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PREFACE

This document provides technical instructions for building files that are submitted
through EDPass, which is used to submit data to EDFacts. EDFacts is a collaborative
effort among the U.S. Department of Education (ED), state education agencies (SEAs),
and industry partners to improve the quality and timeliness of education information.
EDFacts is the foundation and primary collection system for elementary and secondary
education data, and a centralized information management tool for ED and SEAs. By
centralizing ED's data collection and business intelligence capabilities within one
repository, EDFacts brings a critical level of coordination and efficiency among Program
Offices within ED, and reduces the burden put upon states to report data to ED.

This document is to be used in coordination with other documentation posted on the
EDFacts Initiative Home Page under EDFacts System Documentation, including:

e EDPass File Specifications — a technical guide that contains instructions for
building files that are submitted through EDPass.

Please contact the Partner Support Center (PSC) with questions about the documents.
You will find contact information for PSC and each State EDFacts Coordinator on the
EDFacts Contact Page.

Data submitted through EDPass are authorized by an Annual Mandatory Collection of
Elementary and Secondary Education Data Through EDFacts (OMB 1850-0925, expires
9/30/2028). EDFacts is a centralized data collection system used by the National Center
for Education Statistics and grant making offices across the U.S. Department of
Education (ED) to gather metadata information and administrative data. Data are
reported by state education agencies (SEAs) and include data at the SEA, local education
agency (LEA), and/or school level.
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1.0 Purpose

This document contains instructions for submitting the Gun-Free Schools Act metadata
collection (which has been assigned FS5010).

This metadata collection relates to the following files:

e FS086 (DG596) — Students Involved with Firearms
e FS163 (DG603) — Discipline Data

The ED data stewarding office is OESE/OSSS.

Appendix A contains a copy of the metadata collection from Attachment C of the
Information Collection Request.

2.0 Changes from Prior Year
This document was rolled over for SY 2024-25.

3.0 Core Requirements

The following table explains key requirements for this collection.

Area Requirement

Required to submit All 50 states, Bureau of Indian Education (BIE), District of Columbia
(DC), American Samoa, Guam, Northern Marianas Islands, Puerto
Rico (PR), and U.S. Virgin Islands.

Not required to submit | The freely associated states of the Federated States of Micronesia,
and Republic of the Marshall Islands, Republic of Palau

Reporting period SY 2024-25

Missing responses The form will not save unless there is a response for every question.

Prefill This metadata survey will be prefilled with the prior SY 2023-24
responses.

Submission This metadata survey is submitted separate from the associated
FSs:

- FS086 (DG596) — Students Involved with Firearms
- FS163 (DG603) — Discipline Data

Who can respond Any user with a role that includes GFSA data area and the function
of metadata

Who can submit Any user with a role that includes the data area GFSA and the
function of submit.
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4.0 Data Packages

The FS5010 - Gun Free Schools Act (GFSA) Metadata collection is not part of a data
package. The metadata must be submitted individually from the Metadata Submission
List (MSL).

5.0 Completing the Metadata Collection

To enter information and submit a metadata collection, access a collection data entry
page from the Metadata Submission List, enter information, and submit the metadata.

Updates can be made up to the due date. The metadata responses can be downloaded at
any time.

Accessing the Metadata Submission List

From the EDPass Landing Page, select Submission List from the top menu bar.

The default view on this page is the Data Submission List. Select Metadata
Submission List to access the list of metadata collections.

To return to the Data Submission List at any time, select the Data Submission List
tab (see fig. 5.1).

Data Submission List Metadata Submission List

Lock Status |F DueDate 1= 2V SYT. 3V FS# 1. 4V FileSpecification Name 1|V

Unlocked 05/10/2023 2022- 029 Directory
11:59:59 PM 2023

Figure 5.1 — Submission List with Data Submission List and Metadata Submission List tabs

Accessing the Metadata Collection

To access the metadata collection to complete data entry, select FS5010 Gun Free
Schools Act (GFSA) from the Metadata Submission List page (see fig 5.2).

Data Submission List Metadata Submission List

CLEARFILTERS = File Spec Num: In 5010 &

Lock Status 1| Due Date T/ SY IFV Fs# 1Y Metadata Collection Name 1| /'

Unlocked 02/04/2026 11:59:59 PM 20242025 5010 Gun Free Schools Act (GFSA) Metadata

Figure 5.2 — GFSA collection on the Metadata Submission List
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Responding to the Metadata Collection

There are three tabs for this metadata collection:

e RESPONDENT INFORMATION
e LEA COMPLIANCE WITH GFSA
e STATE COMPLIANCE WITH GFSA

All three tabs must be completed in order to submit the metadata collection.

Respondent Information

To enter the contact information for the individual completing the metadata collection,
select the EDIT button.

The data entry fields will appear.
Note! There is a 50-character limit for the data entry fields on this page.

RESPONDENT INFORMATION [ LEA COMPLIANCE WITH GFSA ] [ STATE COMPLIANCE WITH GFSA

The associated file specifications -

= F5086 - Students Involved with Firearms
= FS163- Discipline Data

RESPONDENT INFORMATION

Name of individual
Completing this Report:

Title of Individual
Completing this Report:

Email Address:

v | oven | QD)

Figure 5.3 — Information of the individual responding to the metadata collection

When data entry is complete, select SAVE.

LEA Compliance with GFSA
To respond to the compliance questions 1, 2 and 3, select the EDIT button.
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RESPONDENT INFORMATION ] LEA COMPLIANCE WITH GFSA [ STATE COMPLIANCE WITH GFSA

The associated file specifications -

+ FS086 - Students Involved with Firearms
* FS163 - Discipline Data

LEA COMPLIANCE WITH GFSA

1. List the name and address of each LEA that has not provided an assurance that it is in compliance with the State law that requires that a student who brings a firearm to
school, or possesses a firearm at school, be expelled for one year. (If all LEAs have provided the necessary assurance, please indicate "none” in response to this item.)
None 0One or more LEAs did not provide an assurance

2. List the name and address of each LEA that has not provided an assurance that it is in compliance with the requirement in Section 4141(h) that an LEA receiving ESEA
funds have in place a policy requiring referral to the criminal justice or juvenile delinquency system of any student who brings a firearm to a school, or possesses a firearm
at school. (If all LEAs have provided the necessary assurance, please indicate “none” in response to this item.)

None One or more LEAs did not provide an assurance

3. If applicable, please provide information that explains any circumstances affecting the quality of data submitted to us. What information can the State share with us that
will help us to more accurately interpret the data submitted on this GFSA report form (e.g., fewer than 100% LEAs responded to the State; figures reported included all

weapons, not only firearms)?

Figure 5.4 — LEA Compliance with GFSA Tab

Note! See fig 5.4 if one or more LEAs did not provide an assurance.
The questions on this tab are as follows:

e List the name and address of each LEA that has not provided an assurance that it
is in compliance with the State law that requires that a student who brings a
firearm to school, or possesses a firearm at school, be expelled for one year. (If all
LEAs have provided the necessary assurance, please indicate “none” in response
to this item.)

e None; or
e One or more LEAs did not provide an assurance
o LEAC(s) that did not provide assurance per State law (see fig. 5.5)

o Up to 70 rows can be added. If there are more than 70, please
contact PSC for assistance.

o Note! The character limit for each entry is 50.

o If a LEA name (without case sensitive) is repeated in the LEA
Name cells, the error message “LEA name must be unique” will

display.

e List the name and address of each LEA that has not provided an assurance that it
is in compliance with the requirement in Section 4141(h) that an LEA receiving
ESEA funds have in place a policy requiring referral to the criminal justice or
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juvenile delinquency system of any student who brings a firearm to a school, or
possesses a firearm at school. (If all LEAs have provided the necessary assurance,
please indicate “none” in response to this item.)
e None; or
e One or more LEAs did not provide an assurance
o LEAC(s) that did not provide assurance per 4141(h)

o Up to 70 rows can be added. If there are more than 70, please
contact PSC for assistance.

o Note! The character limit for each entry is 50.

o If a LEA name (without case sensitive) is repeated in the LEA
Name cells, the error message “LEA name must be unique” will

display.

o If applicable, please provide information that explains any circumstances
affecting the quality of data submitted to us. What information can the State
share with us that will help us to more accurately interpret the data submitted on
this GFSA report form (e.g., fewer than 100% LEAs responded to the State;
figures reported included all weapons, not only firearms)?

e Note! The character limit for the response is 4,000.

LEA COMPLIANCE WITH GFSA

1. List the name and address of each LEA that has not provided an assurance that it is in compliance with the State law
that requires that a student who brings a firearm to school, or possesses a firearm at school, be expelled for one year. (If
all LEAs have provided the necessary assurance, please indicate "none” in response to this item.)

None Q) One or more LEAs did not provide an assurance

1.1 LEA(s) that did not provide assurance per State law

LEAName I
LEA Address —

Remove LEA
LEAName N
LEA Address N

Remove LEA

Add LEA

Figure 5.5 — Adding or removing additional tables to list LEAs that did not provide assurances

If a response is missing for one or more of the questions, an on-screen error Response
Required will appear in red font under the fields missing responses and the data entered
on the page will not be able to be saved.
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Resolve the on-screen errors and select Save to continue.

SEA Compliance with GFSA
To respond to compliance questions 4, 5 and 6, select the EDIT button.

[ RESPONDENT INFORMATION ] [ LEA COMPLIANCE WITH GFSA ] STATE COMPLIANCE WITH GFSA

The associated file specifications -

= FS086 - Students Involved with Firearms
= FS163 - Discipline Data

STATE COMPLIANCE WITH GFSA

4. Please indicate whether your State law related to GFSA has changed in the past 12 months
‘Yes, our state law has changed in the past 12 months No, our state law has not changed in the past 12 months

5. How does your State law address the need for providing educational services in an alternative setting to students expelled from their regular school setting? Choose one option
State law encourages LEAs to provide educational services to expelled students in an alternative setting.
State law requires LEAS to provide educational services to expelled students in an alternative setting.

State law does not address the need for educaticnal services in an alternative setting.

6. Are any State funds used to suppert the implementation of educational services in alternative settings as it relates to students who have been expelled under the GFSA? Choose one option.

Yes, State funds are provided No, State funds are not provided
v one ) QETED

Figure 5.6 — SEA Compliance with GFSA Tab
The questions on this tab are as follows:

o Please indicate whether your State law related to GFSA has changed in the past
12 months.
e Yes
o If selected, a data entry box titled, 4a. Summary of New/Revised
Statute. Provide a summary of the changes made to these laws.

e No

e How does your State law address the need for providing educational services in
an alternative setting to students expelled from their regular school setting?
Choose one option.

e State law encourages LEAs to provide educational services to expelled
students in an alternative setting.

e State law requires LEAs to provide educational services to expelled
students in an alternative setting.

e State law does not address the need for educational services in an
alternative setting.
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e Are any State funds used to support the implementation of educational services
in alternative settings as it relates to students who have been expelled under the
GFSA? Choose one option.

¢ Yes, State funds are provided
e No, State funds are not provided

If a response is missing for one or more of the questions, an on-screen error Response
Required will appear in red font under the fields missing responses and the data entered
on the page will not be able to be saved.

Resolve the on-screen errors and select Save to continue.

Submitting the Metadata Collection
Once the metadata reflects a status of Ready to Submit, select Submit from the kebab
menu for the metadata collection from the Metadata Submission List.
The Submit Data pop-up will appear.
Upon selecting Submit, a Confirm Submission pop-up will appear.
Select Submit to submit the metadata.

Once data are successfully processed, the status of Submitted will be displayed on the
Metadata Submission List.

After a due date, all data (as applicable) are delivered to ED.

Making updates to Submitted Metadata
Updates can be made to the metadata collection after it has been submitted as long as
the due date has not passed.

Making updates will change the status on the Metadata Submission List. Follow the
process of submitting the data again to complete the submission process.

If updates to data need to be made after a due date has passed, please contact PSC.

Downloading the Responses to the Metadata Collection
To download a copy of the saved or submitted responses to the metadata form, select
Download Metadata from the kebab menu on the Metadata Submission List.

Select DOWNLOAD from the pop-up menu and follow the browser’s prompts to view
and/or save a copy of the excel spreadsheet.
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Accessing Prior Year’s Responses

Download a copy of the SY 2023-24 responses by selecting Download Data from the
kebab menu for the SY 2023-24 collection on the Metadata Submission List. Select the
Submitted version of the data to download from the pop-up menu. Follow the browser’s
prompts to view and/or save a copy of the excel spreadsheet.

For school year reports prior to SY 2022-23, they’re accessible via EMAPS. If you need
assistance accessing the reports in EMAPS, please contact PSC.
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6.0 Appendix A — Metadata Collection

GUN FREE SCHOOLS ACT (GFSA) SURVEY

This metadata collection relates to the Gun Free Schools Act data collection. This information
along with the data collected is used for the legislative required reporting on gun related

incidents.

This metadata collection relates to the following EDFacts Submission System (ESS) file

specifications:
e FS086 - Students Involved with Firearms
e FS163 - Discipline Data

Question Permitted Skip Logic
Values

RESPONDENT INFORMATION

Name of Individual Completing this Report: text

Title of Individual Completing this Report: text

Fax: text
XXX-XXX-
XXXX

Email Address: text

LEA COMPLIANCE WITH GFSA

List the name and address of each LEA that has not | None,

provided an assurance that it is in compliance with | One or more

the State law that requires that a student who brings | LEA Names

a firearm to school, or possesses a firearm at school, | and

be expelled for one year. (If all LEAs have provided | Addresses

the necessary assurance, please indicate “none” in (text)

response to this item.)

2. List the name and address of each LEA that has None,

not provided an assurance that it is in compliance One or more

with the requirement in Section 4141(h) that an LEA Names

LEA receiving ESEA funds have in place a policy and

requiring referral to the criminal justice or juvenile | Addresses

delinquency system of any student who brings a (text)

firearm to a school, or possesses a firearm at school.

(If all LEAs have provided the necessary assurance,

please indicate “none” in response to this item.)
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Question Permitted Skip Logic
Values

3. If applicable, please provide information that text

explains any circumstances affecting the quality of

data submitted to us. What information can the State

share with us that will help us to more accurately

interpret the data submitted on this GFSA report

form (e.g., fewer than 100% LEAs responded to the

State; figures reported included all weapons, not

only firearms)?

STATE COMPLIANCE WITH GFSA

4. Please indicate whether your State law related to | * Yes, our

GFSA has changed in the past 12 months. state law has
changed in
the past 12
months
* No, our
state law has
not changed
in the past
12 months

Summary of New/Revised Statute text Only required if 4 is Yes

5. How does your State law address the need for » State law

providing educational services in an alternative encourages

setting to students expelled from their regular LEAs to

school setting? Choose one option. provide
educational
services to
expelled
students in
an
alternative
setting.
* State law
requires
LEAs to
provide
educational
services to
expelled
students in
an
alternative
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Question

Permitted
Values

Skip Logic

setting.

* State law
does not
address the
need for
educational
services in
an
alternative
setting.

6. Are any State funds used to support the
implementation of educational services in

alternative settings as it relates to students who have
been expelled under the GFSA? Choose one option.

* Yes, State
funds are
provided.

* No, State
funds are not
provided
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The Department of Education’s mission is to promote student achievement and
preparation for global competitiveness by fostering educational excellence and ensuring
equal access.

www.ed.gov
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