payment Systems

Uniform Guidance
2 C.F.R. 200.302(b)(6)
2 C.F.R. 200.305

Description: An SEA and its LOAs must have written procedures for payment systems. An SEA and its LOAs are generally required to minimize the time
elapsing between transfer of funds from the U.S. Treasury (or the SEA) and disbursement. Interest earned amounts up to $500 per year may be retained by
the non-Federal entity for administrative expense. Any additional interest earned on Federal advance payments deposited in interest-bearing accounts
must be remitted annually to the Federal government.

Recommended SEA Participants: Chief Financial Officer (or CFO representative), Title IC Program Director, Program Accountant(s)

Subtopics:
e SEA Cash Management Procedures

e SEA Payment Systems
e SEA Oversight of LOA Cash Management

B1. SEA Cash Management Procedures

B1. Documentation:

e  Written cash management policies and procedures, including payment/drawdown process

e  Written policies or procedures for the return of accumulated interest (if applicable)

e  Written procedures (or other descriptions) for the system of controls used to ensure proper payments

SEA Self-Assessment Response

'What process does the SEA use to ensure that the agency follows cash management
procedures during the administration of Federal programs?

RESERVED FOR OME



https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=04315fc38a051ee8615a9591b771dd0d&mc=true&n=pt2.1.200&r=PART&ty=HTML%20-%20se2.1.200_1302#se2.1.200_1302
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=04315fc38a051ee8615a9591b771dd0d&mc=true&n=pt2.1.200&r=PART&ty=HTML%20-%20se2.1.200_1302#se2.1.200_1302
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=04315fc38a051ee8615a9591b771dd0d&mc=true&n=pt2.1.200&r=PART&ty=HTML%20-%20se2.1.200_1302#se2.1.200_1305
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Does the SEA have written policies and procedures outlining the process used for payments
involving program funds?

Choose an item.

Do the SEA’s cash management procedures ensure that minimal time elapses between the
SEA’s receipt and disbursement of funds?

Choose an item.

If the SEA deposits program funds in an interest-bearing account, does the SEA have policies
in place to ensure it returns any accumulated interest to the Federal government in
accordance with established timelines?

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

B2. SEA Payment Systems
B2. Documentation:

e Sample payment voucher for Title IC expenditure, from the past year
e Asapplicable: Sample payment voucher for Title IC - CIG expenditure, from the past year

SEA Self-Assessment

Response

How often does the SEA review G5 balances to verify that drawdowns were made correctly
and reflect payments made during the requisite time period?

RESERVED FOR OME

Are payment vouchers and/or supporting documentation identified by grant program, date,
and expense classification?

Choose an item.

Interview Questions

Please describe the SEA’s procedures for ensuring that all payments and outlays are
supported by source documentation (e.g., invoices, subaward documents, payrolls, etc.).

What procedures are in place to prevent payments from being authorized and issued on
verbal authority or by unauthorized individuals?
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B3. SEA Oversight of LOA Cash Management
B3. Documentation:
e Evidence of communications with subgrantees regarding cash management requirements (e.g., guidance materials, monitoring materials, etc.)

SEA Self-Assessment Response

How does the SEA ensure that subrecipients are complying with applicable cash management
and payment requirements?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

C. Period of Availability and Carryover

GEPA
§421(b)

EDGAR
34 CF.R.76.707
34 CF.R.76.709

Uniform Guidance
2 C.F.R.200.309
2 C.F.R.200.344

Description: The SEA and its LOAs may only charge a grant program for allowable costs incurred during the period of availability and any pre-award costs
that have been authorized by the Department. Unless the Department authorizes an extension, the SEA or LOA shall liquidate all obligations incurred under
the award not later than 120 calendar days after the end date of the performance period. If the SEA or LOA fails to obligate all funds by the end of the award
year, it can “carryover” the remaining funds for a period of one additional fiscal year, subject to any applicable limitations on the amount that can carried
over for specific programs. Any funds not obligated by the end of the carryover period shall be returned by the SEA or LOA to the Federal government as an
unobligated balance.

Recommended SEA Participants: Chief Financial Officer (or CFO representative), Title IC Program Director, Program Accountant(s)

Subtopics:
10


http://www.ecfr.gov/cgi-bin/text-idx?SID=a6c2c8372201a3d15a4398267c3500f1&mc=true&node=se34.1.76_1707&rgn=div8
http://www.ecfr.gov/cgi-bin/text-idx?SID=a6c2c8372201a3d15a4398267c3500f1&mc=true&node=se34.1.76_1709&rgn=div8
http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=04315fc38a051ee8615a9591b771dd0d&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_1309
https://www.ecfr.gov/current/title-2/section-200.344
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e Period of Availability - SEA Procedures
e SEA Carryover
e SEA Guidance and Oversight of LOA Carryover

C1. Period of Availability - SEA Procedures

C1. Documentation:

e Documented policies outlining period of availability requirements (including obligation and liquidation periods)
e Examples (or descriptions) of controls designed to ensure compliance with period of availability requirements

SEA Self-Assessment

Response

How does the SEA ensure that it only charges grant awards for expenditures that were
incurred during the period of availability?

How does the SEA ensure that all of its obligations made during the period of availability are
liquidated by the end of the liquidation period?

RESERVED FOR OME

Does the SEA have a recent history of returning Title IC and/or Title IC-CIG funds to
Treasury?

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

C2. SEA Carryover

C2. Documentation:

e Ifnotincluded in other documentation: Documented procedures (or other written descriptions) of the process used to budget for and expend carryover

funds during the carryover period.

SEA Self-Assessment

Response

11
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How does the SEA ensure that carryover funds are prioritized and expended before the end
of the carryover period to avoid the return of any unobligated balances?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

C3. SEA Guidance and Oversight of LOA Carryover

C3. Suggested Documentation:

e Guidance to subrecipients regarding period of availability requirements and carryover of Title IC funds

e Procedures for monitoring subrecipients’ timely obligations of Title IC funds

SEA Self-Assessment

Response

What are the final dates for subrecipients to: a. obligate/encumber program funds; and b.
liquidate program obligations?

How does the SEA ensure that subrecipients are aware of all requirements regarding period of
availability and carryover requirements (including State limits on the amount of carryover
funds for Title IC, as applicable)?

How does the SEA ensure that subrecipients only obligate funds during the period of
availability (e.g., monitoring drawdowns, etc.)?

How does the SEA ensure that subrecipients liquidate all obligations prior to the end of the
liquidation period?

Interview Questions

What strategies does the SEA use to ensure that subgrantees obligate all of their program
funds by the end of the period of availability to prevent the need to return unobligated
balances?

12
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Describe how the SEA identifies and manages the return of unobligated subrecipient award
balances.

D. Internal Controls

Uniform Guidance
2 C.F.R. 200.303

Description: An SEA and its LOAs must establish and maintain a system of effective internal controls over Federal awards that provides reasonable
assurance that the SEA is managing Federal awards in compliance with Federal statutes, regulations, and the terms and conditions of Federal awards. These
internal controls should be in accordance with guidance stated in the “Standards of Internal Control in the Federal Government” (GAO Green Book) or the
“Internal Controls Integrated Framework” (Treadway Commission).

Recommended SEA Participants: Chief Financial Officer (or CFO representative), Title IC Program Director, Program Accountant(s)

Subtopics:
e Control Environment

e Entity Risk Identification and Mitigation
e Internal Controls Monitoring and Evaluation

D1. Control Environment

D1. Suggested Documentation:

e Documented policies regarding segregation of duties

e  Written standards of employee conduct

e Descriptions or examples of how management emphasizes the importance of integrity and ethics within the organization
o Comprehensive Internal Controls Policies, Internal Controls Plan, etc.

SEA Self-Assessment Response

Describe how the segregation of duties among SEA staff provides an adequate system of
checks and balances.

RESERVED FOR OME

13



http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=04315fc38a051ee8615a9591b771dd0d&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_1303
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Does the SEA have written standards of conduct for employees that include expectations Choose an item.
concerning integrity and ethical values?

Interview Questions

How does SEA leadership ensure that identified compliance issues (Federal monitoring
findings, Single Audit findings, etc.) remain as points of emphasis for the SEA and its
subrecipients in the years following closeout?

D2. Entity Risk Identification and Mitigation

D2. Suggested Documentation:
e Sample internal risk assessment manuals or other materials (e.g., internal risk assessment tools, descriptions of indicators, etc.)

SEA Self-Assessment Response

Describe the SEA’s process for identifying risks affecting the operation or performance of the
agency, including the types of risk evaluated and the process for establishing risk tolerances
for different categories or types of risk.

How does the SEA respond when it identifies risks affecting the operation or performance of

the agency?

RESERVED FOR OME

Does the SEA have written procedures for identifying different types of risks? Choose an item.
Does the SEA have written procedures for responding to identified risks? Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

D3. Internal Controls Monitoring and Evaluation

D3. Suggested Documentation:
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e Sample evaluations of the performance of the internal controls system (if available)

SEA Self-Assessment Response
How does the SEA evaluate the performance of its internal controls system to ensure that the
system is operating as intended?

Interview Questions

What process does the SEA use to identify and implement any changes based on the results of
internal controls evaluations?

E. Audit Requirements

Uniform Guidance

2 CF.R.200.331(d)(2)
2 CF.R.200.331(d)(3)

2 C.F.R.200.331(f)
2CF.R.200.511(a)

2CF.R.200.512
2 C.F.R.200.521(c)

Description: An SEA is responsible for resolving the audit findings of subrecipients and for conducting audit follow-up activities and corrective actions for
findings from the SEA’s yearly Single Audit. An SEA is also required to ensure that subrecipients who meet the audit threshold are audited and the audits
are reported according to established timelines. An LOA that expends greater than $750,000 in Federal funding in a given fiscal year is required to have an
audit conducted in accordance with the requirements established in the Uniform Guidance. Completed audits must be submitted within the earlier of 30
calendar days after receipt of the auditors’ report or nine months after the end of the audit period. An LOA must promptly follow up and take corrective
action on all audit findings.

Recommended SEA Participants: Chief Financial Officer (or CFO representative), Title IC Program Director, Program Accountant(s), SEA Audit Resolution
Staff

Subtopics:
e Audit Reporting

e Subrecipient Audit Resolution and Follow-Up
e Use of Audit Data

15


http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=04315fc38a051ee8615a9591b771dd0d&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_1303
http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=04315fc38a051ee8615a9591b771dd0d&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_1331
http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=04315fc38a051ee8615a9591b771dd0d&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_1331
http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=04315fc38a051ee8615a9591b771dd0d&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_1511
https://www.ecfr.gov/cgi-bin/text-idx?SID=fadd61b8dd612cb90d528d4011c14ec1&mc=true&node=se2.1.200_1512&rgn=div8
http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=04315fc38a051ee8615a9591b771dd0d&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_1521
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E1. Audit Reporting

E1l. Suggested Documentation:

e Documented procedures (and samples of any tools) used to track timeliness and completion of subrecipient Single Audits reporting
e Samples of communications with Title IC subrecipients regarding completion and reporting of subrecipient yearly Single Audits, from the past year

e  Audit resolution handbooks, manuals, or SOPs

SEA Self-Assessment

Response

What steps does the SEA take when a subrecipient fails to complete and report a required
Single Audit in accordance with established timelines?

RESERVED FOR OME

Does the SEA have a process in place to ensure that all qualifying subrecipients receive and
report yearly Single Audits as required under Federal guidelines?

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

EZ2. Subrecipient Audit Resolution and Follow-Up

E2. Suggested Documentation:

e Sample Title IC subrecipient audit resolution documents (e.g.,, management decision letters, corrective action follow-up, etc.), preferably from one of the

LOAs included in the current review.

SEA Self-Assessment

Response

What process does the SEA use to resolve subrecipient audits? Who is responsible for
resolving subrecipient audit findings?

Interview Questions

How does the SEA determine whether an LOA has taken sufficient steps to address an audit
finding prior to issuing a determination?
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Where the SEA determines that an LOA must take further corrective action to address an audit
finding, how does the SEA follow-up to verify that the LOA completes any required corrective
action in a timely manner?

E3. Use of Audit Data

SEA Self-Assessment Response

Does the SEA track trends in audit findings across subrecipients, particularly common audit  |Choose an item.
findings or repeat issues?

How does the SEA utilize subrecipients’ audit information (e.g., planning monitoring
activities)?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

F. Records and Information Management

EDGAR
34 CF.R.76.730-731

Uniform Guidance

2 C.F.R. 200.303(e)
2 C.F.R.200.333

2 C.F.R.200.336(a)

Description: An SEA shall keep records that fully show the amount of funds under a grant award or subgrant, how the SEA used the funds, the total costs of
Federally supported projects, the share of costs provided from other sources, records to show compliance with program requirements, and any other
records needed to facilitate an effective audit. An SEA shall also take reasonable measures to safeguard and protect personally identifiable information (PII).
PII is information that can be used to distinguish or trace an individual’s identity, either alone or when combined with other personal or identifying
information that is linked or linkable to a specific individual (2 C.F.R. 200.79).

Recommended SEA Participants: Chief Financial Officer (or CFO representative), Title IC Program Director, individuals responsible for SEA records
retention and maintenance, individuals responsible for SEA information security
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Subtopics:
e Records Retention and Maintenance

e Information Security
e SEA oversight of LOA information security

F1. Records Retention and Maintenance

F1. Suggested Documentation:

e Recordsmanagement and records retention procedures (either SEA procedures or Statewide procedures)

e Policies and procedures regarding the use, protection, and storage of PII
e Copies of informationtechnology (IT) system access rules

SEA Self-Assessment

Response

[s the SEA responsible for the maintenance of its own records or does another agency have
that responsibility?

How does the SEA ensure that all records retention and management procedures are
followed and that records are maintained and stored for required time periods?

RESERVED FOR OME

Does the SEA have documented records retention policies (either developed by the SEA or
provided by an independent State agency)?

Choose an item.

Do the SEA’s record retention policies include descriptions of the categories of required
records, timelines for storage and maintenance, designation of responsive individual (e.g.,
records custodians), and procedures for archiving and disposing of records?

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

F2. Information Security

SEA Self-Assessment

Response
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Describe specific processes and procedures to protect PII contained in Certificates of
Eligibility (COEs) and other data on migratory children maintained at the State level (e.g.,
password protection, user authentication).

How does the SEA control or otherwise limit access to its information systems to ensure that
only authorized individuals have access to SEA information systems?

How does the SEA respond to any identified vulnerabilities?

What types of training and support does the SEA provide to staff regarding information
security?

RESERVED FOR OME

Do the SEA’s protections cover Pl from all sources — SEA personnel, students, teachers, etc.?

Choose an item.

Do the SEA’s trainings include content on protecting and safeguarding PII?

Choose an item.

Does the SEA have controls in place to actively monitor the security of its information
systems?

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

F3. SEA Oversight of LOA Information Security

SEA Self-Assessment

Response

How does the SEA ensure that LOAs have sufficient policies and procedures in place to
protect and safeguard PII contained in Certificates of Eligibility (COEs) and other data on
migratory children maintained or accessed at the local level (e.g., password protection,
user authentication)?

RESERVED FOR OME
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Has the SEA provided LOAs with guidance or support related to FERPA requirements,
protections for PIl and/or other information security issues?

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

G. Equipment and Supplies Management

Uniform Guidance
2C.F.R.200.313-314

GAO Green Book
Principle 10.03

Description: An SEA shall use, manage and dispose of equipment and supplies purchased using Federal funds in accordance with all relevant State laws and

procedures. SEAs shall also ensure that equipment and supplies are used only for authorized purposes of the project during the period of performance (or

until no longer needed).

Recommended SEA Participants: Chief Financial Officer (or CFO representative), Title IC Program Director, individuals responsible for the purchasing and
maintenance of equipment and supplies, individuals responsible for oversight of LOA purchases and maintenance of equipment and supplies

Subtopics:
e SEA Equipment and Supplies Management Procedures

e Equipment and Supplies Use and Management
e Equipment and Supplies Disposition

G1. SEA Equipment and Supplies Management Procedures

G1. Suggested Documentation:
e Equipment and supplies management manuals, handbooks, SOPs, etc.
e Mostrecent SEA inventory of equipment and supplies purchased with Title IC funds

SEA Self-Assessment

Response
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Does the SEA purchase equipment and supplies using Title IC funds?

Choose an item.

Does the SEA maintain an inventory of items purchased using Title IC funds?

Choose an item.

Interview Questions

How does the SEA ensure that equipment and supplies inventories are accurate and up to
date?

G2. Equipment and Supplies Use and Management

G2. Suggested Documentation:
e Policies for managing access and use of equipment and supplies
e Control policies for vulnerable assets

SEA Self-Assessment

Response

How does the SEA monitor the use of equipment and supplies it has purchased with Title IC
funds to ensure that all relevant State policies and procedures are followed, and that
equipment is used only for authorized purposes?

Does the SEA investigate all instances where items purchased with Title IC funds have been
damaged, lost, or stolen?

Choose an item.

How does the SEA ensure that LOAs comply with all applicable Federal and State requirements
regarding the management and use of equipment purchased using Title IC funds?

RESERVED FOR OME

Does the SEA have policies or procedures in place to ensure control over vulnerable assets
(high-value and/or mobile items, including technology) purchased using Title IC funds?

Choose an item.

Interview Questions

'What actions does the SEA take in response to instances where items purchased with Title IC
funds have been damaged, lost, or stolen?
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G3. Equipment and Supplies Disposition

G3. Suggested Documentation:
e Policies for disposition of equipment and supplies purchased using Title IC funds

SEA Self-Assessment Response
When equipment and supplies are no longer needed for the Title IC program under which they
were purchased, how does the SEA ensure that equipment and supplies are disposed of in
accordance with applicable State laws and procedures?

How does the SEA ensure that LOAs comply with Federal and State requirements regarding
the disposition of property purchased using Title IC funds?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

H. Personnel

Uniform Guidance
2 C.F.R.200.430

Description: An SEA shall ensure that charges to Federal awards for salaries are based on records that accurately reflect the work performed. These records
must be supported by a system of internal controls which provide reasonable assurance that the charges are accurate, allowable, and properly allocated.

Recommended SEA Participants: Chief Financial Officer (or CFO representative), Title IC Program Director, Program Accountant(s)

Subtopics:
e SEA Personnel Controls

e Personnel Expenditure

H1. SEA Personnel Controls

H1. Suggested Documentation:
e Policies and procedures for the organization’s time and effort system (including a description of the controls designed to ensure accurate, allowable,
and allocable personnel charges for Federal programs)
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e Sample time and effort documentation for the SEA’s Title IC Program Director and other Title IC-funded staff (please ensure that any PII is redacted)
from the past year

SEA Self-Assessment Response

What procedures does the SEA use to ensure that personnel charges reflect an accurate
distribution of the work performed by its employees (particularly when employees work on
different types of cost activities — Federal, State, etc.)?

[What types of documentation are maintained for all personnel charges made using Title IC
funds?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

HZ2. Personnel Expenditures

SEA Self-Assessment Response

What is the State’s process for approving employee time and effort documentation and
approving personnel charges to Title IC? How does the SEA ensure that individuals approving
time and effort have first-hand knowledge of the work performed by the employees?

Describe the SEA’s periodic (e.g., monthly, quarterly, year-end) reconciliation process to
ensure the accuracy and reliability of its time and effort system.

Interview Questions

How does the SEA ensure that LOAs are properly charging personnel expenditures to Title IC?

What types of time and effort documentation does the SEA review for LOA personnel charges
to Title IC?

I. Procurement

Uniform Guidance
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2 CF.R.200.317
2 C.F.R. 200.322
2 CF.R. 200.326

Description: An SEA shall ensure that all relevant State procurement procedures are followed when procuring goods and services using Federal funds. An
SEA must also maintain oversight to ensure that contractors perform in accordance with the terms, conditions, and specification of their contracts.

Recommended SEA Participants: Chief Financial Officer (or CFO representative), Title IC Program Director, Program Accountant(s), individuals responsible

for overseeing procurement transactions

Subtopics:
e SEA Procurement Procedures

Conflicts of Interest

Suspension/Debarment

SEA Oversight of LOA Procurement Processes
Contractor Oversight

I1. SEA Procurement Procedures

I1. Suggested Documentation:
e Procurement manual or other documented procurement procedures

SEA Self-Assessment

Response

Does the SEA or another agency within the State government have responsibility for
conducting procurement transactions using Federal funds?

Briefly describe the SEA’s general procurement process for Title IC funds, including how
transactions are initiated, reviewed, and executed.

RESERVED FOR OME

Does the SEA maintain documented, comprehensive procurement procedures that capture
all phases of the procurement process and all applicable procurement requirements?

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.
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I2. Conflicts of Interest

12. Suggested Documentation:
e Documentation outlining conflict of interest policies

RESERVED FOR OME

Does the SEA have documented rules and/or procedures to protect against conflicts of Choose an item.
interest during the procurement process?

Interview Questions

How are the SEA’s rules and/or procedures to protect against conflicts of interest enforced?

I3. Suspension/Debarment

13. Suggested Documentation:
e Documentation of policies and procedures intended to prevent contracting with suspended or debarred parties

RESERVED FOR OME

Do the SEA’s policies and procedures ensure that it does not contract with parties who have |Choose an item.
been suspended or debarred?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

I4. SEA Oversight of LOA Procurement Processes

I4. Suggested Documentation:
e Documentation that evidences evaluation of subrecipient procurement processes
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SEA Self-Assessment

Response

How does the SEA ensure that subrecipient procurement processes comply with all
applicable Federal and State procurement requirements and that all transactions are
appropriately documented?

Does the SEA review a sample of LOA procurement transactions during subrecipient
monitoring?

Choose an item.

How does the SEA ensure that subrecipients are aware of Federal and State procurement
requirements?

How does the SEA ensure that subrecipients monitor the work of contractors to confirm that
work is performed in accordance with agreements and Federal requirements?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

I5. Contractor Oversight

I5. Suggested Documentation:
e Documentation of contractor monitoring and evaluation

SEA Self-Assessment

Response

How does the SEA monitor the work of contractors to ensure that work is performed in
accordance with agreements and Federal requirements?

Interview Questions

What steps does the SEA take where contractors fail to perform according to the terms of
agreements or otherwise fail to provide adequate goods and/or services?
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J. Indirect Costs

EDGAR
34 C.F.R.76.560-569

Uniform Guidance
2 C.F.R.200.414

Description: An SEA and its LOAs shall ensure that indirect costs are only charged at the correct indirect cost rate. An indirect cost is a cost that is incurred
for the benefit of the entire organization.

Recommended Participants: Chief Financial Officer (or CFO representative), Title IC Program Director, Program Accountant(s)

Subtopics:
e SEA Indirect Cost Charges

e SEA Oversight of LOA Indirect Cost Charges

J1. SEA Indirect Cost Charges

J1. Suggested Documentation:
e Samples of indirect cost calculations

SEA Self-Assessment Response
How does the SEA ensure that it only charges indirect costs to Federal programs at the
appropriate indirect cost rate?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

J2. SEA Oversight of LOA Indirect Cost Charges

]2. Suggested Documentation:
e Documentation evidencing communication with (or monitoring of) subrecipientsinvolving compliance with indirect cost requirements
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SEA Self-Assessment Response

Describe the process the SEA uses to establish LOA indirect cost rates.

How does the SEA ensure that subrecipients are only charging indirect costs at approved
indirect cost rates?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

K. Risk Assessment (External)

Uniform Guidance

2 C.F.R.200.331(b)

Description: In order to determine the appropriate method and level of subrecipient monitoring, an SEA shall evaluate each subrecipient’s risk of
noncompliance with Federal statutes, regulations, and the terms and conditions of the subaward.

Recommended Participants: Chief Financial Officer (or CFO representative), Title IC Program Director, Program Attorney(s)

Subtopics:
e Subrecipient Risk Assessment Process

e Use of Subrecipient Risk Assessments
e Risk Data and Risk Assessment Improvements

K1. Subrecipient Risk Assessment Process

K1. Suggested documentation:

e Documented risk assessment policies and procedures

e Sample risk assessment frameworks, tools, etc.

e Explanations (and examples) of how risk assessments are utilized to inform program management

SEA Self-Assessment Response
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How often does the SEA evaluate each subrecipient’s risk?

When does the SEA typically perform risk assessments?

\What risk indicators are included in the SEA’s subrecipient risk assessment?

RESERVED FOR OME

Does the SEA have a documented process to assess subrecipient risk?

Choose an item.

Are all subrecipients included in the risk assessment performed by the SEA?

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

K2. Use of Subrecipient Risk Assessments

SEA Self-Assessment

Response

How does the SEA utilize the results of its risk assessment(s)?

Does the SEA utilize its risk assessment for any monitoring decisions beyond the selection
of subrecipients to be monitored, such as the type of monitoring review received by a
subrecipient (on-site, desk, etc.) or for targeting topics to be covered during the reviews?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

K3. Risk Data and Risk Assessment Improvements

SEA Self-Assessment

Response
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How does the SEA obtain the data needed for its risk assessment process? Has the SEA
identified strategies to facilitate the data collection process?

How does the SEA evaluate the utility of its risk assessment tool and process, and make
changes where potential areas for improvement are identified (including the potential
addition of risk indicators)?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

L. Subrecipient Monitoring

EDGAR
34 CFR 76.770

Uniform Guidance
2 C.F.R. 200.329(a), 2 C.F.R. 200.332(d)

Description: An SEA shall monitor LOAs and any other entities, including external providers, receiving federal funds from programs to ensure that all
applicable fiscal and programmatic performance goals are achieved and that subawards are used for authorized purposes and in compliance with Federal
statutes, regulations, and the terms and conditions of Federal awards.

Recommended Participants: Title IC Program Director, Program Attorney(s)

Subtopics:

e  Monitoring Activities

e  Pre-Monitoring Process
e  Post-Monitoring Process

L1. Monitoring Activities

L1. Suggested documentation:

e Subrecipient monitoring handbooks, SOPs, etc. for Title IC

e Subrecipient monitoring schedules or monitoring plans for Title IC

e Sample subrecipient monitoring protocols for Title IC (or a multi-program monitoring protocol if applicable)
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SEA Self-Assessment

Response

What types of monitoring activities does the SEA engage in to ensure that subrecipients are
accomplishing performance goals and that program funds are used only for authorized
purposes and in compliance with all applicable Federal statutes, regulations, and the terms
and conditions of Federal awards?

Does the SEA use the same monitoring process to cover both programmatic and fiscal
requirements? If not, describe the differences, including the staff performing the reviews
and any differences in the approach to monitoring.

Does the SEA’s subrecipient monitoring process cover multiple programs concurrently (e.g.,
an integrated monitoring approach) or does the SEA use individual monitoring processes for
each program?

How often is each Title IC subrecipient monitored by the SEA?

How many Title IC-funded LOAs were monitored in the current and preceding fiscal year?

Are Title IC-funded summer programs monitored at the same time as regular school year
programs?

RESERVED FOR OME

Does the SEA’s monitoring process include the review of both financial and performance
reports/data?

Choose an item.

Does the SEA’s monitoring process cover each program, function or activity?

Choose an item.

If the SEA does not use a risk assessment to select subrecipients for monitoring, do the SEA’s
procedures clearly explain how subrecipients will be selected for monitoring?

Choose an item.

Interview Questions

If the SEA utilizes integrated or coordinated monitoring, how does the SEA coordinate
participation of program staff (and/or contractors) and ensure all needed requirements are
addressed?
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How does the SEA obtain and utilize evidence during its subrecipient monitoring activities?

How does the SEA respond when an LOA cannot provide requested evidence?

L2. Pre-Monitoring Process

SEA Self-Assessment

Response

How does the SEA notify LOAs selected for subrecipient monitoring?

Interview Questions

How does the SEA design its monitoring activities, including the topics to be covered and the
strategy for obtaining information (e.g. through attestations, interview questions, etc.)?

How does the SEA communicate expectations to the LOAs selected regarding the monitoring
process and the requirements covered during reviews?

L3. Post-Monitoring Process

L3. Suggested documentation:
e  Subrecipient monitoring report for Title IC funded LOA from the past year.

e Documentation of corrective action follow up activities for LOA monitoring finding including both communications with LOA and evidence of

implementation of corrective action (if available)

SEA Self-Assessment

Response

How does the SEA communicate monitoring results to subrecipients?

Describe the process the SEA uses to ensure that subrecipients address and resolve issues
identified duringsubrecipient monitoring (i.e., monitoring follow-up).

How does the SEA identify and address any issues that repeatedly arise during subrecipient
monitoring visits (both for the same subrecipients and across subrecipients)?
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Interview Questions

Have any Title IC subgrantees been identified as high-risk through monitoring? If so, what
were the consequences of such identification?

Program Fiscal Requirement Domain

M. Reservations and Consolidation

ESEA
§1004(a)(1),88201

ESEA Regulations
34 CF.R.299.4;: 34 CF.R.§ 200.100(b); 34 C.F.R § 200.82

Description: The SEA shall ensure that the amount of program funds reserved for administration and other State activities does not exceed statutory limits for
the program. SEAs are permitted to consolidate the administrative set-asides from several ESEA programs (Title I, Part A, Title IC, Title IIA, Negligent and
Delinquent Youth Program, Rural and Low Income Schools Program, and the 21* Century Community Learning Centers Program) in order to administer them
collectively.

In addition, an SEA may use Title IC funds to carry out other administrative activities, beyond those allowable under ESEA section 1004(a) and 34 C.F.R.
§200.100(b)(4), that are unique to the MEP, including those that are the same or similar to administrative activities performed by LOAs in the State under
Title I, Part A. These activities may include but are not limited to: Statewide identification and recruitment of eligible migratory children; interstate and
intrastate coordination of the State MEP and its local projects with other relevant programs and local projects in the State and in other States; and
procedures for providing for educational continuity for migratory children through the timely transfer of educational and health records, beyond that
required generally by State and local agencies. These funds may not be consolidated with the general administrative set-asides from other programs.

Subtopics:
SEA Reservation

SEA Consolidation

Calculating and Tracking Reservations

Reservation Use

SEA Oversight of LOA Reservation, Use, and Consolidation
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M1. SEA Reservation

M1. Suggested documentation:
e For the current and previous fiscal year awards, sample journal entries or other documentation showing (either independently or collectively):

e The amounts reserved by the SEA for general program administration from Title IC.
e The amounts reserved by the SEA for administrative functions that are unique to Title IC.

e Documented procedures for calculating the amount of funds to be reserved from Title IC for general program administration and unique program
administrative functions.

SEA Self-Assessment Response

\What amount and percentage of Title IC funds, and as applicable, Title IC-CIG funds, are
retained at the SEA level for general program administration (i.e., administrative activities that
are common across programs and not Title IC-specific)?

'What amount and percentage of Title IC funds and as applicable, Title IC-CIG funds, are
retained at the SEA level for program administration that is considered unique to Title IC (e.g.,
management/oversight of identification and recruitment activities, costs associated with the
State’s migratory student records system)?

RESERVED FOR OME

[s the amount and percentage of Title IC funds reserved for general program administration |Choose an item.
within the allowable amount/percentage (1% or adjusted 1%, or proportion of $400,000)?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

M_2. SEA Consolidation

M2. Suggested documentation:
e Documented procedures (or other descriptions) regarding use of consolidated administrative funds

e Sample journal entries showing consolidation of administrative funds (if applicable)

SEA Self-Assessment Response
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Does the SEA consolidate its general administrative reservation from Title IC with some (or
all) of the covered programs?

Choose an item.

If applicable, please indicate which programs’ reservations are consolidated.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

M3. Calculating and Tracking Reservations

SEA Self-Assessment

Response

Describe the process the SEA uses to calculate the administrative reservations for Title IC,
including the specific controls in place to ensure that reservations do not exceed statutory
limits.

How does the SEA track the fund balances for its administrative reservations during the
award period to ensure that it does not expend excess funds?

Interview Questions

If the SEA consolidates its administrative reservations for the covered programs, what
process does the SEA use to charge program funds for consolidated administrative
expenditures and to track the balance of available consolidated administrative amounts
during the award period?

M4. Reservation Use

SEA Self-Assessment Response

How does the SEA use its general program administrative reservation —i.e., what types
of activities, services, etc. are being funded?
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For any Title IC funds retained at the SEA level for program administration that is
considered unique to Title IC, please describe the activities those funds support during the
current fiscal year (e.g., identification and recruitment, migrant-specific student database)
and the costs associated with each function.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-
Assessment and OME document review.

M5. SEA Oversight of LOA Reservation, Use, and Consolidation

Mb5. Suggested documentation:
e Guidance to LOAs regarding administrative Title IC funds

SEA Self-Assessment Response

What rules or guidance, if any, has the SEA created for the amount LOAs may set aside
from their Title IC subaward for program administration?

Interview Questions

How does the SEA ensure that LOAs correctly account for and use administrative funds,
including consolidated administrative funds (if applicable)?

N. Budgeting and Activities

ESEA Regulations
34 C.F.R.200.83

EDGAR
34 CF.R.76.530

Uniform Guidance
2 C.F.R.200.403-408
2 C.F.R.200.420-475


https://www.ecfr.gov/current/title-34/section-200.83
https://www.ecfr.gov/current/title-34/section-76.530
https://www.ecfr.gov/current/title-34/section-76.530
http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=04315fc38a051ee8615a9591b771dd0d&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_1403
http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=04315fc38a051ee8615a9591b771dd0d&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_1420
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Description: An SEA and its subrecipients can only use program funds for allowable costs, as defined in the Uniform Administrative Requirements, Cost
Principles, and Audit Requirements (2 C.F.R. §200), which include, among other things, the requirement that costs be reasonable and necessary for the
accomplishment of program objectives.

Recommended Participants: Title IC Program Director, Program Attorney(s), Program Accountant(s)

Subtopics:
e SEA Budget Development Process

e SEA Review of LOA Program Budgets
e SEA Support for Development of LOA Program Budgets/Plans

N1. SEA Budget Development Process

N1. Suggested documentation:
e Documented procedures for developing SEA budgets, including criteria staff use to evaluate proposed costs and activities.

SEA Self-Assessment Response

During the SEA’s budgeting process, how does the SEA ensure that proposed uses of
program funds are only for allowable activities?

In the SEA’s process of planning for program activities, how does the SEA attempt to
coordinate efforts and activities across programs featuring similar goals, objectives, or
required activities?

Interview Questions

If not fully described above, explain how the SEA ensures its uses of funds address need(s)
identified in the State’s comprehensive needs assessment and service delivery plan.

N2. SEA Review of LOA Program Budgets

N2. Suggested documentation:

e For LOAs reviewed: Title IC program budgets for the current fiscal year, as well as any communications between the SEA and the LOA during the budget
review process

e  For LOAs reviewed: Post-award budget amendments for Title IC (if applicable) as well as any communications between the SEA and the LOA during the
amendment review process
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e Documented procedures for reviewing subrecipient budgets as part of subrecipient application review process, including criteria staff use to evaluate

proposed costs and activities

e Sample guidance or other communications with LOAs or other subrecipients regarding how Title IC funds are to be used (including any cost

allowability requirements)

SEA Self-Assessment

Response

Describe the process used to review LOA budgets during the application review process
for each of the covered programs. Does that process entail the review of both district-
level and school-level uses of funds?

How does the SEA ensure that LOA proposed uses of funds are only for allowable activities
and allowable expenditures?

What process does the SEA use to evaluate amendments to LOA program budgets?

Interview Questions

If not fully described above, explain how the SEA ensures LOA uses of funds address
need(s) identified in the State’s comprehensive needs assessment and service delivery
plan.

N3. SEA Support for Development of LOA Program Budgets/Plans

N3. Suggested documentation:

e (Guidance to LOAs regarding appropriate budgeting procedures and required documentation

e Guidance to LOAs regarding coordination of Title IC funds with other programs.

SEA Self-Assessment

Response

How does the SEA provide support to subrecipients regarding budgeting for and using
program funds?

How does the SEA encourage LOAs to plan activities such that subrecipients use of
program funds across programs to accomplish shared or common goals (e.g., Title I, Part A
and Title I11)?
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Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

0. Allocations

ESEA
§1304(b)(5), §8305 (Local Consolidated Applications)

EDGAR
34 CF.R.76.50-51
34 C.F.R. 76.300

Uniform Guidance
2 C.F.R.200.331(a), 2 C.F.R. 200.332

Description: SEAs shall ensure that, when subawarding funds to LOAs, it makes subawards in accordance with applicable statutory requirements
(including requirements related to the process for subawarding funds and the amounts to be subawarded to individual subrecipients). In determining
the amount of any subgrants to LOAs, the SEA must take into account the numbers and needs of migratory children, the priority for service requirement
in ESEA section 1304(d), and the availability of funds from other Federal, State, and local programs.

Recommended Participants: Title IC Program Director, Program Attorney(s), Program Accountant(s)

Subtopics:
e Grant Application Process

e Grant Award Notice
e  Within-State Allocations

01. Grant Application Process

01. Suggested documentation:
e  Program manual or handbook excerpt or link describing subrecipient allocation process for Title IC

e Subrecipient plan template or link for Title IC (or a consolidated plan template if used)
e Ifnotincluded in program manual or handbook for each program, descriptions of:
o Process used to verify eligibility and/or participation data
o Process used to calculate subrecipient amounts
e Documentation (or description) of process used to review, verify, and approve subrecipient calculations prior to award.
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SEA Self-Assessment

Response

Describe how the SEA notifies all eligible entities (traditional LEAs, charter school LEAs,
regional educational service centers, institutions of higher education, etc.) of the process for
submitting a subrecipient application for Title IC.

Describe how the SEA collects subrecipient applications from eligible entities for Title IC.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

02. Grant Award Notice

02.Suggested documentation:
e Sample subrecipient award notice for Title IC.

RESERVED FOR OME

Response

Does the SEA’s subrecipient award notice for Title IC include th

e following required information:

Subrecipient name

Choose an item.

Subrecipient Unique Entity Identifier

Choose an item.

Federal Award Identification Number (FAIN)

Choose an item.

Federal award date (date award received by SEA from the Department)

Choose an item.

Subaward period of performance start and end date

Choose an item.

Subaward budget period start and end date

Choose an item.

IAmount of Federal funds obligated through the award notice

Choose an item.
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Total amount of Federal funds obligated to the subrecipient by the SEA

Choose an item.

Total amount of the Federal award committed to the subrecipient

Choose an item.

Federal award project description

Choose an item.

Notice that the award originated from the Department

Choose an item.

Name of the SEA and contact information for the awarding official

Choose an item.

IALN number and name

Choose an item.

[dentification of whether the award is for research & development (R&D)

Choose an item.

Indirect Cost Rate for the award

Choose an item.

03. Within-State Allocations

03. Suggested documentation:

e Title IC subgrant application review process, including data used to calculate award amounts

SEA Self-Assessment

Response

Describe the SEA’s decision-making process for Title IC subgrants to LOAs—e.g., how
does the SEA review LOA applications and budgets and is there room for negotiation with
LOAs?

Describe the process for calculating subaward amounts for Title IC including the specific
data/variables used to calculate award amounts and determine eligibility of
subrecipients.

'When initial subaward calculations are completed, how does the SEA review calculations
to verify that subaward amounts are correct and in compliance with Title IC
requirements?

RESERVED FOR OME
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Does the SEA’s Title IC subgrant process take into account the minimum factors required Choose an item.
under ESEA §1304(b)(5)?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

P. Supplement, Not Supplant (SNS) and Utilization of Other Available Services

ESEA

§1118(b)
§1304(c)(2), §1306(b)(2)

ESEA Regulations
34 C.F.R.200.88

Description: The SEA and its subgrantees must ensure that funds from the Title IC program are used to supplement not supplant State and local funds. For
purposes of determining compliance with the supplement, not supplant requirement, a Title IC grantee or subgrantee may exclude supplemental State and
local funds expended in any school attendance area or school for carrying out special programs that meet the intent and purposes of Title IC. Before funds
for a State and local program may be excluded for purposes of this requirement, the SEA must make an advance written determination that the program
meets the intent and purposes of Title IC.

In addition, Title IC funds may only be used to address the needs of migratory children that are not addressed by services available from other Federal or
non-Federal programs, except that migratory children who are eligible to receive services under Title I, Part A may receive those services through Title |,

Part A funds or through Title IC funds that remain after the agency addresses the unique educational needs of migratory children.

Recommended Participants: Title IC Program Director, Program Attorney(s), Program Accountant(s)

Subtopics:
e Title IC Supplement Not Supplant Requirements

o Title IC Requirements for Identification and Use of Other Available Services
e LOA Corrective Actions

Q1. Title IC Supplement Not Supplant (SNS) Requirements

Q1. Suggested documentation:
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e Documented procedures (or other descriptions) for the process used to ensure that subrecipients comply with SNS requirements for Title IC.

e Information shared with subrecipients outlining SNS requirements for Title IC.

SEA Self-Assessment

Response

How does the SEA communicate the Title IC SNS requirements to LOAs?

Describe the process (or processes) the SEA uses to evaluate LOA and/or school compliance
with Title IC SNS requirements.

Has the SEA made an advance written determination for any LOAs that funds for a State and
local program may be excluded for purposes of the SNS requirement, because the State or
local program meets the intent and purposes of Title IC?

Choose an item.

RESERVED FOR OME

Does the SEA have written guidance to LOAs that clearly explains the Title IC SNS
requirements?

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

Q2. Title IC Requirements for Identification of Other Available Services

Q2. Suggested documentation:

e Documented procedures (or other descriptions) for the process used to ensure that subrecipients identify other available sources (Federally or non-
Federally funded) to address the needs of migratory children prior to using Title IC funds to address those needs.

e Information shared with subrecipients outlining Title IC requirement to use funds to address the needs of migratory children that are not addressed by

services available from other Federal or non-Federal programs.

SEA Self-Assessment

Response

How does the SEA communicate to LOAs the requirement to identify other available services
(from Federal, State, and local programs) to address the identified needs of migratory
children, prior to using Title IC funds to address those needs?
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How does the SEA evaluate LOAs’ efforts to identify other available services (from Federal,
State, and local programs), prior to using Title IC funds to address those needs?

RESERVED FOR OME

Does the SEA have written guidance to LOAs that clearly explains the requirement to identify [Choose an item.
other available services (from Federal, State, and local programs) prior to using Title IC funds?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

Q3. LOA Corrective Actions

Q3. Suggested documentation:
e Sample documentation of corrections made to an LOA’s program budget/allocation because of supplanting violations (if available).

SEA Self-Assessment Response

Where the SEA learns that an LOA has failed to comply with supplanting requirements or has
used Title IC funds where other sources are available (whether through an audit, monitoring
or other evaluation process), what steps does the SEA take (or require the LOA to take) to
correct the issue?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

Q. Comparability

ESEA
1304(c)(2), §1118(c)

ESEA Regulations
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Description: Title IC programs and projects must be carried out in a manner consistent with the objectives of section 1118. In accordance with section 1118, an SEA
may only award Title I funds to an LEA if State and local funds will be used in schools served by Federal programs to provide services that, on the whole,

are at least comparable to services in schools that are not receiving Title I funds.

For purposes of determining compliance with the comparability requirement, a Title IC grantee or subgrantee may exclude State and local funds expended
in any school attendance area or school for carrying out special programs that meet the intent and purposes of part C of title I. Before funds for a State and
local program may be excluded for purposes of this requirement, the SEA must make an advance written determination that the program meets the intent

and purposes of Title IC.

Recommended Participants: Title IC Program Director, Program Attorney(s), Program Accountant(s)

Subtopics:
e SEA Comparability Determination

e SEA Review Process for LOA Comparability
e Comparability Guidance and Technical Assistance

R1. SEA Comparability Determination
R1. Suggested documentation:

e Sample LOA comparability reports comparing Title I schools to non-Title I schools.
e Evidence of assurances or descriptions in subgrant application.

SEA Self-Assessment

Response

How many LOAs within the State meet the conditions for required annual determination of
comparability?

\What assurances do Title IC subrecipients provide the SEA to demonstrate they will provide
"comparable services" to those provided with State and local funds?

Describe the process that LOAs use to demonstrate compliance with comparability
requirements to the SEA, including the use of any standard reports or forms and the timeline
and frequency of LOA reporting on comparability.

Does the SEA require LOAs to submit written procedures for determining comparability?

Choose an item.
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How many LOAs within the State failed to meet comparability requirements in the most recent
school year?

Has the SEA made an advance written determination for any LOAs that State and local funds
may be excluded for purposes of the comparability requirement, because the State or local
program meets the intent and purposes of Title IC?

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

R2. SEA Review Process for LOA Comparability

R2. Suggested documentation:

e Evidence that SEA is monitoring comparability for all qualifying LOAs at least once every two years.

SEA Self-Assessment

Response

Describe the SEA’s process for reviewing LOA comparability, including the timeline for
review.

How does the SEA ensure that LOAs that have failed to demonstrate comparability take
sufficient corrective action to address the issue?

What is the timeline for LOAs to resolve any issues and demonstrate comparability to the
SEA?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

R3. Comparability Guidance and Technical Assistance

R3. Suggested documentation:
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e Guidance to LOAs regarding comparability requirements (if available)

SEA Self-Assessment Response

How does the SEA provide guidance or technical assistance to LOAs regarding comparability
requirements?

RESERVED FOR OME

Does the SEA have written guidance to LOAs that clearly explains the comparability Choose an item.
requirements?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

R. Schoolwide Programs

ESEA
§1306(b)(4), 81114

ESEA Regulations
34 C.F.R.200.86,34 C.F.R. 200.29(c)(1)

Description: An SEA must ensure that before a school chooses to consolidate in its schoolwide program funds received under Title IC, the school must— (i) Use
these funds, in consultation with parents of migratory children or organizations representing those parents, or both, first to meet the unique educational needs of
migratory students that result from the effects of their migratory lifestyle, and those other needs that are necessary to permit these students to participate effectively
in school, as identified through the comprehensive Statewide needs assessment under §200.83; and (ii) Document that these needs have been met.

Recommended Participants: Title IC Program Director

Suggested documentation:

e SEA guidance to districts and schools regarding use of Title IC funds in schoolwide programs.

e Ifapplicable: From a schoolwide program that consolidates Title IC funds: a) A copy of the schoolwide program plan, b) Evidence of consultation with
parents of migratory children, and c) Documentation that the unique educational needs of migratory children in the Title [ schoolwide program have
been met.
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SEA Self-Assessment Response

\What guidance does the SEA provide to districts and schools to make decisions about the use
of Title IC funds in schoolwide programs?

How many schools consolidate Title IC funds in a schoolwide program?

RESERVED FOR OME

IAre the SEA’s responses consistent with the schoolwide program data reported in the most |Choose an item.
recent EDFacts/Consolidated State Performance Report (CSPR)?

Does the SEA’s guidance to districts and schools include the requirements that must be met |Choose an item.
prior to consolidating Title IC funds in a schoolwide program?

Interview Questions

For schoolwide programs in which Title IC funds are consolidated: How do those schools
demonstrate that they have consulted with parents of migratory children?

For schoolwide programs in which Title IC funds are consolidated: How do those schools
document that the unique educational needs of migratory children have been met, prior to
consolidating Title I Part C funds?

S. Equitable Services

ESEA
§8501

ESEA Regulations
34 CF.R.299.6 - 299.9

EDGAR
34 C.F.R. 76.650- 76.662

ESEA Regulations
34 C.F.R.200.87

Description: An SEA shall ensure that eligible migratory children enrolled in private elementary schools and secondary schools in areas served by the SEA
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and its LOAs shall, after timely and meaningful consultation with appropriate private school officials, provide to those children and their teachers or other
educational personnel, on an equitable basis, special educational services or other benefits that the needs of the migratory children enrolled in private
schools.

Recommended Participants: Title IC Program Director, Program Attorney(s), Program Accountant(s), Equitable Services Ombudsman

Subtopics:
e SEA Equitable Services Oversight

e Equitable Services Guidance and Support
e Direct State Services

T1. SEA Equitable Services Oversight

T1. Suggested documentation:
e Samples of any reviews conducted regarding equitable services (if available)

e Guidance or sample communications with private schools or private school organizations around the provision of equitable services

SEA Self-Assessment Response

How many LOAs within the State provide equitable services to migratory students enrolled
in private schools?

How many total migratory students in private schools within the State receive equitable
services?

How does the SEA ensure that its LOAs engage in timely and meaningful consultation with
private school officials that enroll migratory children?

\What types of information must an LOA provide to the SEA during the subrecipient
application process regarding its plans for providing equitable services using Title IC funds?

How does the SEA provide notice in a timely manner to appropriate private school officials
in the State of the allocation of funds for educational services and other benefits under each
ESEA program that an LOA has determined are available for eligible private school children,
teachers and other educational personnel, and families?

Describe the role and activities of the SEA’s equitable services ombudsman.

'What types of services are provided to migratory children enrolled in private schools?
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RESERVED FOR OME

Has the SEA appointed an ombudsman?

Choose an item.

Interview Questions

'What process (or processes) does the SEA use to ensure that LOAs are providing equitable
services to eligible migratory students attending private schools in accordance with
applicable requirements (including use only for allowable activities and that program funds
are only used to benefit eligible students rather than the private school as a whole)?

How does the SEA ensure that LOAs are properly monitoring the distribution and use of
equipment and supplies purchased for the purposes of providing equitable services to eligible
private school migratory students?

'What process does the SEA use to receive feedback from private schools regarding the
quality and accessibility of equitable services provided under Title IC?

T2. Equitable Services Guidance and Support

T2. Suggested documentation:
e Guidance provided to LOAs regarding provision of equitable services

SEA Self-Assessment

Response

Does the SEA provide guidance to private school officials to enable them to better
understand the requirements and process for equitable services and to facilitate the
process of consultation with LOAs?

RESERVED FOR OME

Does the SEA’s guidance to LOAs clearly explain requirements for the provision of equitable
services to eligible migratory children attending private schools?

Choose an item.

Interview Questions
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Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

T3. Direct State Services

T3. Suggested documentation:

e Guidance or sample communications with private schools or private school organizations regarding the direct SEA provision of equitable services

SEA Self-Assessment

Response

Does the SEA have a process to provide equitable services directly or through contracts with
public or private agencies, organizations, or institutions, if appropriate private school officials
have —

» Requested that the SEA provide such services directly; and

* Demonstrated that an LOA has not met applicable equitable services requirements in
accordance with the procedures for making such a request, as prescribed by the SEA?

Choose an item.

[s the SEA currently providing equitable services for migratory students directly or through
contracts with public or private agencies, organizations, or institutions?

Choose an item.

Interview Questions

If the SEA is currently providing equitable services directly, please describe what services are
provided and how they are delivered.

Programmatic Domain

T. State Context

Subtopics:
Educational Structure and Student Demographics

Overview of Migratory Population
Title IC SEA Staff
Title IC Subrecipients
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T1. Educational Structure and Student Demographics

SEA Self-Assessment

Response

For the most recent, complete performance reporting period/program year:

How many LEAs or school districts are in the State?

How many pre-K-12 children are enrolled in public schools in the State?

What percentage of pre-K-12 students are English Learners (EL)?

What percentage of pre-K-12 students have a disability, as defined by the Individuals with
Disabilities Education Act, (IDEA)?

T2. Overview of Migratory Population

SEA Self-Assessment

Response

For the most recent, complete performance reporting period/program year:

How many LEAs or school districts in the State enrolled migratory children?

Which parts of the State do migratory families live in?

Where do the State’s migratory families migrate to and from?

When do migratory families tend to move—within the State or to the State from other
States (what times of year)?

What types of qualifying work do the State’s eligible migratory families do (work
performed in the State or in other States)?

Please describe any significant changes in the State's agricultural or fishing employment in
recent years.

T3. Title IC SEA Staff
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T3. Suggested Documentation:
e SEA organization chart

e Position descriptions for each Title IC-funded SEA staff member

SEA Self-Assessment

Response

Who are the SEA’s key Title IC-funded personnel, what functions do they perform, and what
percentage of each position is Title IC-funded?

Describe any Title IC functions performed by non-Title IC-funded personnel.

RESERVED FOR OME

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

T4. Title IC Subrecipients

T4. Suggested Documentation:
o Title IC budget for the current and previous fiscal year (two years total)

e Ifapplicable, Title IC-CIG (ALN 84.144F) budget for the current and previous fiscal year (two years total)

e List of current Title IC subrecipients (subgrants and contracts), including amounts awarded by the SEA for the current and previous fiscal year (two
years total). Please provide the total allocated amounts rather than current spending levels.

SEA Self-Assessment

Response

What percentage of the SEA’s Title IC award for the most recent fiscal year was awarded to
LOAs?

How many Title IC-funded contracts does the SEA award?

If applicable, please describe the activities funded by Title IC-funded contracts.
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If the State receives a Title IC - Consortium Incentive Grant (ALN 84.144F), what percentage of
the current fiscal year’s award is used for Consortium activities and what percentage of the
current fiscal year’s award is used for other allowable Title IC activities (not specific to the
Consortium)?

Have there been any significant changes in Title IC subrecipients in recent years (e.g., new
LOAs, LOAs that have been denied or have declined Title IC funds)?

RESERVED FOR OME

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

U. Identification and Recruitment (ID&R)

ESEA
§1304(c)(8). § 1309(2)-(5)

ESEA Regulations
34 C.F.R. §§ 200.89(b)-(d)

Description: An SEA must identify all eligible migratory children on a Statewide basis, including preschool migratory children and those who have dropped
out of school, and must report the number of eligible migratory children residing in the State on an annual basis (ESEA section 1304(c)(8)). An SEA must
use the national Certificate of Eligibility (COE) to document its eligibility determinations (34 C.F.R. § 200.89(c)). An SEA must establish and implement a
system of quality controls for the proper identification and recruitment of eligible migratory children that includes, at a minimum:

(1) Training to ensure that recruiters and all other staff involved in determining eligibility and in conducting quality control procedures know the

requirements for accurately determining and documenting child eligibility under the MEP.

(2) Supervision and annual review and evaluation of the identification and recruitment practices of individual recruiters.

(3) A formal process for resolving eligibility questions raised by recruiters and their supervisors and for ensuring that this information is

communicated to all local operating agencies.

(4) An examination by qualified individuals at the SEA or local operating agency level of each COE to verify that the written documentation is

sufficient and that, based on the recorded data, the child is eligible for MEP services.

(5) A process for the SEA to validate that eligibility determinations were properly made, including conducting prospective re-interviewing (see 34

C.F.R. § 200.89(b)(2)).

(6) Documentation that supports the SEA's implementation of this quality-control system and of a record of actions taken to improve the system
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where periodic reviews and evaluations indicate a need to do so.
(7) A process for implementing corrective action if the SEA finds COEs that do not sufficiently document a child's eligibility for the MEP, or in
response to internal State audit findings and recommendations, or monitoring or audit findings of the Secretary.

Recommended SEA Participants: State Title IC Director, State ID&R Coordinator, other staff responsible for recruiter training and oversight

Subtopics:
Comprehensive Statewide ID&R

Quality Control: Training

Quality Control: Supervision, Review, and Evaluation of Individual Recruiters

Quality Control: Process for Resolving Eligibility Questions

Eligibility Documentation

Quality Control: Examination of Each COE

Quality Control: Prospective Re-interviewing

Quality Control: Documentation of Quality Control Process and Actions Taken to Improve Quality Control System
Quality Control: Process for Implementing Corrective Actions

U1. Comprehensive Statewide ID&R

U1. Suggested Documentation:
e State ID&R Plan/Manual

SEA Self-Assessment Response

Describe how eligible migratory children are identified and recruited for the Title IC program
on a Statewide basis. Include in this description efforts to identify as well as the frequency:
@) preschool migratory children,

b) migratory children who have dropped out of school,

c) newly eligible children who were not previously identified by the State as migratory, and
d) areas of the State where there are no Title IC-funded programs or projects.

'Who is responsible for overseeing the State’s ID&R efforts (e.g., Statewide ID&R
coordinator)?

Who generally has the primary responsibility for overseeing field-based ID&R activities at the
local/regional level?
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How many recruiters are employed across the State? How many are employed year-round
versus summer-only?

Do recruiters carry out recruitment duties only or do they recruit part-time in conjunction
with other responsibilities?

What agencies or programs does the SEA coordinate with to determine where migratory
families reside?

‘What methods do Title IC staff at the State and local levels use to alert other districts and
States of a migratory child’s recent or upcoming move (e.g., emails, phone calls, MSIX move
notices)?

[s the number of identified migratory children increasing or decreasing Statewide?

RESERVED FOR OME

Choose an item.

Interview Questions

In addition to any explanation provided in the State’s most recent Consolidated State
Performance Report (CSPR), what are the reasons for increases or decreases in migratory
children identified in the State?

U2. Quality Control: Training

U2. Suggested Documentation:

e ID&R training materials for determining eligibility and documenting eligibility determinations

e ID&R training schedules
e Sign-in sheets/attendee records for ID&R training

SEA Self-Assessment

Response

How often does required eligibility training (determining and documenting) occur?

How often does required ID&R training occur?
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RESERVED FOR OME

Choose an item.

Interview Questions

How does the SEA ensure that recruiters and other staff involved in determining and
documenting eligibility are adequately trained?

How often does the SEA review and evaluate the ID&R practices of LOAs and for the State as
whole? How has it used this information to improve the program locally or Statewide?

U3. Quality Control: Supervision, Review, and Evaluation of Individual Recruiters

U3. Suggested Documentation:

e ID&R Plan/Manual or other documented policies/procedures for the evaluation of individual recruiters

SEA Self-Assessment

Response

Describe the SEA’s requirements for evaluating the recruitment practices of individual
recruiters— e.g., methods to be used, frequency of evaluations?

How are corrections made to individual recruiters’ practices, where evaluations indicate a
need to do so?

RESERVED FOR OME

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

U4. Quality Control: Process for Resolving Eligibility Questions

U4. Suggested Documentation:
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e [D&R Plan/Manual or other documented policies/procedures for answering eligibility questions.
e ID&R Plan/Manual or other documented policies/procedures for disseminating answers to eligibility questions.

SEA Self-Assessment

Response

\What is the process for resolving eligibility questions raised by recruiters and their
supervisors?

How does the SEA ensure that answers to eligibility questions are communicated to all LOAs?

RESERVED FOR OME

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

U5. Eligibility Documentation

US5. Suggested Documentation:
e State COE (blank)

o Ifapplicable, other standardized forms required to determine and/or document MEP eligibility.

e Random sample of approved COEs - to be reviewed on-site or sent via secure/encrypted method (if instructed to do so by reviewers).

SEA Self-Assessment

Response

[f applicable, describe any documentation in addition to the COE that the SEA requires to
confirm eligibility determinations.

RESERVED FOR OME

Does the SEA use the national Certificate of Eligibility (COE) (form established by the
Secretary to document the State's determination of the eligibility of migratory children)?

Choose an item.

Does the State’s COE include all of the required elements and sections of the national COE?

Choose an item.
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Interview Questions

Response

Reviewers will review a random sample of approved COEs on site or sent via encrypted email.
This review may prompt additional questions.

Ué6. Quality Control: Examination of Each COE

U6. Suggested Documentation:

o ID&R Plan/Manual or other documented policies/procedures for COE review and approval

SEA Self-Assessment

Response

'Who reviews and approves each COE?

What happens if the reviewer finds COEs that do not sufficiently document a child’s
eligibility?

\What happens if the reviewer finds COEs that incorrectly document a child’s eligibility?

How does the SEA use COE review information to improve COE documentation?

RESERVED FOR OME

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

U7. Quality Control: Prospective Re-interviewing

U7. Suggested Documentation:
e Report or summary of the most recently completed prospective re-interviews
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SEA Self-Assessment

Response

How often does the SEA conduct re-interviews for a sample of children determined to be
eligible during a single performance reporting period (i.e., prospective re-interviews)?

Describe the SEA’s process for prospective re-interviews including selection of the sample,
selection and training of re-interviewers, and SEA oversight and evaluation of the process.

RESERVED FOR OME

IAre there any concerns with the prospective re-interviewing data the SEA has reported in the
CSPR in recent years?

Choose an item.

Interview Questions

What is the SEA’s process for removing a child from the program if the child is found to be
ineligible based on the results of the re-interview?

How does the SEA ensure that any ineligible children are removed from the program and
associated database(s) prior to annual reporting of migratory child counts to the
Department?

How does the SEA use the results of prospective re-interviewing to improve the quality of
child eligibility determinations?

U8. Quality Control: Documentation of Quality Control Process and Actions Taken to Improve Quality Control System

U8. Suggested Documentation:
e ID&R Plan/Manual or other documented policies/procedures for ID&R quality controls

Interview Questions

Response

If not completely described in responses to preceding questions: How does the SEA document
its quality control system and record actions taken to improve the system where periodic
reviews and evaluations indicate a need to do so?
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U9. Quality Control: Process for Implementing Corrective Actions

U9. Suggested Documentation:
e ID&R Plan/Manual or other documented policies/procedures for implementing corrective actions in response to eligibility errors

Interview Questions Response

If not completely described in responses to preceding questions: If the SEA finds COEs that do
not sufficiently document a child’s eligibility for the MEP, or if deficiencies are found in an
internal State audit or a monitoring or audit finding from the Department of Education, what
is the SEA’s process for implementing corrective action?

V. Parental Involvement

ESEA
§1304(c)(3),§1116

ESEA Regulations
34 CFR § 200.83(b)

Description: SEAs must ensure that in the planning and operation of programs and projects at both the State and LOA level, there is consultation with
parents of migratory children, including parent advisory councils, for programs not less than 1 school year in duration, and that all such programs and
projects are carried out— (A) in a manner that provides for the same parental involvement as is required for programs and projects under ESEA section
1116, unless extraordinary circumstances make such provision impractical; and (B) in a format and language understandable to the parents.

The SEA must develop its comprehensive State plan for service delivery in consultation with the State parent advisory council or, for SEAs not operating
programs for one school year in duration, in consultation with the parents of migratory children. This consultation must be in a format and language that

the parents understand.

Recommended SEA Participants: Title IC Director

Subtopics:

e (Consultation with Parents of Migratory Children
e  State Parent Advisory Council (PAC)
e Local Parent Advisory Councils (PACs)
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V1. Consultation with Parents of Migratory Children

V1. Suggested Documentation:

e Evidence of consultation with parents of migratory children on program operations— including feedback/input provided— e.g., meeting agendas,

meeting notes, presentations, sign in sheets from the past year.

SEA Self-Assessment

Response

How does the SEA consult with parents of migratory children regarding the ongoing
operation of the Title IC program?

Does SEA consultation with parents of migratory children occur in conjunction with other
parent involvement/engagement events (including parents of non-migratory children)? If so,
please describe.

RESERVED FOR OME

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

V2. State Parent Advisory Council (PAC)

V2. Suggested Documentation:

e  Procedures for State PAC

e Agenda from most recent State PAC meeting
e Minutes from most recent State PAC meeting

SEA Self-Assessment

Response

How are State PAC members selected?

How often does the State PAC meet?
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How does the SEA ensure State PAC members’ feedback is solicited and considered in the
ongoing planning and operation of the program?

RESERVED FOR OME

Does the SEA have an active State PAC? Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

V3. Local Parent Advisory Councils (PACs)

V3. Suggested Documentation:
e Guidance to LOAs regarding consultation with parents of migratory children, including parent advisory councils
o For the LOAs reviewed: evidence of consultation with parents of migratory children, including parent advisory councils from the past year

SEA Self-Assessment Response

How does the SEA communicate to LOAs its requirements and expectations for consultation
with parents of migratory children, including local parent advisory councils?

Describe how the SEA ensures that LOAs consult with parents of migratory children—
including, but not limited to, parent advisory councils— in the planning and operation of the
program.

RESERVED FOR OME

Do the LOAs reviewed have evidence of recent consultation with parents of migratory Choose an item.
children?

For the LOAs reviewed that operate Title IC year-round: Do the LOAs have an active PAC?  [Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.
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W. Provision of Services

ESEA
§1306(a), § 1304(b)(1), § 1304(b)(6), § 1304(c)(4), § 1304(c)(6), § 1304(d), § 1304(e)

ESEA Regulations
34 CFR § 200.83

Description: An SEA is required to ensure that the unique educational needs of migratory children, including preschool migratory children and migratory
children who have dropped out of school, are identified. The SEA’s written comprehensive State plan for service delivery must be based on a current
statewide needs assessment. An SEA is required to identify and address the unique educational needs of migratory children in accordance with a
comprehensive State plan for service delivery. The comprehensive State plan must be developed in collaboration with parents of migratory children and
the SEA must ensure that its LOAs comply with the plan. Title IC programs and projects must address the unmet education needs of preschool migratory
children and migratory children who have dropped out of school. The SEA must also ensure that Title IC programs and projects provide for outreach
activities for migratory children and their families to inform such children and families of other education, health, nutrition, and social services to help
connect them to such services. The SEA must encourage Title IC programs and projects to offer family literacy services if the program or project serves a
substantial number of migratory children whose parents do not have a high school diploma or its recognized equivalent or who have low levels of literacy.

Priority for Services: In providing Title IC-funded services, priority must be given to migratory children who have made a qualifying move within the
previous 1-year period and who—(1) are failing, or most at risk of failing, to meet the challenging State academic standards; or (2) have dropped out of
school.

Continuation of Services: A child who ceases to be a migratory child during a school term shall be eligible for services until the end of such term; a child who

is no longer a migratory child may continue to receive services for 1 additional school year, but only if comparable services are not available through other
programs; and students who were eligible for services in secondary school may continue to be served through credit accrual programs until graduation.

Recommended SEA Participants: Title IC Director

Subtopics:
e Comprehensive Needs Assessment
e Comprehensive State Plan for Service Delivery/Service Delivery Plan (SDP)
e  Priority for Services (PFS)
e Continuation of Services (COS)

W1. Needs Assessment
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W1. Suggested Documentation:
¢ Documentation of most recent Statewide comprehensive needs assessment (may be included in comprehensive State plan for service delivery/Service

Delivery Plan)

e Evidence of consultation with parents of migratory children—including feedback/input provided—in development of comprehensive needs
assessment— e.g., meeting agendas, meeting notes, presentations, sign in sheets.

e Guidance to LOAs regarding assessment of needs of migratory children.

SEA Self-Assessment Response

'When was the last comprehensive needs assessment completed for Title IC?

How often does the State review and revise its comprehensive needs assessment?

What stakeholders were involved in the development of the needs assessment (e.g., other
Federal programs, State and local programs, organizations serving migratory children and
families, parents of migratory children, LOA staff)?

What data did the SEA use to identify the unique educational needs of migratory children?

‘What comparison group(s) did the SEA use to identify the needs of migratory children (e.g.,
PFS migratory children, EL children, non-migratory children)?

What guidance/procedures does the SEA provide to its LOAs for identifying the needs of
migratory children at the local level (e.g.,, required or recommended tools, frequency of

assessments)?
RESERVED FOR OME
Does the State’s current comprehensive needs assessment clearly describe the unique Choose an item.

educational needs of the State’s migratory children, including preschool migratory children
and migratory children who have dropped out of school—i.e., needs that result from the
children's migratory lifestyle, and other needs that must be met in order for migratory
children to participate effectively in school?

Does the comprehensive needs assessment demonstrate consultation with and involvement |Choose an item.
of migratory parents?

Does the SEA’s comprehensive needs assessment process align with the corresponding Choose an item.
process descriptions in the SEA’s approved Consolidated State Plan?
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Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

W2. Comprehensive State Plan for Service Delivery/Service Delivery Plan (SDP)

W2. Suggested Documentation:
e  Current SDP

e Evidence of consultation with parents of migratory children—including feedback/input provided—in development of SDP— e.g., meeting agendas,
meeting notes, presentations, sign in sheets.
e Guidance to LOAs regarding use of the SDP

SEA Self-Assessment Response

'When was the current SDP developed?

How often does the State review and revise its SDP?

'What stakeholders were involved in the development of the current SDP (e.g., other Federal
programs, State and local programs, organizations serving migratory children and families,
parents of migratory children, LOA staff)?

'What changes or recommendations did the parents of migratory children contribute to the
SDP?

How did the SEA use the results of the comprehensive needs assessment to select the
service delivery strategies in the SDP?

Provide at least two examples of how Title IC services are integrated with services provided
by other programs.

How does the State encourage its programs and projects to provide family literacy services
(at least for those programs and projects that serve a substantial number of migratory
children whose parents do not have a high school diploma or HSED or who have low levels
of literacy)?

RESERVED FOR OME
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Does the SDP and supporting documentation show the SDP was developed in consultation
with migratory parents?

Choose an item.

)Are the State's performance targets for all children listed in the SDP?

Note: the SEA may consider its measures of interim progress to be the equivalent of
performance targets for all children.

Choose an item.

Has the State identified any additional performance targets specifically for migratory
children?

Choose an item.

Does the SDP contain guidance on how LOAs are expected to identify other available services
(from Federal, State, and local programs) prior to using MEP funds?

Choose an item.

IAre the current measurable program objectives and outcomes (MPOs) listed in the SDP?

Choose an item.

Do the MPOs measure both the implementation and the results of Title IC-funded services?

Choose an item.

IAre the MPOs specific to the service strategies described in the SDP?

Choose an item.

IAre the MPOs specific, measurable, attainable, relevant, and time-based?

Choose an item.

Does the SDP include a description of how the SEA will evaluate the effectiveness of the
program?

Choose an item.

Does the evaluation plan include a description of how results will be disaggregated and
analyzed for PFS migratory children?

Choose an item.

Does the SEA’s service delivery plan development process align with the corresponding
process descriptions in the SEA’s approved Consolidated State Plan?

Choose an item.

Interview Questions

If the State's performance targets for all children are not listed in the SDP: What are the State’s
performance targets for all children in reading and mathematics achievement, high school
graduation, and school readiness (as applicable)?

How does the SEA ensure the Title IC-funded services and activities of its LOAs are consistent
with the SDP? Describe guidance, technical assistance, and follow-up monitoring.
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How does the SEA ensure that its Title IC programs and projects provide for outreach
activities for migratory children and their families to inform such children and families of
other education, health, nutrition, and social services to help connect them to such services?

How does the SEA evaluate LOASs’ efforts to identify other available services (from Federal,
State, and local programs) to address the identified needs of migratory children, prior to
using Title IC funds to address those needs?

W3. Priority for Services (PFS)

W3. Suggested Documentation:

e  Written procedures/guidance regarding PFS determinations

e  Written procedures/guidance prioritization of services for PFS migratory children

e Evidence that written procedures/guidance regarding PFS has been shared with LOAs

SEA Self-Assessment

Response

How does the SEA define/measure "qualifying moves within the previous 1-year period"?

How does the SEA define/measure children who are “failing, or most at risk of failing, to meet
the challenging State academic standards?

How does the SEA define/measure children "who have dropped out of school"?

How are PFS determinations made, and how often?

How has the SEA communicated information to its LOAs on which migratory children have
priority for services (including the definitions/measures discussed above)?

RESERVED FOR OME

Has the SEA issued written communication to its LOAs on how PFS children should be
provided with MEP-funded services (priority order for services, additional services,
intensity and duration of services)?

Choose an item.

Interview Questions
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How does the SEA monitor its LOAs for compliance with the PFS requirement and how are
the results of the monitoring used?

W4. Continuation of Services (COS)

W4. Suggested Documentation:
e  Written procedures/guidance for implementation of COS
e Evidence that written procedures/guidance regarding COS has been shared with LOAs

SEA Self-Assessment

Response

What are the SEA’s policies and procedures for serving children who cease to be a migratory
child during a school term, and how are these policies communicated to LOAs?

What are the SEA’s policies and procedures for continuing to serve formerly eligible
migratory children for one additional school year, and how are these policies communicated
to LOAs?

What are the SEA’s policies and procedures for providing credit accrual programs to formerly
eligible migratory children, and how are these policies communicated to LOAs?

‘What data does the SEA collect from its LOAs regarding children who are served under COS?

RESERVED FOR OME

[s the data in MSIX consistent with the State’s responses regarding its implementation of
COS (e.g., is the MDE populated and are all three values used)?

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

X. Program Evaluation

ESEA
§1304(c)(5)
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ESEA Regulations
34 CF.R.200.84

EDGAR
34 C.F.R.76.770

Description: An SEA shall have procedures for providing technical assistance and evaluating how project funds were spent, if they were spent in compliance

with statutes and regulations, and if expected outcomes were achieved. The effectiveness of Title IC programs and projects must be determined, where
feasible, using the same approaches and standards that will be used to assess the performance of students, schools, and local educational agencies under

Title [, Part A. The SEA must determine the effectiveness of its Title IC program through a written evaluation that measures the implementation and results

achieved by the program against the State's performance targets, particularly for those students who have priority for service as defined in ESEA section
1304(d). SEAs and LOAs must use the results of the evaluation carried out by an SEA to improve the services provided to migratory children.

Recommended SEA Participants: Title IC Director

X. Suggested Documentation:
e  Title IC written evaluation report

e Guidance and data collection instruments (if any) for LOAs to measure the implementation and results of Title IC-funded services

e Guidance to LOAs regarding use of the program evaluation to improve services

SEA Self-Assessment

Response

When was the most recent Title IC written evaluation completed?

How often does the SEA conduct an evaluation of the Title IC program?

What stakeholders were involved in the program evaluation (e.g., other Federal programs,
State and local programs, organizations serving migratory children and families, parents of
migratory children, LOA staff)?

Do the SEA’s methods for program evaluation differ for Title IC summer programs/projects,
compared to programs/projects that operate during the regular school year? If so, how?

RESERVED FOR OME

Does the State’s most recent Title IC program evaluation show the involvement of migratory
parents?

Choose an item.

Does the program evaluation show the methods or measures the SEA used to evaluate the
implementation of Title IC-funded services/strategies?

Choose an item.
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Does the program evaluation show the methods or measures the SEA used to evaluate the [Choose an item.
results of Title IC-funded strategies/services?

Does the program evaluation show how the SEA examines the effectiveness of the program [Choose an item.
relative to migratory children who have priority for services?

Interview Questions

Provide specific examples of how the results (including implementation results) of the most
recent program evaluation were used to improve services for migratory children.

Describe the SEA’s guidance to its LOAs for use of program evaluation to improve services for
migratory children.

How does the SEA evaluate LOAs’ use of Title IC funds in connection with LOA program
outcomes?

How does the SEA act upon the results of its LOA evaluations (if applicable)?

Y. Data Quality: EDFacts and Consolidated State Performance Report (CSPR) Data

ESEA

§8101(23) and (25)
§8303
§8304(a)(6)(A)
EDGAR

34 CFR 76.720

34 CFR 76.770

o«

Government Accountability Office’s “Standards for Internal Control in the Federal Government” (GAO Green Book)
Uniform Guidance

2 CFR 200.303

2 CFR 200.328(b)

OMB Circular A-133 Compliance Supplement: Department of Education Cross-cutting Section
Final Audit Report: ED-OIG/A0600001

Description: An SEA is required to have appropriate procedures in place to ensure that it reports to the Secretary as may be necessary to enable the
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Secretary to perform the Secretary’s duties.

Recommended SEA Participants: Chief Information Officer/Director of Information Management (or designated representative), Assessment Director,
EDFacts Coordinator, Title IC Program Director

Subtopics:

Technical Assistance

Internal Controls for Data

Review Process

U.S. Department of Education Feedback Process

Y1. Technical Assistance

Y1. Suggested Documentation:

e Guidance/instructions provided to LOAs listing Title IC reporting requirements and timelines (e.g. FAQs, Statewide communication to LOAs, official
calendar for reporting)

o SEA data dictionary that is used to conduct an inventory of all required data elements

o State documents listing steps and deadlines for data reporting requirements (e.g., internal data reporting calendars that are aligned to Federal reporting
timelines)

o Sample LOA training materials pertaining to Title IC data reporting requirements

SEA Self-Assessment Response

Describe the SEA’s training to LOAs to ensure they understand reporting requirements and
submit data that are of high quality (i.e., timely, complete, accurate, valid, and reliable).

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

Y2. Internal Controls for Data

Y2. Suggested Documentation:
e Evidence of LOA monitoring related to LOA data management (e.g., monitoring protocols that include data quality questions, evidence of follow up
activities related to data quality Single Audit findings)
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SEA Self-Assessment

Response

Using migratory students’ State assessment data as an example, describe the SEA’s business
rules, LOA certification process, and monitoring process.

RESERVED FOR OME

Does the SEA monitor LOAs to ensure they have processes in place to report accurate and
complete data (e.g., periodic monitoring, review of LOA business rules, audits of submitted
data)?

Choose an item.

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

Y3. Review Process

Y3. Suggested Documentation:

o SEA SOPs or related documents for reviewing data submitted by LOAs and schools and evidence of how the State defines high quality data

SEA Self-Assessment

Response

How does the SEA ensure that it collects all required Title IC program data (e.g., performance
data, accountability data, program participation data, child count data) from LOAs in
accordance with established timelines?

During the data review process, how does the SEA provide support to LOAs to resolve data
quality issues that it identifies through its data quality process?

‘What measures does the SEA take to resolve problems with LOAs that repeatedly submit
data that are late, incomplete, or inaccurate?

Describe how the SEA obtains certification from its Authorizing Official prior to submitting
data to the Department.

RESERVED FOR OME
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Does the SEA data quality review process incorporate rules that address timeliness, Choose an item.
completeness, accuracy, validity, and reliability?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

Y4. U.S. Department of Education Feedback Process

SEA Self-Assessment Response

What process does the SEA use to address Title IC data quality feedback received from the
U.S. Department of Education on its data submissions?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

Z. Transfer of Student Records: General

ESEA
§1304(b)(3)

Description: An SEA is required to provide for educational continuity through the timely transfer of pertinent school records, including information on
health, when migratory children move from one school to another, whether or not such move occurs during the regular school year.

Recommended SEA Participants: Title IC Director

SEA Self-Assessment Response

How does the SEA help migratory students meet the academic requirements in their "home"
school districts, including preparing for and taking required exams, where applicable?

How do sending/receiving schools provide for continuity of instruction for migratory
children whose education has been interrupted during the school year and/or summer?
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How does the SEA and its LOAs request and transmit student records both within the State
and with other States?

How does the SEA encourage collaboration among LEA staff to ensure migratory children are
properly enrolled and placed and receive appropriate credits for completed coursework?

How does the State communicate with other States in terms of secondary credit accrual—
e.g., to make determinations about the content of coursework?

What are the State’s processes and procedures for collecting and submitting academic data
for summer/intersession programs?

\Who has access to data in the State’s migrant database?

How do individuals gain access to the State’s migrant database (e.g., application forms,
required training)?

RESERVED FOR OME

Does the SEA provide guidance to schools and LEAs regarding how to seek, obtain, and use
educational records for children who enroll after the beginning of the school year—
including, but not limited to, migratory children?

Choose an item.

Does the SEA’s guidance to its schools and LEAs contain any recommended or required
timelines for obtaining educational records for children who enroll after the beginning of the
school year— including, but not limited to, migratory children?

Choose an item.

Interview Questions

How does the SEA monitor its LOAs to ensure they are following established processes and
procedures to seek, obtain, and use educational records in a timely manner for children who
enroll after the beginning of the school year— including, but not limited to, migratory
children?

AA.Use of the Migrant Student Information Exchange (MSIX)

ESEA
§1304(b)(3), §1308(b)(2)
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ESEA Regulations
34 C.F.R.§200.85

Description: An SEA is required to use and require each of its LOAs to use, the Migrant Student Information Exchange (MSIX) in a manner that comports

with regulatory requirements, including timelines for data submissions.

Recommended SEA Participants: Chief Information Officer/Director of Information Management (or designated representative), Assessment Director, Title

IC Director, SEA staff and/or contractors responsible for the State migrant database

Subtopics:

MSIX Data Submission - General

Use of Consolidated Student Records

Migratory children for whom the SEA has approved a new COE

End of Term Submissions

Change of Residence Submissions

Procedures for MSIX data corrections by parents, guardians or migratory children
MSIX Data Quality Control

Data Protection

AA1. MSIX Data Submission - General

AA1. Suggested Documentation:

e Description of the process for submitting data to MSIX

e  Schedule for ongoing MSIX data submissions

e Guidance on minimum data elements (MDEs) applicable to a child’s age and grade level

e Guidance for collecting and submitting data to MSIX for migratory children in private schools

e Guidance for collecting and submitting data to MSIX for migratory children in homeschools

SEA Self-Assessment Response

Does the State use a manual process or an automated process to submit data to MSIX?

How does the SEA provide guidance to LOAs regarding which MDEs are applicable to a child’s
age and grade level?

How does the SEA ensure that the necessary data for migratory children who are or were
enrolled in private schools, are collected and submitted to MSIX?
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How does the SEA ensure that the necessary data for migratory children who are or were
enrolled in home schools, are collected and submitted to MSIX?

RESERVED FOR OME

How often does the State submit data files to MSIX (e.g., nightly, weekly, biweekly)?

Interview Questions

Interview questions are not anticipated unless concerns are raised from the SEA Self-Assessment
and OME document review.

AA2. Use of Consolidated Student Records

AA2. Suggested Documentation:

e  Written procedures/policies and training materials for use of MSIX Consolidated Student Records
e Evidence of the SEA’s promotion of MSIX Consolidated Student Records to non-Title IC-funded LEAs

SEA Self-Assessment

Response

How does the SEA and its LOAs request and transmit MSIX Consolidated Student Records
both within the State and with other States?

Who are MSIX Consolidated Student Records distributed to?

How does the SEA disseminate and otherwise make available its procedures and guidance for
the use of MSIX?

How are State and local staff (including any non-Title, Part C-funded staff) trained on the use
of MSIX Consolidated Student Records—e.g., training format, frequency, and trainers?

RESERVED FOR OME

Does the SEA encourage non-Title IC-funded LEAs to use the Consolidated Student Record?

Choose an item.

Interview Questions

How does the SEA and its LOAs use MSIX to facilitate school enrollment for migratory
children?
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How does the SEA and its LOAs use MSIX to facilitate grade and course placement for
migratory children?

How does the SEA and its LOAs use MSIX to facilitate the accrual of secondary credit for
migratory children?

How does the SEA and its LOAs use MSIX to facilitate participation in Title IC programs and
projects?

AA3. Migratory children for whom the SEA has approved a new COE

AA3. Suggested Documentation:
e Policies/procedures for collecting and submitting data for migratory children with a newly approved COE

e Evidence of communication with LOAs regarding requirements and timelines for collecting and submitting necessary data to the State’s migrant
database for migratory children with a newly approved COE

SEA Self-Assessment Response

'What is the State’s process for entering data from approved Certificates of Eligibility (COEs)
into the State migrant database?

How does the State ensure that MDE #26: Eligibility Expiration Date (EED) is accurately
submitted to MSIX?

Generally, the EED is 36 months minus one day from the most recent Qualifying Arrival Date.
The EED must be updated if the child’s eligibility ends earlier for any reason (e.g., the child is
no longer eligible for a free public education through grade 12, the child graduates high
school).

How does the SEA communicate to staff the required procedures for collecting and
submitting all applicable MDEs for migratory children within 10 working days of COE
approval?

RESERVED FOR OME

Do the SEA’s procedures and guidance clearly communicate the requirement to collect and [Choose an item.
submit all of the applicable MDEs for migratory children with newly approved COEs within
10 working days of COE approval?
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Interview Questions

How does the SEA monitor LOA’s compliance with the requirement to submit applicable
MDEs within 10 working days of approving a child’s COE?

How does the SEA ensure that data submissions for migratory children with newly approved
COEs include information from the most recent secondary school the child attended in the
State (e.g., completed and partially completed coursework, State assessment results)?

How does the State notify MSIX if one of its LOAs obtains records from a secondary school the
child attended previously in another State (i.e., MDE #72, Out of State Records Flag)?

If there are issues with Eligibility Expiration Dates submitted to MSIX:

e  What logic is the State using to ensure the EED is not more than 36 months from the
child’s most recent QAD?

e  Whatare the barriers or challenges to revising the EED when a child’s eligibility ends
earlier than 36 months for any reason?

e  What steps will the State take to ensure accurate EEDs and what is State’s timeline to
implement the action plan?

If non-COE data is not entered or transmitted into the State’s migrant-specific database for
children with a newly approved COE within 10 working days of COE approval:
e  Whatare the reasons for delayed submission of current MDEs for children with
newly approved COEs?
e  What steps will the State take to ensure timely submission of the necessary MDEs,
and what is the State’s timeline to implement the action plan?

AA4. End of Term Submissions

AA4. Suggested Documentation:
e Policies/procedures for collecting and submitting data for migratory children at the end of each term (fall, spring, summer, intersession)

e Evidence of communication with LOAs regarding requirements and timelines for collecting and submitting necessary data to the State’s migrant
database for migratory children at the end of each term

SEA Self-Assessment Response
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What is the State’s process for collecting and submitting new and updated MDEs to MSIX
upon completion of fall, spring, summer, or intersession terms (see specific questions below
re: State assessment and course history data)?

'When are the State assessments conducted?

When are the results of State assessments available to LEAs, LOAs, or the SEA?

'What is the process for collecting and submitting State assessment data to MSIX?

Specifically, for MDE #52: Assessment Type, Code 09 - State Assessment - Mathematics and
Code 10 - State Assessment - Reading or Language Arts.

'What is the process for collecting and submitting course history data to MSIX— including
data for partially submitted coursework?

How does the SEA communicate to staff the required procedures for submitting new and
updated MDEs to MSIX within 30 calendar days of the end of fall, spring, summer, or
intersession terms?

RESERVED FOR OME

Do the SEA’s procedures and guidance clearly communicate the requirement to collect and
submit new and updated MDEs for migratory children within 30 calendar days after the end
of each term (i.e., notjust on an annual basis)?

Choose an item.

Do the SEA’s procedures and guidance explain that when a migratory child's eligibility
expires before the end of a school year, all MDE updates and newly available MDEs must be
submitted for the child through the end of the school year?

Choose an item.

Interview Questions

How does the SEA monitor LOA’s compliance with the end of term data submission
requirements?

If the State is missing Mathematics and Reading/Language Arts assessment data from the most|
recent school year (MDE #52: Assessment Type, Code 09 and Code 10):
e  What s the explanation for the missing data in MSIX (e.g., data is not available to
LEAs, data is being submitted with the incorrect assessment type)?
e  What s the State’s plan to address the issues and what is the timeline for
implementation of the action plan?
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If the State has not submitted course history data for migratory children in grades 9-12 for the
most recently completed term (and it has been more than 30 days since the end of the term):
e  What s the explanation for the lack of course history data?
e  What s the State’s plan to address the lack of data and what is the timeline for
implementation of the action plan?

If the State is not submitting new and updated data through the end of the school year for
migratory children whose eligibility expired during that school year:
e  What s the explanation for lack of data submission?
e  Whatis the State’s plan to address the lack of data and what is the timeline for
implementation of the action plan?

AA5. Change of Residence Submissions

AAS. Suggested Documentation:
e Policies/procedures for collecting and submitting data for migratory children upon receipt of a change of residence notification/data request in MSIX

e Evidence of communication with LOAs regarding requirements and timelines for collecting and submitting necessary data to the State’s migrant
database upon receipt of a change of residence notification in MSIX

SEA Self-Assessment Response

'When a change of residence notification (also known as a data request) is received via MSIX
(from one the State’s LOAs or from another SEA), what is the State’s process for collecting and
submitting to MSIX new and updated MDEs for that migratory child?

On average, how many data requests does the SEA or its LOAs receive in MSIX per month and
year?

How is the process for responding to such requests, including the required timelines,
communicated to MSIX users?

RESERVED FOR OME

Do the SEA’s procedures and guidance clearly communicate the requirement to collect and [Choose an item.
submit new and updated MDEs within four working days of receipt of MSIX data requests?

Does the State currently have open data requests that are awaiting action/response for Choose an item.
more than 4 days?
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Interview Questions

How does the SEA monitor LOAs to ensure that new and updated MDEs are collected and
submitted to MSIX with four working days of receipt of data requests?

If new and updated MDEs are not collected and submitted to MSIX within four working days of
receipt of request: What is State’s explanation and how does the SEA plan to address delays?

AAé6. Procedures for MSIX data corrections by parents, guardians or migratory children

AA6. Suggested Documentation:

e Policies/procedures for reviewing and responding to a request from a migratory parent/guardian or migratory child to correct (or determine the
correctness) of MSIX data

e Evidence of communication with LOAs regarding requirements and timelines for reviewing and responding to a request from a migratory
parent/guardian or migratory child to correct (or determine the correctness) of MSIX data

SEA Self-Assessment Response

[n the past 12 months, how many migratory children or parent/guardians of migratory
children submitted requests to correct (or determine the correctness) of MSIX data?

What is the SEA’s process for responding to such requests, including correcting data as
needed, in the State’s general student database and/or migrant database?

What is the SEA’s process for responding to such requests, if the data in question was
submitted by another SEA?

‘What does the SEA consider to be timely resolution of errors in MSIX records reported by
migratory children or parents/guardians of migratory children?

How is this process, including the required timelines communicated to users of the State’s
migrant database and MSIX?

RESERVED FOR OME

Do the SEA’s procedures and guidance clearly communicate the required timelines for Choose an item.
reviewing and responding to data correction requests from migratory parents/guardians or
migratory children?

82



REVISED June 2024

Interview Questions

How does the SEA ensure that LOA staff inform parents/guardians of their right to review
and correct their child’s record, and respond to record correction requests in a timely
manner, according to State procedures?

AA7. MSIX Data Quality Control

AA7. Suggested Documentation:
e MSIX data quality control procedures/policies

e MSIX Child Count reconciliation processes and procedures, including any processes and procedures for reconciling PFS, EL, IDEA, and QAD counts

SEA Self-Assessment

Response

'What are the SEA’s methods for ensuring the data entered in the State’s migrant database is
accurate and complete?

How, and how often, does the State back-up the data in its State migrant database?

What types of MSIX files and reports, if any, do SEA staff run on a regular basis?

[Examples of reports may include MSIX File Submission Report; Child Count Reconciliation,
Potential Duplicates; Data Completeness; Data Validity; Data Logic. Examples of files may
include Outbound Merge/Spilt File, MSIX Error File.]

How does the State identify duplicate records in the State migrant database? How does the
State merge duplicate records?

How far back does the State maintain previous/historic data in its migratory student
database?

RESERVED FOR OME

Does the State have issues with rejection of Student Records when submitting data to MSIX?

Choose an item.

Has the State submitted Student Records with future enrollment dates and/or future
withdrawal dates?

Choose an item.
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Does the State have issues maintaining historical enrollment data in MSIX when submitting
new enrollment lines for migratory children?

Choose an item.

Does the State have a written process/procedure for reconciling their Category 1 and
Category 2 Child Counts against those in MSIX, on a regular basis?

Choose an item.

Does the State have a written process/procedure for reconciling their PFS, EL, IDEA, and QAD
Child Counts against those in MSIX against those in MSIX, on a regular basis?

Choose an item.

Does the State have significant discrepancies between the PFS, EL, IDEA, and QAD Child
Counts reported in EDFacts vs. those generated by MSIX?

Choose an item.

[s the SEA currently submitting all required MDEs to MSIX?

Choose an item.

If the SEA is not currently submitting all required MDEs to MSIX, which MDEs are not being
submitted? Include checks for:

e MDE #29: Enrollment Type for all eligible migratory children
e MDE #42: Grade Level for all eligible migratory children
e MDE #43: English Learner (EL) Indicator for all eligible migratory children

e MDE #44: Individuals with Disabilities Education Act (IDEA) Indicator for all eligible
migratory children

e MDE #47: Priority for Services (PFS) Indicator for all eligible migratory children

e MDE #74: Graduation/HSE Date & MDE #75: Graduation/HSE Indicator for Grade 12
students

e MDE #76: Algebra 1 or Equivalent Indicator for Grade 11 students

Interview Questions

Describe any recurring errors or patterns which may be preventing individual student
records or MDEs from being loaded into the system.
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If student records are rejected from MSIX:
e Describe any recurring errors or patterns which may be preventing individual
student records or MDEs from being accepted by MSIX.
e Does the State have a data flow diagram showing how data flows from its districts to
the State to MSIX to prevent rejection of student records?
e Isrejection of student records due to the staff capacity (e.g. lack of training,
awareness), process (or lack thereof), and/or technology/tools used?

If the SEA submitted student records to MSIX with future enrollment and/or withdrawal dates:
e  What explanation does the State have for submitting future enrollment and/or
withdrawal dates?
o  What steps will the State take towards preventing the submission of future
enrollment and/or withdrawal dates?
e  Whatis the timeline for the State to correct/update records submitted with future
enrollment or withdrawal dates?

If the SEA has issues with keeping historical enrollment data when submitting new
enrollments:

e Whatare the root causes of the issue?

e How is the State working to correct the issue?

If the State has significant discrepancies in their Category 1 and Category 2 Child Counts:

e What explanation does State have for the discrepancies?

e  Whatis State’s plan to ensure data accuracy between State’s system and MSIX?

e  Whatis the State’s process for correcting Near Matches and Potential Duplicates that
could affect the State’s Child Counts in MSIX?

If the State has significant discrepancies in their PFS, EL, IDEA, and/or QAD counts:

e  What explanation does State have to having gaps in the data for these subcategory
counts?

e What is State’s plan to reconcile data and timeline to ensure data accuracy between
State’s system and MSIX?

If there are a significant number of eligible migratory children missing an Enrollment Type
(MDE #29): How does the State explain the missing data?
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If there are a significant number of Grade 12 student records missing MDEs #74 & #75:
e  Whatis State’s process for collecting graduation/HSED data for migratory students?
e How does the State track submission of MDEs #74 & 75 for children that did not
graduate or receive a HSED in Grade 127
e  What explanation does the State have for the low submission rate?

If there are a significant number of Grade 11 student records missing MDE #76:
e Whatis State’s process for collecting Algebra I data?
e  What explanation does the State have for the low submission rate?

If there is missing data for MDE #42: Grade Level, MDE #43: English Learner (EL), MDE #44:
Individuals with Disabilities Education Act (IDEA), and/or MDE #47: Priority for Services (PFS)
Indicator:
e How does the State explain the missing data?
e How will the State remedy the issue(s) and what is the timeline to implement the
State’s action plan?

AA8. Data Protection

AAB8. Suggested Documentation:
e Procedures/policies for appropriate access to MSIX and the protection of MSIX data

e C(Cybersecurity training certificates and record of which MSIX users have completed training

SEA Self-Assessment

Response

'What are the SEA’s procedures for protecting the integrity, security, and confidentiality of
Consolidated Student Records?

'When/how often does the SEA require MSIX users to complete cybersecurity or related
training?

How does the SEA ensure that MSIX access is granted only to authorized users?

How does the SEA ensure that MSIX users only access and use MSIX records for authorized
purposes (i.e, to facilitate school enrollment, grade and course placement, secondary credit
accrual, and participation in the MEP)?
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How does the SEA revoke MSIX access for users for whom use of the system is no longer
required or appropriate?

'What documentation do MSIX users need to complete in order to gain access to the system?

How does the SEA maintain documentation required for approving MSIX users?

How long does the SEA maintain such documentation after a user’s access has been
terminated?

How are the State’s MSIX access procedures communicated to users or potential users of the
system?

RESERVED FOR OME

Does the SEA have a current MSIX Memorandum of Understanding (MOU) on file with the
Department?

Choose an item.

Does the SEA have a current Interconnection Security Agreement (ISA) on file with the
Department?

Choose an item.

Does the State require MSIX users to take annual cybersecurity training?

Choose an item.

Interview Questions

Has the State experienced any data breaches or cybersecurity incidents with its State migrant
database or MSIX in the past year? If so, how did the State address the issue?
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