November 22, 2006

Dear Colleague:

As you are aware, Sections 75.118 and 75.590 of the Education Department General Administrative Regulations (EDGAR) require a recipient of a multi-year discretionary grant to submit an annual performance report demonstrating the grantee’s progress in meeting its approved project objectives.  The ED 524B Report is the standard format that grantees use to submit their performance reports [annual/final].  

As a reminder, your annual performance report for 2006-2007 is due to our office by May 31, 2007.  **However, if your Javits grant is approaching the end of the project period, then you DO NOT need to send your annual report by May 31st since you will be submitting a “final report” in lieu of the annual report.  Final reports are due 90 days after the expiration of the grant’s project period.  For example, if your grant expires on September 30, 2007, then your final report is due by December 30, 2007.
You are encouraged to send your annual/final performance report through e-Reports.  However, if you experience technical difficulty submitting your report through e-Reports, FedEx/mail a hard copy to:  

Danita Woodley

U.S. Department of Education

400 Maryland Avenue, SW 

FB6-Room 3W253

Washington, DC 20202-6200

For your convenience, a sample ED524B Report along with instructions for completing the report is linked to the Department’s website at http://www.ed.gov/programs/javits/performance.html. 

Although GPRA measures were not established for this program when some of you first received your award, they now exist and we ask that you report on this information accordingly.  The following chart summarizes the factors you should consider in determining what information must be included in your performance report:

	If the GPRA performance measures information is …
	You should …

	Not complete at the time of the performance report due date (but is something you can and are collecting)
	Submit the partial data on the performance report and send in the completed data as soon as they are available 

	Not available for your project because you have not been collecting this type of data (but it is something that applies to your program and is something you can collect)
	Begin collecting the data for future performance reports

	Not complete because some, but not all, of the measures apply to the type of project you administer
	Submit the data on the indicators that apply to your project 

	Not available because none of the measures apply to the type of project you administer
	Report on your project objectives only 


Additionally, this section requires you to list your specific project objectives and to provide quantitative and qualitative data to demonstrate your progress in meeting these objectives.  Your specific project objectives are those that were approved in your original application.

The highlights outlined above allow us to collect performance data in a more uniform and consistent format so that we can more easily aggregate data to determine what type of progress a grantee, and the program, as a whole, is making.  If you have any questions regarding this memo, please contact Danita Woodley directly at 202-260-8735 or email Danita.Woodley@ed.gov.

Sincerely,

Danita A. Woodley

Program Officer

Javits Gifted and Talented Program

E-Reports Submission Information

We are pleased to inform you that the Javits Gifted and Talented Students Education Program—CFDA 84.206A is participating with e-Reports, the Department of Education’s (ED) electronic initiative for performance reporting.  e-Reports allows grantees to electronically complete and submit their annual and final grant performance reports (ED 524B) via the Internet.  Feedback from e-Reports’ participants will allow the Department to modify the software for further implementation.  While your participation is voluntary we strongly encourage you to take advantage of this unique opportunity.  Please note that the most recent approved version of the ED 524B was specifically designed to facilitate electronic submission of data – for example, text blocks, which are limited on the paper copy form are expandable in e-Reports. 

If you are submitting your performance report via e-Reports, you can access e-Reports through ED’s e-Grants portal page by using the following web site: http://e-Grants.ed.gov, then select e-Reports.  Additionally, ED requires that a signed Grant Performance Report cover sheet (524B) be faxed to your ED Program Contact within three business days after electronic submission of your report.   The fax number is (202) 260-8960.  Participants will benefit from pre-populated information on the ED Form 524B that can be updated by the Project Director.  In addition, your ED Program Contact will be able to review your annual or final grant performance report as soon as you submit it through e-Reports.  If necessary, the ED Program Contact can provide comments, request additional information and unsubmit your performance report.  This will give you the advantage of making the appropriate changes and resubmitting it via this software.  

When accessing e-Reports for the first time you will have to register to get an ID and password.  You will receive a prompt asking if you are a Project Director.  After answering yes, you will need to add your name and grantee DUNS number as they appear on your original grant award notification document.  This will give you access to the appropriate annual or final grant performance report.  However, if you are a new Project Director and your name does not appear on the Grant Award Notification, you should contact your ED Program Contact.  

Please note that if you have registered in e-Reports previously as a Project Director, you do not need to re-register and should use the ID and password that you were assigned at that time.  If you have forgotten your id and/or password, you can use the “I Forgot My Password” link to get a new password emailed to you.

If you have any problems while processing your grant performance report through e-Reports, a hotline staff is available to assist you.  The hotline can be reached by calling the following toll free number:  (888)-336-8930 (TTY: 1-800-897-8402, local 202-401-8363) Hours of operation: M-F, 8am-6pm, Washington DC time.  Thank you in advance for considering and participating in this electronic endeavor.

