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Project Director Verifies or Designates Certifying Official 
 

Step 1. Go to the URL: https://trio.ed.gov 
The main page of the TRIO APR website is shown below. (Note: If you do not have a Login.Gov that is linked 
to the TRIO Web Portal, please go to Login.Gov and create an account.) 
 

 
 

Step 2: Click “Sign in with Login.gov.” 
 

 
 
 
 
 

https://trio.ed.gov/
https://login.gov/
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Step 3: Verify a certifying official—Click on the “Go” button for your grant award. 
 
 
 
 
 
 

• If the Certifying Official contact information is correct, click “Yes” and continue your APR data 
submission.  

 
 
 
 

• If the Certifying Official is not correct, click “No” and enter the contact information for your 
certifying official and continue your data submission. 
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• Enter the Certifying Official contact information, click “Send” and continue your data 

submission.  If you need to cancel the request, please click the “Cancel” button. 

 
 

 
• If you wish to skip the verification process, click “Skip”, and continue your data submission. 
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Step 4: Project Director Designates a Certifying Official 
  
If the information is missing in G6 or the information does not meet certain criteria (e.g., Project Director 
cannot share the same email with the Certifying Official), you will need to designate a certifying official. 
 

• Click on “Designate Certifying Official” button if you wish to designate now. Click on “Skip” if 
you wish to designate later. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Enter the contact information for your certifying official, click “Send” and continue your data 
submission. If you need to cancel this request, click on the “Cancel” button. 
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APR Certification – Digital Signature 
 
Following the submission of your data, the Project Director will be asked to approve the APR. Approval occurs 
entirely within the TRIO APR system and consists of two roles. A Project Director and a Certifying Official 
will separately be required to log in and approve the APR. Only the Project Director has the authority to sign 
the APR even if the data entry person submits the APR data. 

 
The PR numbers associated with your Institution will be displayed. If you are the Project Director, 
you will see your role as ‘Project Director’. The Signature Status column shows the status of Digital 
Signature process.  
 
Pending means both the Project Director and Certifying Official have not certified the APR data.  
 
PD only means the Project Director has submitted the APR data and has signed the APR; however, 
the Certifying Official has not yet certified the data. 
 
Approved means both the Project Director and Certifying Official have signed and certified the 
APR; therefore, you APR data submission is considered complete.   
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Project Director APR Certification 
 

To certify APR data, check the box under “Certification (Required)*”, then, click Approve. 
 
Once the Project Director checks the box, an email will be sent to the Project Director notifying they have 
approved the APR data submission.  In addition, the Certifying Official will receive an email requesting they 
login to the TRIO Web Portal and approve the submission.   
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Certifying Official APR Certification 
 
Once the Project Director has certified the APR data, the Certifying Official will receive an email from TRIO 
Help Desk notifying them to login to the TRIO Web Portal and digitally certify the data.  Note: The Certifying 
Official must have established a Login.gov account using the contact information as verified or designated by 
the Project Director.   
 

• To certify APR data, login to the TRIO Web Portal and click on the “Go” button for the grant you 
wish to certify. 

 

 
 
Note: If you login to TRIO Web Portal before the APR data is submitted, you will not see a “Go” 
button as the APR is still “In Process”.   

 
• Check the box under “Certification (Required)*”, then, click Approve. 

 

 

https://trio.ed.gov/
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