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CATEGORIES OF RECORDS IN THE SYSTEM:

This system consists of a short
biography and a standard portrait
photograph, both of which the senior
Department official may elect to
provide. The biography includes the
official’s name, title, office, and a brief
overview of the duties performed at the
Department.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
5U.S.C. 301

PURPOSES(S):

The information contained in this
system is made available to the public
and staff of the Department who have an
interest in seeing the photographs or
reading the background information on
senior Department officials.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSE OF SUCH USES:

The Department (Department) may
disclose information contained in a
record in this system of records under
the routine uses listed in this system of
records without the consent of the
individual if the disclosure is
compatible with the purposes for which
the record was collected. These
disclosures may be made on a case-by-
case basis or, if the Department has
complied with the computer matching
requirements of the Act, under a
computer matching agreement.

(1) General Interest Disclosure. The
records in this system may be released
to the public who have an interest in the
background or photographs or both of
Department senior officials.

(2) Media Disclosure. The Department
may disclose records in this system for
use by the news media and education
organizations when preparing articles,
interviews or presentations at meetings
with senior Department officials.

DISCLOSURE TO CONSUMER REPORTING
AGENCIES:

Not applicable to this system notice.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

The biographies and photographs are
available in electronic format on the
Department’s Internet website (http://
www.ed.gov). Hard copies of the
biographies and photographs are kept in
file cabinets in OPA and in the
individual offices of the respective
Department senior officials.

RETRIEVABILITY:

The biographies and photographs are
indexed by the officials’ last names in
alphabetical order. The general public is

encouraged to access this information
via the Department’s website (http://
www.ed.gov). Hard copies are retrieved
by the last name of the senior
Department official.

SAFEGUARDS:
No safeguards are in place since the
Department senior management officials
agree to the release of this information

to the general public.

RETENTION AND DISPOSAL:

Paper copies of biographical
information of senior level officials are
transferred to the National Archives and
Records Administration for permanent
preservation at the end of each calendar
year. Electronic copies of biographical
information are periodically updated as
circumstances warrant due to
promotions, reassignments, resignations
and death.

SYSTEM MANAGER AND ADDRESS:

Deputy Director, Office of Public
Affairs (OPA), U.S. Department of
Education, 400 Maryland Avenue, SW.,
7E200, Washington, DC 20202.

NOTIFICATION PROCEDURE:

If you wish to determine whether a
record exists regarding you in this
system of records, provide the system
manager with your name, title and office
at the time your biographical
information was submitted. Requests for
notification about an individual must
meet the requirements of the regulations
at 34 CFR 5b.5.

RECORD ACCESS PROCEDURES:

If you wish to gain access to a record
in this system, contact the system
manager and provide the information
described above in the Notification
Procedure.

CONTESTING RECORD PROCEDURES:

If you wish to contest the content of
a record, contact the system manager.
Any requests to amend a record must
meet the regulations at 34 CFR 5b.7.

RECORD SOURCE CATEGORIES:

Information in this system is obtained
from the Offices of the Secretary, the
Deputy Secretary, the Under Secretary,
the General Counsel and the Assistant
Secretaries.

SYSTEM EXEMPTED FROM CERTAIN PROVISIONS
OF THE ACT:
None.

18-02-01

SYSTEM NAME:

Even Start Performance Information
Reporting System and Experimental
Design Study.

SECURITY CLASSIFICATION:

None.

SYSTEM LOCATION(S):

Division of the Planning and
Evaluation Service, Office of Elementary
and Secondary Education, U.S.
Department of Education, 400 Maryland
Avenue, SW., Room 6W231,
Washington, DC 20202.

Fu Associates, Ltd., 2300 Clarendon
Boulevard, Suite 1400, Arlington, VA
22201.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

This system contains records on the
families and individuals (parents and
children) who are participants in the
study.

CATEGORIES OF RECORDS IN THE SYSTEM:

This system consists of the names and
addresses of the program participants as
well as their responses to interview
questions.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:
20 U.S.C. 6369.

PURPOSE(S):

The information in this system is used
for the following purposes: (1) To fulfill
the requirement in the Even Start
legislation for evaluation of the
effectiveness of the Even Start program;
(2) To respond to the requirements of
the Government Performance and
Results Act (GPRA) to report out
annually on indicators of program
performance; (3) To meet the evaluation
requirements of the Education
Department’s General Administrative
Regulations (EDGAR) which stipulate
that all grantees conduct annual
evaluations; (4) To provide performance
data useful to local, State, and Federal
administrators, legislators, and policy-
makers for program improvement and
policy development; (5) To improve on
performance indicators that can be used
to review the program’s implementation
and impact; (6) To add to the knowledge
base on the effects of family literacy
programs by investigating the
relationships between program
processes and outcomes; (7) To provide
evaluation data that can serve as a base
on which additional evaluation studies
that might be funded separately could
build; and (8) To provide an analysis of
changes over time in areas such as the
types of families served by Even Start,
the nature of Even Start projects, and
the estimated gains made by adults and
children while in the program.
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ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSE OF SUCH USES:

The Department of Education
(Department) may disclose information
contained in a record in this system of
records under the routine uses listed in
this system of records without the
consent of the individual if the
disclosure is compatible with the
purposes for which the record was
collected. These disclosures may be
made on a case-by-case basis or, if the
Department has complied with the
computer matching requirements of the
Act, under a computer matching
agreement.

(1) Litigation and Alternative Dispute
Resolution (ADR) Disclosures.

(a) Introduction. In the event that one
of the parties listed below is involved in
litigation or ADR, or has an interest in
litigation ADR, the Department may
disclose certain records to the parties
described in paragraphs (b), (c) and (d)
of this routine use under the conditions
specified in those paragraphs:

(i) The Department of Education, or
any component of the Department; or

(ii) Any Department employee in his
or her official capacity; or

(iii) Any Department employee in his
or her individual capacity if the
Department of Justice (DOJ) has agreed
to provide or arrange for representation
for the employee;

(iv) Any Department employee in his
or her individual capacity where the
agency has agreed to represent the
employee; or

(v) The United States where the
Department determines that the
litigation is likely to affect the
Department or any of its components.

(b) Disclosure to the DOJ. If the
Department determines that disclosure
of certain records to the DOJ is relevant
and necessary to litigation or ADR, the
Department may disclose those records
as a routine use to the DOJ.

(c) Administrative Disclosures. If the
Department determines that disclosure
of certain records to an adjudicative
body before which the Department is
authorized to appear, an individual or
entity designated by the Department or
otherwise empowered to resolve or
mediate disputes is relevant and
necessary to the administrative
litigation, the Department may disclose
those records as a routine use to the
adjudicative body, individual, or entity.

(d) Parties, counsels, representatives
and witnesses. If the Department
determines that disclosure of certain
records to a party, counsel,
representative or witness in an
administrative proceeding is relevant
and necessary to the litigation, the

Department may disclose those records
as a routine use to the party, counsel,
representative or witness.

(2) Employment, Benefit, and
Contracting Disclosure.

(a) For Decisions by the Department.
The Department may disclose a record
to a Federal, State, or local agency
maintaining civil, criminal, or other
relevant enforcement or other pertinent
records, or to another public authority
or professional organization, if
necessary to obtain information relevant
to a Department decision concerning the
hiring or retention of an employee or
other personnel action, the issuance of
a security clearance, the letting of a
contract, or the issuance of a license,
grant, or other benefit.

(b) For Decisions by Other Public
Agencies and Professional
Organizations. The Department may
disclose a record to a Federal, State,
local, or foreign agency or other public
authority or professional organization,
in connection with the hiring or
retention of an employee or other
personnel action, the issuance of a
security clearance, the reporting of an
investigation of an employee, the letting
of a contract, or the issuance of a
license, grant, or other benefit, to the
extent that the record is relevant and
necessary to the receiving entity’s
decision on the matter.

(3) Freedom of Information Act
(FOIA) Advice Disclosure. The
Department may disclose records to the
Department of Justice and the Office of
Management and Budget if the
Department concludes that disclosure is
desirable or necessary in determining
whether particular records are required
to be disclosed under the FOIA.

(4) Contract Disclosure. If the
Department contracts with an entity for
the purposes of performing any function
that requires disclosure of records in
this system to employees of the
contractor, the Department may disclose
the records to those employees. Before
entering into such a contract, the
Department shall require the contractor
to maintain Privacy Act safeguards as
required under 5 U.S.C. 552a(m) with
respect to the records in the system.

(5) Research Disclosure. The
Department may disclose records to a
researcher if an appropriate official of
the Department determines that the
individual or organization to which the
disclosure would be made is qualified to
carry out specific research related to
functions or purposes of this system of
records. The official may disclose
records from this system of records to
that researcher solely for the purpose of
carrying out that research related to the
functions or purposes of this system of

records. The researcher shall be
required to maintain Privacy Act
safeguards with respect to the disclosed
records.

(6) Disclosure for Use by Other Law
Enforcement Agencies. The Department
may disclose information to any
Federal, State, local, or foreign agency
or other public authority responsible for
enforcing, investigating, or prosecuting
violations of administrative, civil, or
criminal law or regulation if that
information is relevant to any
enforcement, regulatory, investigative,
or prosecutive responsibility within the
receiving entity’s jurisdiction.

(7) Employee Grievance, Complaint or
Conduct Disclosure. The Department
may disclose a record in this system of
records to another agency of the Federal
Government if the record is relevant to
one of the following proceedings
regarding a present or former employee
of the Department: complaint,
grievance, discipline or competence
determination proceedings. The
disclosure may only be made during the
course of the proceeding.

(8) Labor Organization Disclosure. A
component of the Department may
disclose records to a labor organization
if a contract between the component
and a labor organization recognized
under Title V of the United States Code,
Chapter 71, provides that the
Department will disclose personal
records relevant to the organization’s
mission. The disclosures will be made
only as authorized by law.

DISCLOSURE TO CONSUMER REPORTING
AGENCIES:

Not applicable to this system notice.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE!:

The Department maintained records
on CD-ROM and the contractor
maintains data for this system on
computers and in hard copy.

RETRIEVABILITY:

Records in this system are indexed by
a number assigned to each individual
which is cross referenced by the
individual’s name on a separate list.

SAFEGUARDS:!

All physical access to the Department
of Education site, and the sites of
Department contractors where this
system of records is maintained, is
controlled and monitored by security
personnel who check each individual
entering the building for his or her
employee or visitor badge. The computer
system employed by the Department
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offers a high degree of resistance to
tampering and circumvention. This
security system limits data access to
Department and contract staff on a
“‘need-to-know’’ basis, and controls
individual users’ ability to access and
alter records within the system. All
users of this system of records are given
a unique user ID with personal
identifiers. All interactions by
individual users with the system are
recorded.

RETENTION AND DISPOSAL:

Records are maintained and disposed
of in accordance with the Department of
Education’s Records Disposition
Schedules (ED/RDS).

SYSTEM MANAGER(S) AND ADDRESS:

Director, Division of the Planning and
Evaluation Service, Office of the
Elementary and Secondary Education,
U.S. Department of Education, 400
Maryland Avenue, SW., Room 6W231,
Washington, DC 20202.

NOTIFICATION PROCEDURE:

If you wish to determine whether a
record exists regarding you in the
system of records, contact the system
manager. Your request must meet the
requirements of regulations at 34 CFR
5b.5, including proof of identity.

RECORD ACCESS PROCEDURES:

If you wish to gain access to a record
regarding you in the system of records,
contact the system manager. Your
request must meet the requirements of
the regulations at 34 CFR 5h.5,
including proof of identity.

CONTESTING RECORD PROCEDURES:

If you wish to contest the content of
a record regarding you in the system of
records, contact the system manager.
Your request must meet the
requirements of the regulations at 34
CFR 5b.7.

RECORD SOURCE CATEGORIES:

Responses from program participants.
SYSTEM EXEMPTED FROM CERTAIN PROVISIONS
OF THE ACT:

None.

18-03-01

SYSTEM NAME!

Debarment and Suspension
Proceedings under Executive Order
(E.O.) 12549, the Drug-Free Workplace
Act, and the Federal Acquisition
Regulation.

SECURITY CLASSIFICATION:
None.

SYSTEM LOCATION:

For records regarding actions under
E.O. 12549 against individuals who are
involved in nonprocurement
transactions related to Department of
Education programs, actions under the
Drug-Free Workplace Act, and actions
under the FAR 9.4: Contracts &
Purchasing Office, Office of the Chief
Financial Officer, U.S. Department of
Education, Seventh and D Streets, SW.,
Room 3600, ROB-3, Washington, DC
20202-4249.

For records regarding actions under
E.O. 12549 against an individual
certified public accountant or principals
of a CPA firm: Planning, Analysis, and
Management Services, Office of
Inspector General, U.S. Department of
Education, 330 C Street, SW., Room
4022, Switzer Building, Washington, DC
20202-1510.

For records regarding actions under
E.O. 12549 against principals of
institutions of higher education,
principals of lenders, or principals of
guarantee agencies: Administrative
Actions and Appeals Division,
Institutional Participation and Oversight
Service, Office of Student Financial
Assistance Programs, U.S. Department
of Education, Seventh & D Streets, SW.,
Room 3082, ROB-3, Washington, DC
20202-5267.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Principals undergoing debarment or
suspension proceedings and principals
that have been debarred or suspended.
Principals are officers, directors,
owners, partners, key employees, or
other persons who have a critical
influence on or substantive control over
a covered transaction, whether or not
employed by a participant. A
participant is any person who submits
a proposal for, enters into, or reasonably
may be expected to enter into a covered
transaction. A covered transaction is
described in the Department’s
regulations at 34 CFR 85.110(a)(1).
Individuals receiving grants subject to
requirements under the Drug-Free
Workplace Act. Individual contractors
undergoing debarment or suspension
proceedings and contractors that have
been debarred or suspended.
Contractors covered by this system of
records are individuals that directly or
indirectly submit offers for or are
awarded, or may reasonably be expected
to submit offers for or be awarded, a
government contract, or who conduct
business, or may reasonably be expected
to conduct business with the
Department as an agent or
representative of another contractor.

CATEGORIES OF RECORDS IN THE SYSTEM:

Contains documents including
written referrals, communications
between the Department and the
respondent, intra-agency and inter-
agency communications regarding
proposed or completed debarments or
suspensions, and a record of any
findings from debarment or suspension
proceedings against individuals under
E.O. 12549, the Drug-Free Workplace
Act, and the FAR 9.4.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

Executive Order 12549, Debarment
and Suspension; secs. 5151-5160 of the
Drug-Free Workplace Act; and the
Federal Acquisition Regulation, 48 CFR
part 9, subpart 9.4, Debarment,
Suspension, and Ineligibility; Pub. L.
103-355, sec. 2455.

PURPOSE(S):

Information contained in this system
of records is used to protect the Federal
Government from the actions prohibited
under the Department of Education
(Department) debarment and suspension
regulations, Drug-Free Workplace
regulations, and the FAR; make
decisions regarding debarments and
suspensions; and ensure that other
Federal agencies give effect to
debarment or suspension decisions
rendered by the Department.

ROUTINE USES OF RECORDS MAINTAINED IN THE
SYSTEM, INCLUDING CATEGORIES OF USERS AND
THE PURPOSE OF SUCH USES:

The Department may disclose
information contained in a record in
this system of records under the routine
uses listed in this system of records
without the consent of the individual if
the disclosure is compatible with the
purposes for which the record was
collected. These disclosures may be
made on a case-by-case basis or, if the
Department has complied with the
computer matching requirements of the
Act, under a computer matching
agreement.

(1) Litigation Disclosure. In the event
that one of the parties listed below is
involved in litigation, or has an interest
in litigation, the Department may
disclose certain records to the parties
described in paragraphs (2), (3), and (4)
of this routine use under the conditions
specified in those paragraphs:

(i) The Department of Education, or
any component of the Department; or

(ii) Any Department employee in his
or her official capacity; or

(iii) Any employee of Department in
his or her individual capacity where the
Department of Justice has agreed to
provide or arrange for representation for
the employee; or





