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Project Director Verifies or Designates Certifying Official

Step 1. Go to the URL: https://trio.ed.gov

The main page of the TRIO APR website is shown below. (Note: If you do not have a Login.Gov that is linked
to the TRIO Web Portal, please go to Login.Gov and create an account.)

g U.S. Department of Education

Welcome to the TRIO Web Portal

MNew or Returning User? Login Below.
System Status and Important Dates

TS: Open 110112023 10 12/05/2023 i
Login

UB/UBMS: To Be Determined

$555: To Be Determined -
Login Instrucfions

EOC: To Be Defermined

McNair: To Be Delermined

VUB: To Be Determined

Step 2: Click “Sign in with Login.gov.”

& U.S. Department of Education

Student Loans Grants Laws DE

Sign in with one of the following

options
[ sign in with OLOGIN.GOV ]
[ Department of Education Account ]

Don't have an account?

If you don't have an account already, sign up here:

Create Login.gov account
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Step 3: Verify a certifying official—Click on the “Go” button for your grant award.

PO42A200327 Im Process Panding Project Director ﬂ

e If'the Certifying Official contact information is correct, click “Yes” and continue your APR data
submission.

Certifying Official Verification
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e If'the Certifying Official is not correct, click “No” and enter the contact information for your
certifying official and continue your data submission.

Certifying Official Verification
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e Enter the Certifying Official contact information, click “Send” and continue your data
submission. If you need to cancel the request, please click the “Cancel” button.

Request User Access

To request access for a certifying official, complete the form below

Enter the PR/Award number(s) and the contact information for the user, then click the
"Send” button. If providing multiple PR numbers, please use a comma and do not enter a
space (e.q., PO44A2 1xax, PO44A2 oo, etc ). An e-mail will be automatically sent to the
TRIO APR Helpdesk. A Help Desk representative will contact you within two business
days

Reminder: In order for a person to access the TRIO APR Web Portal, they must also
have a Login.gov account.

If you want to cancel this request, please click on the "Cancel” button

Date and Time Tuesday, October 29, 2024 4:26 PM

PRNO(s): *

First Name: *

E-mail address: *

Phone Number:

Last Name: * ‘ |
Role: * ‘

Certifying Official = ‘

e If you wish to skip the verification process, click “Skip”, and continue your data submission.

Certifying Official Verification

Please verify the Ceriifying Official contact information below
= Select “Yes" if the information is comect
= Select “No” if the information is: nol comect. then enter the information requested

NOTE: If you have multiple grants (ie., PR numbers), please verify the certifying oficial contact nformation
for each PR Number.

Joe Bond
Certifying Official Email Address:

joe bond@seminole. edu
Certifying Official Phone &
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Step 4: Project Director Designates a Certifying Official

If the information is missing in G6 or the information does not meet certain criteria (e.g., Project Director
cannot share the same email with the Certifying Official), you will need to designate a certifying official.

e Click on “Designate Certifying Official” button if you wish to designate now. Click on “Skip” if
you wish to designate later.

Certifying Official Designation

submission, you need to designate a certifying official.
If you would like to do so now, please click the “Designate Certifying Official” button; otherwise, click

“Skip”, and continue your data submission.

Designate Certifying Official |

¢ Enter the contact information for your certifying official, click “Send” and continue your data
submission. If you need to cancel this request, click on the “Cancel” button.

Request User Access

To request access for a certifying official, complete the form below.

Enter the PR/Award number(s) and the contact information for the user; then click the
“Send” button. If providing multiple PR numbers, please use a comma and do not enter a
space (e.g., PO44A2 1000 PO44AZ 1000, etc ). An e-mail will be automatically sent to the
TRIO APR Helpdesk. A Help Desk representative will contact you within two business
days

Reminder: In order for a person to access the TRIO APR Web Portal, they must also
have a Login.gov account.

If you want to cancel this request, please click on the "Cancel” button

Date and Time Tuesday, October 20, 2024 4:26 PM

PRNO(s): *

First Name: *

E-mail address: *

Phone Number:

Last Name: * | |

Role: * Certifying Official - |
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APR Certification — Digital Signature

Following the submission of your data, the Project Director will be asked to approve the APR. Approval occurs
entirely within the TRIO APR system and consists of two roles. A Project Director and a Certifying Official
will separately be required to log in and approve the APR. Only the Project Director has the authority to sign
the APR even if the data entry person submits the APR data.

The PR numbers associated with your Institution will be displayed. If you are the Project Director,
you will see your role as ‘Project Director’. The Signature Status column shows the status of Digital

Signature process.

Pending means both the Project Director and Certifying Official have not certified the APR data.

PD only means the Project Director has submitted the APR data and has signed the APR; however,
the Certifying Official has not yet certified the data.

Approved means both the Project Director and Certifying Official have signed and certified the
APR; therefore, you APR data submission is considered complete.

PR Mumber Web Status Signature Status Raole Action
PO424300151 nsub it Pending Project Director Go
FD424200158 Web Submit #nproved Project Director Go
Fl420200327 VWeb Submit PD Cnly Project Director Go
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Project Director APR Certification

To certify APR data, check the box under “Certification (Required)*”, then, click Approve.

Once the Project Director checks the box, an email will be sent to the Project Director notifying they have
approved the APR data submission. In addition, the Certifying Official will receive an email requesting they
login to the TRIO Web Portal and approve the submission.

APR SubsmiRng

anky-aq 558 Annmml Performanee Report Preliminary Submission

Yo arnual pericemanica repart (APR) data for 202324 s now in pralminary sehmission shatus Rowave, Balors wid G Donsitar your
suhmission complaha, you must corify your daia. To cerify e imlormadon, pieate chack T box wrder “2073-24 AFR Dala Cedifcadion™

Oitrexin Amrmsl Performancs Report PDF:

T fia B st e our system. Faats cick on e PDFE e nama i dlepley & prictabie

HTRL

0 Sownioad 4 Foa Loay. 948 5N

elich on B i siva Th ccal PC. Or chek the

fedUFE B vidw W T

Chek ma Dowrsand Duaks” Dulbon i obtsin an Excsl 910 of tha Paividudl paticinese rmeords (S

Piedse Cick this Ink ko downioad 2 copy of the Bref sum—ary

g A renering panisd 2003.24,

Afiuna of Dol N Sraadt

uth, your NPR A

it Wil B8 Arduined k5 peovida

fg e 45%adl s mMasia n

Sifurake combldla, &hE wanfabk
atfyig ookl have cortflad e data. Your project hat two (2) bucingce days from the point of thic cubmiccion o pravids the
raguired clgnaturse.

Rigneture Fage

Plasse cortify T imiormation Submihed by camplating the fom baloe

FRAwErd Numbar: PO&ZAINCAIT

Dats and Time: INFae0es a3 19 P
Fobe Priogact Dinecton

Full Nams: Julla Laure

Ernaii: Juilhia L ured 2iBaed o

cartneation (Required) *
T e Gast of my Enowledge and ballar, | earnifly that &il of tha Infarmacion fn his repeT I8 aocaran, camelite, and variTable.

By CRrifyIng: [ BSANCANCHE SN0 RIUTE 55 SUBMTIT UR 8T SOMEC! NITATANGN SF MINLRE 55 FEMAIN I COMBRaNcE WM 1he MFTRS 80T SonSEng of
iz grant may Fesut i kA ncer e Fade Saims A If US.S £ ITH & sen. CUIB Suielnes o Apencies on Oovirmymentiice Debarmens
ans Suspengion Mor-procoremens) in I CER. pavt £30, a5 acogted and amenced a8 reguiations of e Depaviment in 2 CER. pavt 485 and 15
UEC § 1004, a5 sconeriate ancir citer enforoamend aciions

Waminge: | acknowiaige Tt any persan wha KNowingly Drowites Raio of m
fin paar inddivic

On may ber subjoct i 3 52500000
12 US.C. § 1001, Furtharmor,

OQEnZaton, SNE0T Imatsonmie

Fadaral Lrds ar ofthar barafis B withihedd wnder s program wnless

12312 and reguialions {34 CFR 75,580 and 75.720)
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Certifying Official APR Certification

Once the Project Director has certified the APR data, the Certifying Official will receive an email from TRIO
Help Desk notifying them to login to the TRIO Web Portal and digitally certify the data. Note: The Certifying
Official must have established a Login.gov account using the contact information as verified or designated by
the Project Director.

To certify APR data, login to the TRIO Web Portal and click on the “Go” button for the grant you

wish to certify.

P042A200166 Web Submit PD Only Certifying Official

Note: If you login to TRIO Web Portal before the APR data is submitted, you will not see a “Go”

button as the APR is still “In Process”.

Check the box under “Certification (Required)*”, then, click Approve.

2023-24 588 Annunal Performance Report Preliminary Submission

Wour anrual performanee regart (APR) data for 2023-24 has been submined and sgned by your Frogest Director. Please see the Note” below
for nEx SEpS.

Obtain Ancpal Performance Repart PDF:

Far recordiceeping purposes, you can click on the FOF Report button 1o generate a printable wersion of your ARFR submission in PDF format. In
addition, you may click tha HTML Regor buson to display @ printable varsion of your APR in that format. Adcbe Acrcbat Reader is mequined ta

wigw the filg. To dewnload 2 free copy. go to tha Adobs web sie
PDF Report HTML Report

Generate Excel file for Sectian 11 - Individnal Participant Data for 3023-24:

Click thg "Dewmicad Data” busien to obtain an Excel Be of the individual particpants records [Section Il of the APR)

Obtain a Copy of the Appendix: PE Formula:

Pigase click this Iink to downicad a copy of the Erief summary of policies and procedures for assessing your Prior Experience points.

Next Steps:

Mote: in order for the APR submission to be considered compiete. you, a5 the cendying official for this grant. must also cenily that the APR
rigemation s accurate. complete. and verfiabie. As such, If you are ready w cenily the APR inflormation, please check the bex below and gk
the buttan “Appnave”

Signature Fage

Pleasa certify the infarmation submitted by complating the farm below.

FRAward Number: PR4ZAZI0ES

Date and Time: 10202024 5:48:20 FM
Role: Cartifying Official

Full Name: Demarco Laure

Email: jslssis@grnad com

Certification (Required) *

| To e best of my knowledge and beief. | certify thar ail of the informadion in this report is acourate. complece. and verifiable.

By Certifying: | scknonfedge that falure fo swbmi trus and comect information or falure o remain in complianee with the ferms and

and Suspension [Non-procurement) in 2 CF R part 150, a5 adopled and amended a3 requiations of e Depantment in 2 C PR part 3485 and 18
ULSC. § 1001, a3 apprognste. andir sther anfaroemant actiong

Warnings: | seknewladge thas any persan wha Knawingly providies false of misleading infermaton i this senificaton may B2 subjest 1o a 5250000
fine par indwidual, 8 3500,000 fine par crganization, andior imprisonment up o five pears under the provisions of 18 US.C. § 1001. Furthermore,

Federsl funds of other b 3y be withheld under this program unless this report is compieted and fled 83 required By &xisting law (20 US.C.

1231a) and regulations (34 CFR 75.500 and 75,7.20]

this grant may resull in babilly under the False Clams Act, 31 U S.C § 3729, ef seq ; OME Guidelings fo Agencies on Govemmentwide Debament
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