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UNITED STATES DEPARTMENT OF EDUCATION
OFFICE OF ELEMENTARY AND SECONDARY EDUCATION

September 28, 2003

Dear Colleague,

Congratulations!  Your school district is the recipient of a Small Rural School Achievement Grant under the Rural Education Achievement Program (REAP).  Enclosed you will find your Grant Award Notification.  Please verify that the information on your Grant Award Notification is accurate.  Note that Block 7 of the Grant Award Notification shows the amount of your award, and Block 5 shows your PR/Award number.  You should include this number in any communication with the Department concerning your REAP grant.

In order to receive grant funds, your district must use the US Department of Education’s Grant Administration and Payment System (GAPS), an electronic system that allows your district to make payment requests for grant funds to be deposited directly into your district’s bank account.  If you are a new recipient you will need to establish access to GAPS before you can draw down grant funds.  Please follow the enclosed instructions to set up access.  If your district has recently changed DUNS numbers, you will also need to follow these instructions.

The GAPS Hotline is available to answer questions regarding drawing down funds or establishing access to grant funds; their toll-free phone number is 1-888-336-8930.  Please take careful note of the US Department of Education’s e-Payments website at http://e-grants.ed.gov.  It is through this web address that you will be able to access your grant funds.  You will find the FAQ on the e-payments page of the website especially useful.

If you are new to the grant program through ED, it is vital that you have access to, and are informed about, the Education Department General Administrative Regulations (EDGAR).  EDGAR contains important regulations and guidelines that are essential for understanding and taking advantage of the grants program.  Copies of EDGAR can be easily obtained through the department or a searchable version is available online at http://www.ed.gov/policy/fund/reg/edgarReg/edgar.html.

I wish you a productive and successful school year.

Sincerely,







/S/

Sylvia Wright, Director

School Support and Technology Programs

