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Instructions for Completing Part II
Background

The Assistive Technology Act of 1998, as amended (AT Act) supports State efforts to improve the provision of assistive technology (AT) by providing States with financial assistance to implement programs designed to meet the AT needs of individuals with disabilities. 

Section 4 of the AT Act establishes grants to States (AT State Grant Program) to support comprehensive statewide programs (Statewide AT Programs) that conduct activities that improve access to and the acquisition of AT devices and services for individuals with disabilities across the human lifespan and across a wide array of disabilities, and their family members, guardians, advocates, and authorized representatives.  States receiving these grants must use the funds made available through the grant to carry out State-Level Activities and State Leadership Activities as described in section 4(e) of the AT Act.

States wishing to receive funding under section 4 of the AT Act must submit an approvable three-year State Plan for Assistive Technology (State Plan for AT) to the Rehabilitation Services Administration (RSA).  The State Plan for AT describes the activities planned by the Statewide AT Program to meet the AT needs of individuals with disabilities in the State, to achieve the measurable goals described in section 4(d)(3) of the AT Act, and reflects the State's commitment to comply with all applicable statutory and regulatory requirements during the three years covered by the plan.  The State Plan for AT also will serve as a key element in RSA's subsequent monitoring of a State's performance in carrying out the plan.  
Part I of the State Plan for AT consists of attachments in which the State describes the operational and administrative activities to be undertaken to provide a comprehensive Statewide AT Program and to achieve the State’s measurable goals related to AT.  

Part II of the State Plan for AT is a series of assurances, or statements of compliance, based on legal and regulatory provisions governing Statewide AT Programs and State-administered programs authorized under 34 CFR part 76.  Authorized representatives of the State are required to carefully review each assurance and, by means of their signatures, attest to the State’s compliance with each.  

Definitions

The following are definitions useful for completing this State Plan for AT.  Additional definitions related to the AT Act may be found in section 3 of the AT Act.
AT Act means the Assistive Technology Act of 1998, as amended (P.L. 108-364).

Advisory Council means a council that meets the requirements of section 4(c)(2)(B) of the AT Act to provide consumer-responsive, consumer-driven advice to a State for, planning of, implementation of, and evaluation of the activities carried out through the grant, including setting the measurable goals described in section 4(d)(3) of the AT Act.

Alternative Financing Program means a program funded under title III of the Assistive Technology Act of 1998 as in effect prior to the enactment of the amendments in 2004.
Assistive Technology means technology designed to be utilized in an assistive technology device or assistive technology service.
Assistive Technology Device means any item, piece of equipment, or product system, whether acquired commercially, modified, or customized, that is used to increase, maintain, or improve functional capabilities of individuals with disabilities.

Assistive Technology Service means any service that directly assists an individual with a disability in the selection, acquisition, or use of an assistive technology device, including the services described in sections 3(5)(A)-(G) of the AT Act.  

Commissioner means the Commissioner of the Rehabilitation Services Administration (RSA).  Any reference to duties of the Commissioner shall be considered a reference to duties to be carried out by the Secretary of Education acting through the Commissioner.  

Consumer-Responsive has the meaning given in section 3(8) of the AT Act.  

Device Demonstrations means (1)  demonstrating a variety of assistive technology devices and assistive technology services (including assisting individuals in making informed choices regarding, and providing experiences with, the devices and services), using personnel who are familiar with such devices and services and their applications and (2)  providing to individuals, to the extent practicable, comprehensive information about State and local assistive technology venders, providers, and repair services in accordance with section 4(e)(2)(D) of the AT Act.

Device Loan Programs means programs that provide short-term loans of assistive technology devices to individuals, employers, public agencies, or others seeking to meet the needs of targeted individuals and entities in accordance with section 4(e)(2)(C) of the AT Act.

Device Reutilization Programs means programs that provide for the exchange, repair, recycling, or other reutilization of assistive technology devices, which may include redistribution through device sales, loans, rentals, or donations in accordance with section 4(e)(2)(B) of the AT Act.

Disability means a condition of an individual that is considered to be a disability or handicap for the purposes of any Federal law other than the AT Act or for the purposes of the law of the State in which the individual resides.

Implementing Entity means an agency, office, or other entity different from the Lead Agency designated by the Governor to carry out responsibilities under the AT Act through a contract or another administrative agreement with the Lead Agency in accordance with section 4(c)(1)(B) of the AT Act.

Individual with a Disability means any individual of any age, race, or ethnicity who has a disability and who is or would be enabled by an assistive technology device or an assistive technology service to minimize deterioration in functioning, to maintain a level of functioning, or to achieve a greater level of functioning in any major life activity.

Individuals With Disabilities means more than one individual with a disability.

Institution Of Higher Education has the meaning given such term in section 101(a) of the Higher Education Act of 1965 (20 U.S.C. 1001(a)), and includes a community college receiving funding under the Tribally Controlled College or University Assistance Act of 1978 (25 U.S.C. 1801 et seq.).

Lead Agency means a public agency designated by the Governor of a State to control and administer the funds made available through the grant awarded to the State under section 4 of the AT Act, to submit the State Plan for AT on behalf of the State, to ensure conformance with Federal and State accounting requirements, and to fulfill the duties described in section 4(c)(1)(A)(ii) of the AT Act.

Measurable Goals means goals that the State has set in accordance with section 4(d)(3) of the AT Act, with the advice of the Advisory Council required in section 4(c)(2), for meeting the AT needs of individuals with disabilities in the State related to areas of education, employment, telecommunications and information technology, and community living. 

Protection and Advocacy Services means services that are described in part C of title I of the Developmental Disabilities Assistance and Bill of Rights Act of 2000 (42 U.S.C. 15041 et seq.), the Protection and Advocacy for Individuals with Mental Illness Act (42 U.S.C. 10801 et seq.), or section 509 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794e) and assist individuals with disabilities with respect to assistive technology devices and assistive technology services.

Public-Awareness Activities means activities designed to provide information to targeted individuals and entities relating to the availability, benefits, appropriateness, and costs of assistive technology devices and assistive technology services, including the activities described in section 4(e)(3)(B)(ii) of the AT Act.

Rehabilitation Services Administration (RSA) means the Federal entity within the United States Department of Education, Office of Special Education and Rehabilitative Services that administers the AT Act.  

Secretary means the Secretary of Education.    

State means each of the 50 States of the United States, the District of Columbia, the Commonwealth of Puerto Rico, the United States Virgin Islands, Guam, American Samoa, and the Commonwealth of the Northern Mariana Islands.

Statewide Assistive Technology Program (Statewide AT Program) means a program authorized under section 4 of the AT Act.

State Financing Activities mean activities to increase access to, and funding for, assistive technology devices and assistive technology services (not including direct payment for such a device or service for an individual with a disability but may include support and administration of a program to provide such payment) including through the development of systems to provide and pay for such devices and services for targeted individuals and entities (as described in section 3(16)(A) of the AT Act) in accordance with section 4(e)(2)(A) of the AT Act, which includes:

(1)  systems for the purchase, lease, or other acquisition of, or payment for, assistive technology devices and assistive technology services; or (2)  State-financed or privately financed alternative financing systems of subsidies (which may include conducting an initial 1-year feasibility study of, improving, administering, operating, providing capital for, or collaborating with an entity with respect to, such a system) for the provision of assistive technology devices in accordance with section 4(e)(2)(A) of the AT Act, such as a low-interest loan fund; an interest buy-down program; a revolving loan fund; a loan guarantee or insurance program; a program providing for the purchase, lease, or other acquisition of assistive technology devices or assistive technology services; or another mechanism that is approved by the Secretary.

State Leadership Activities means those activities described in section 4(e)(3) of the AT Act.

State-Level Activities means those activities described in section 4(e)(2) of the AT Act.
Targeted Individuals and Entities has the meaning given to it by section 3(16) of the AT Act, unless otherwise noted.

Training And Technical Assistance means activities that enhance the knowledge, skills, and competencies of individuals from local settings statewide, including representatives of State and local educational agencies, other State and local agencies, early intervention programs, adult service programs, hospitals and other health care facilities, institutions of higher education, and businesses, including the authorized activities described in sections 4(e)(3)(B)(i)(II)-(III) of the AT Act.

Development of the State Plan for AT 

The State Plan for AT must be developed, prepared, and submitted by the Lead Agency designated by the Governor, with the advice of the State Advisory Council.  If the Governor designates an Implementing Entity to carry out State activities under the AT Act, the State Plan for AT can be jointly developed and prepared by the Lead Agency and Implementing Entity with the advice of the State Advisory Council, though the State Plan for AT must be submitted by the Lead Agency.  

Section 4(d)(3) of the AT Act requires that States, with the advice of the Advisory Council required in section 4(c)(2), set measurable goals for meeting the assistive technology needs of individuals with disabilities in the State related to education, employment, telecommunications and information technology and community living.  The development of the State Plan for AT, and the subsequent implementation of activities based upon the State Plan for AT, should be driven by meeting the AT-related needs of individuals with disabilities and the achievement of those goals.  The material in the State Plan for AT should clearly explain how the activities to be undertaken by the State will be conducted in a manner that is comprehensive and statewide or, if the State initially does not have the capacity to conduct an activity in a statewide and comprehensive manner, clearly explain the State’s plan to expand or improve these activities during the three years covered by the State Plan for AT.  The State Plan for AT also should reflect not only how the State will conduct its activities, but how the State will collaborate and coordinate with other entities in conducting its activities, if applicable.

Transmittal of the State Plan for AT 

All parts of the completed State Plan for AT are to be submitted to RSA no later than August 26, 2005.  
The State Plan for AT must be accompanied by a transmittal letter signed by the authorized representatives of the Lead Agency.  The transmittal letter addressed to the RSA Commissioner, must include the following:

1) Request for approval of the State Plan for AT; and 

2) Description of the materials transmitted.

The State Plan for AT should be transmitted in the following manner: 

1) Official copy mailed to the RSA, including signature page(s) and supporting documentation, at the following address:


Rehabilitation Services Administration 


U.S. Department of Education 


400 Maryland Avenue, S.W. 


Potomac Center Plaza, room 5025 


Washington, D.C. 20202-2800; and  

2) Electronic copy via email to the AT program specialist at Jeremy.Buzzell@ed.gov.

Responses to all items in Attachments 2-10 must be formatted for 8.5 x 11” paper. If the response is not double spaced, a double space must be placed between paragraphs.  All pages must be numbered.

When an Attachment requires the completion of multiple items, States are not required to insert a page break between each item.  However, there must be a page break between each Attachment.

No Attachments or items should be left blank, and all items of all Attachments must be included in the State Plan, even when the Attachment or item is not applicable.  If an Attachment or item is not applicable, insert a statement that it is not applicable. 

State Plan for AT Disposition

The Commissioner is responsible for reviewing and approving the State Plan for AT.  The Commissioner may work with the State to make adjustments to the State Plan for AT, if such adjustments are deemed necessary, in order to make the plan approvable.  

If, after providing the appropriate technical assistance to the State, the Commissioner determines that the State Plan for AT does not meet the applicable requirements and thus is not approvable, the Commissioner will attempt to informally resolve the disputed issues with State officials.  If no resolution has been reached after reasonable efforts to resolve the dispute informally, the Commissioner will provide an opportunity for a hearing in accordance with 34 CFR part 76.202 before the State Plan for AT is disapproved.  

State Plan for AT Amendment and Update

The State Plan for AT may be amended during the three-year effective period of the plan if the Commissioner determines that an amendment is essential, such as in the case of a material change in State law, organization, policy or agency operations affecting the information, assurances or administration of the plan. 

The Commissioner also may require that States update some information on a yearly basis, particularly budget information, information related to the State’s measurable goals, and information related to comparable support for activities.

Instructions for Completing Part I

Part I of the State Plan for AT consists of 11 attachments in which applicants must describe the State's Lead Agency and, if applicable, Implementing Entity, the Advisory Council, measurable goals, activities carried out under section 4 of the AT Act, and financial information.  The instructions below specify the information that must be provided for an attachment to be complete.

Applicants are encouraged to respond to each question directly on the electronic version of the State Plan for Assistive Technology, which may be accessed at: 

http://www.ed.gov/programs/atsg/applicant.html.

The space available for the response to each question will expand automatically as the information is entered.  Do not enclose additional official State documents unless expressly required by this State Plan.  The completed attachments should not exceed a combined length of 45 pages, not including Attachment 1 or the budget required in Attachment 11.

Please insert the State name in the spaces provided on the top and bottom of each attachment. 

Attachment 1:  Basic Information

To complete Attachment 1, the State must provide basic contact information for the Lead Agency and relevant employees and Implementing Entity and relevant employees, if applicable.  

Attachment 2:  Lead Agency and Implementing Entity
Section 4(d)(2) of the AT Act requires that the State identify and describe the Lead Agency referred to in section 4(c)(1)(A) of the AT Act and, if applicable, the Implementing Entity referred to in section 4(c)(1)(B) of the AT Act.  To complete Attachment 2, the State must provide the following:

2.1  Identification and Description of the Lead Agency - Identify and describe the Lead Agency referred to in section 4(c)(1)(A) of the AT Act.  

2.1A  Identification and Description of Lead Agency if an Implementing Entity is not Designated

· If the Governor designates only a Lead Agency to carry out responsibilities under the AT Act, the description of this Lead Agency must - -

(a) demonstrate the Lead Agency’s:

(i)  capacity to meet the needs of individuals with disabilities and their families, guardians, advocates, or other authorized representatives, regardless of their type of disability, age, income level, or location of residence within the State, or the type of assistive technology device or service required; 

(ii)  expertise in assistive technology;

(iii)  capacity to conduct a program addressing the needs of individuals with disabilities in education, employment, telecommunications, and community living;

(iv)  ability to coordinate and collaborate with other public and private entities in the field of assistive technology or that serve individuals with disabilities and their families, guardians, advocates, or other authorized representatives throughout the State; and

(v) consumer-responsiveness, as defined in Section 3(8) of the AT Act.

(b) identify and describe any responsibilities of the Lead Agency that will be fulfilled through subcontract or other administrative agreement (other than a subcontract or administrative agreement with an Implementing Entity). 

2.1B  Identification and Description of the Lead Agency if an Implementing Entity is Designated -  In the case that the Governor designates an Implementing Entity to carry out responsibilities under the AT Act as allowed under section 4(c)(1)(B), an identification of the Lead Agency and certification of the assurances in Part I are sufficient for completing item 2.1.

2.2  Identification and Description of the Implementing Entity –  Identify and describe the Implementing Entity referred to in section 4(c)(1)(B) of the AT Act, if such an Implementing Entity is designated by the Governor.  

· This description must:

(a)  demonstrate the Implementing Entity’s -

(i)  capacity to meet the needs of individuals with disabilities and their families, guardians, advocates, or other authorized representatives, regardless of their type of disability, age, income level, or location of residence within the State, or the type of assistive technology device or service required;

(ii)  expertise in assistive technology;

(iii)  capacity to conduct a program addressing the needs of individuals with disabilities in education, employment, telecommunications, and community living;

(iv)  ability to coordinate and collaborate with other public and private entities in the field of assistive technology or that serve individuals with disabilities and their families, guardians, advocates, or other authorized representatives throughout the State; and

(v) consumer-responsiveness, as defined in Section 3(8) of the AT Act; and

(b) identify and describe any responsibilities of the Implementing Entity that will be fulfilled through subcontract or other administrative agreement, including identifying the entities to fulfill these responsibilities. 

2.3  Show of Good Cause for Change in Lead Agency or Implementing Entity –  If the Governor has chosen to change the Lead Agency or, if applicable, Implementing Entity as allowed in section 4(c)(1)(C) of the AT Act, provide an explanation of good cause for this redesignation. 

Attachment 3:  State Advisory Council

Section 4(c)(2) requires that the States establish an Advisory Council to provide consumer-responsive, consumer-driven advice to the State for planning of, implementation of, and evaluation of the activities carried out through the grant, including setting measurable goals described in section 4(d)(3).  Not less than fifty-one (51) percent of the members of the advisory council must be individuals with disabilities that use AT or the family members or guardians of such individuals.  To complete Attachment 3, the State must provide the following:

3.1  Membership of the Advisory Council -  Identify the members of the Advisory Council and each member’s designation as an individual with disabilities who uses AT, a family member or guardian of such individual, or a representative of a State agency or other entity.

3.2  Structure and Operation of the Advisory Council –  Describe the structure and operations of the Advisory Council.

· This includes:

(a)  how and how often the Council will meet;

(b)  how the Council will be led and organized;

(c)  the Council’s process for decision-making and planning; and

(d)  the method by which members of the council were solicited or appointed.

Attachment 4: Measurable Goals 

Section 4(d)(3) of the AT Act requires that the State include information on the measurable goals, and a timeline for meeting those goals, that the State, with the advice of the Advisory Council required in section 4(c)(2), has set for addressing the assistive technology needs of individuals with disabilities in the State in the domains of education, employment, community living, and telecommunications and information technology (IT).

· Section 4(d)(3)(A)(i) of the AT Act states that education goals include goals involving the provision of assistive technology to individuals who receive services under the Individuals with Disabilities Education Improvement Act (20 U.S.C. 1400 et seq.).  This includes infants and toddlers receiving early intervention services under Part C.

· Education also includes the provision of assistive technology to individuals who receive services under section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 720 et seq.) and individuals in institutions of higher education and vocational education, including community colleges.

· Section 4(d)(3)(A)(ii) of the AT Act states that employment goals include goals involving the State vocational rehabilitation program carried out under title I of the Rehabilitation Act of 1973 (29 U.S.C. 720 et seq.).  

For both Part A and Part B of this Attachment, the State will establish a baseline during the first year of the grant.  This baseline will be established by the State using a data collection instrument and procedures to be determined by RSA and disseminated to all States after the State plan process has been completed.  Therefore, the baseline, long-term goal, and short-term goals need not be addressed in this State Plan.  

Once the baseline has been established in year one, the State will be required to submit to RSA an amendment to the State Plan to address this Attachment.  This amendment will provide the baseline and the long term goal and short-term goals set by the State to improve upon this baseline during years two and three of the State Plan.  It is expected that the State will set long term and short-term goals that are both ambitious and attainable.  This amendment, and the baseline, long term and short-term goals established in the amendment, are subject to the same review and approval process described in the “State Plan Disposition” section of these instructions.  

To complete Attachment 4, the State must state that it will establish a baseline for each of the goals 4.1 through 4.7 during year one of the State Plan and will submit after year one an amendment identifying the long term goal and short-term goals set to improve upon this baseline during years two and three of the State Plan.  If the State will establish measurable goals in addition to the goals required in Part A and Part B of this Attachment, the State must address these goals in Attachment 4.8.  

Part A

At a minimum, the State must set one goal for improving access to assistive technology for individuals with disabilities in each of the domains of education, employment, community living, and telecommunications and IT.  The State will show that it has improved access by increasing the percentage of appropriate targeted individuals and entities who accessed device demonstration programs or device loan programs and made a decision about an AT device or service as a result of the assistance they received.  

States must set a long-term goal (the desired percentage of appropriate targeted individuals and entities who accessed device demonstration programs or device loan programs are able to make an informed decision about an AT device or service as a result of the assistance they received) to be achieved by the end of the third year of the State Plan for AT.  The State must set annual short-term goals (a yearly increase in the percentage of appropriate targeted individuals and entities who accessed device demonstration programs or device loan programs and made a decision about an AT device or service as a result of the assistance they received) that show progress toward the long-term goal.  The State will establish its baseline during the first year of implementing the State Plan for AT.

4.1   Goal for Improving Access to AT in Education

· Long-term goal:  Percent of appropriate targeted individuals and entities who accessed device demonstration programs and/or device loan programs and made a decision about an AT device or service for educational purposes as a result of the assistance they received.

· Short-term goal for Year 3:  Increase in percentage (over Year 2) of appropriate targeted individuals and entities who accessed device demonstration programs and/or device loan programs and made a decision about an AT device or service for educational purposes as a result of the assistance they received.

· Short-term goal for Year 2:  Increase in percentage (over Year 1) of appropriate targeted individuals and entities who accessed device demonstration programs and/or device loan programs and made a decision about an AT device or service for educational purposes as a result of the assistance they received.

· Short-term goal for Year 1:  Establish baseline of the percent of appropriate targeted individuals and entities who accessed device demonstration programs and/or device loan programs and made a decision about an AT device or service for educational purposes as a result of the assistance they received.

4.2   Goal for Improving Access to AT in Employment

· Long-term goal:  Percent of appropriate targeted individuals and entities who accessed device demonstration programs and/or device loan programs and made a decision about an AT device or service for employment purposes as a result of the assistance they received.

· Short-term goal for Year 3:  Increase in percentage (over Year 2) of appropriate targeted individuals and entities who accessed device demonstration programs and/or device loan programs and made a decision about an AT device or service for employment purposes as a result of the assistance they received.

· Short-term goal for Year 2:  Increase in percentage (over Year 1) of appropriate targeted individuals and entities who accessed device demonstration programs and/or device loan programs and made a decision about an AT device or service for employment purposes as a result of the assistance they received.

· Short-term goal for Year 1:  Establish baseline of the percent of appropriate targeted individuals and entities who accessed device demonstration programs and/or device loan programs and made a decision about an AT device or service for employment purposes as a result of the assistance they received.

4.3   Goal for Improving Access to AT in Community Living

· Long-term goal:  Percent of appropriate targeted individuals and entities who accessed device demonstration programs and/or device loan programs and made a decision about an AT device or service for community living as a result of the assistance they received.

· Short-term goal for Year 3:  Increase in percentage (over Year 2) of appropriate targeted individuals and entities who accessed device demonstration programs and/or device loan programs and made a decision about an AT device or service for community living as a result of the assistance they received.

· Short-term goal for Year 2:  Increase in percentage (over Year 1) of appropriate targeted individuals and entities who accessed device demonstration programs and/or device loan programs and made a decision about an AT device or service for community living as a result of the assistance they received.

· Short-term goal for Year 1:  Establish baseline of the percent of appropriate targeted individuals and entities who accessed device demonstration programs and/or device loan programs and made a decision about an AT device or service for community living as a result of the assistance they received.

4.4   Goal for Improving Access to IT and Telecommunications

· Long-term goal:  Percent of appropriate targeted individuals and entities who accessed device demonstration programs and/or device loan programs and made a decision about an AT device or service that meets an IT/telecommunications need as a result of the assistance they received.

· Short-term goal for Year 3:  Increase in percentage (over Year 2) of appropriate targeted individuals and entities who accessed device demonstration programs and/or device loan programs and made a decision about an AT device or service that meets an IT/telecommunications need as a result of the assistance they received.

· Short-term goal for Year 2:  Increase in percentage (over Year 1) of appropriate targeted individuals and entities who accessed device demonstration programs and/or device loan programs and made a decision about an AT device or service that meets an IT/telecommunications need as a result of the assistance they received.

· Short-term goal for Year 1:  Establish baseline of the percent of appropriate targeted individuals and entities who accessed device demonstration programs and/or device loan programs and made a decision about an AT device or service that meets an IT/telecommunications need as a result of the assistance they received.

Part B

At a minimum, the State must set one goal for improving acquisition of assistive technology for individuals with disabilities in each of the domains of education, employment, and community living.  The State will show that it has improved acquisition by increasing the percentage of appropriate targeted individuals and entities who obtained devices or services from State financing activities or reutilization programs who would not have obtained that AT device or service.  

States must set a long-term goal (the desired percentage of appropriate targeted individuals and entities who obtained devices or services from State financing activities or reutilization programs who would not have obtained that AT device or service) to be achieved by the end of the third year of the State Plan for AT.  The State must set annual short-term goals (a yearly increase in the percentage of appropriate targeted individuals and entities who obtained devices or services from State financing activities or reutilization programs who would not have obtained that AT device or service) that show progress toward the long-term goal.  The State will establish its baseline during the first year of implementing the State Plan for AT.

To complete Attachment 4, Part B, the State must provide the following: 

4.5   Goal for Improving Acquisition of AT in Education

· Long-term goal:  Percent of appropriate targeted individuals and entities who obtained devices or services from State financing activities or reutilization programs for educational purposes who would not have obtained the AT device or service.
· Short-term goal for Year 3:  Increase in percentage (over Year 2) of appropriate targeted individuals and entities who obtained devices or services from State financing activities or reutilization programs for educational purposes who would not have obtained the AT device or service. 
· Short-term goal for Year 2:  Increase in percentage (over Year 1) of appropriate targeted individuals and entities who obtained devices or services from State financing activities or reutilization programs for educational purposes who would not have obtained the AT device or service. 
· Short-term goal for Year 1:  Establish baseline of the percentage of appropriate targeted individuals and entities who obtained devices or services from State financing activities or reutilization programs for educational purposes who would not have obtained the AT device or service.
4.6   Goal for Improving Acquisition of AT in Employment

· Long-term goal:  Percent of appropriate targeted individuals and entities who obtained devices or services from State financing activities or reutilization programs for employment purposes who would not have obtained the AT device or service.
· Short-term goal for Year 3:  Increase in percentage (over Year 2) of appropriate targeted individuals and entities who obtained devices or services from State financing activities or reutilization programs for employment purposes who would not have obtained the AT device or service. 
· Short-term goal for Year 2:  Increase in percentage (over Year 1) of appropriate targeted individuals and entities who obtained devices or services from State financing activities or reutilization programs for employment purposes who would not have obtained the AT device or service. 
· Short-term goal for Year 1:  Establish baseline of the percentage of appropriate targeted individuals and entities who obtained devices or services from State financing activities or reutilization programs for employment purposes who would not have obtained the AT device or service.
4.7   Goal for Improving Acquisition of AT in Community Living

· Long-term goal:  Percent of appropriate targeted individuals and entities who obtained devices or services from State financing activities or reutilization programs for community living purposes who would not have obtained the AT device or service.
· Short-term goal for Year 3:  Increase in percentage (over Year 2) of appropriate targeted individuals and entities who obtained devices or services from State financing activities or reutilization programs for community living purposes who would not have obtained the AT device or service. 
· Short-term goal for Year 2:  Increase in percentage (over Year 1) of appropriate targeted individuals and entities who obtained devices or services from State financing activities or reutilization programs for community living who would not have obtained the AT device or service. 
· Short-term goal for Year 1:  Establish baseline of the percentage of appropriate targeted individuals and entities who obtained devices or services from State financing activities or reutilization programs for community living purposes who would not have obtained the AT device or service.
4.8    Additional Measurable Goals -- If applicable, describe any measurable goals that the State has set in addition to the goals established in items 4.1 through 4.7 for addressing the assistive technology needs of individuals with disabilities in the State related to education, employment, community living, and telecommunications and information technology.  

In accordance with section 4(d)(3) of the AT Act, this includes describing:

· a timeline for meeting those goals, and 

· how the State will quantifiably measure the goals to determine whether the goals have been achieved.

Attachment 5: State-level Activities
Section 4(d)(5)(A) of the AT Act requires that a State describe how it will implement the State-level activities described in section 4(e)(2).   

· For 5.1 through 5.4, the description provided by the State should include:

(a) how the activity supports the measurable goals set forth by the State;

(b)  (i) how the activity will be conducted in a statewide and comprehensive manner, meaning how the activity will be implemented to ensure that individuals with disabilities and their families, guardians or other authorized representatives can benefit regardless of their type of disability, age, income level, or location of residence within the State, or the type of assistive technology device or service required; or 

(ii) if the State initially does not have the capacity to conduct the activity in a statewide and comprehensive manner, a plan to expand or improve this activity during the three years covered by the State Plan for AT; and

(c)  how the Lead Agency or Implementing Entity will implement this activity in collaboration with other public or private entities, if applicable.

· According to section 4(e)(1)(B) of the AT Act, a State is not required to use a portion of its funds on State-level activities if, in that State, financial support is provided from State or other non-Federal resources or entities for that activity and the amount of the financial support is comparable to, or greater than, the amount of the portion of the funds made available through the grant that the State would have expended for that activity.  If the State will not conduct an activity listed in 5.1 through 5.4 because comparable support is being provided from State or other non-Federal resources or entities, the State must indicate this under the corresponding item and complete Attachment 6.

· According to section 4(e)(6) of the AT Act, a State may use its funds to carry out any 2 or more State-level activities.  If the State chooses to not carry out each of the activities in 5.1 through 5.4, the State must indicate this under the corresponding item and complete Attachment 7, unless the activity already has been addressed via Attachment 6.  

To complete Attachment 5, the State must provide the following:

5.1  State Financing Activities – Describe how the State will implement State financing activities as described in section 4(e)(2)(A) of the AT Act.  

· This includes describing:

(a)  how the State’s activities directly assist with the provision of, or directly reduces barriers associated with the cost of, assistive technology devices and services for individuals with disabilities, in the case that the State implements a State financing activity under section 4(e)(2)(A)(i); 

(b)  if applicable, how the Statewide AT Program will coordinate and collaborate with that State’s Alternative Financing Program established under Title III of the Assistive Technology Act of 1998 in planning and conducting its activities; and

(c) a plan for the 1-year feasibility study allowed under section 4(e)(2)(A)(ii) if the State chooses to conduct such a study.

5.2  Device Reutilization Program – Describe how the State will implement a device reutilization program as described in section 4(e)(2)(B) of the Act.

5.3  Device Loan Program – Describe how the State will implement a device loan program as described in section 4(e)(2)(C) of the Act.  

5.4  Device Demonstration Program – Describe how the State will implement a device demonstration program as described in section 4(e)(2)(D) of the Act.

Attachment 6:  Comparable Support

According to Section 4(e)(1)(B) of the Act, a State is not required to use a portion of its funds on State-level activities if financial support is provided from State or other non-Federal resources or entities for that activity and the amount of the financial support is comparable to, or greater than, the amount of the portion of the funds made available through the grant that the State would have expended for that activity.  The State will be required to supply to RSA evidence on a yearly basis that this comparable support is continuing.  Complete items 6.1 through 6.3 for each State-level activity for which there is comparable support.  To complete Attachment 6, the State must provide the following:

6.1  Source and Amount of Support – Identify the State-level activity for which there is comparable support, the source of this support, the amount of the support, and the project year for which this support is being provided.

6.2  Comparability -- Demonstrate that this support is comparable in terms of funding and that the activities are comparable in terms of scope.  

· This includes demonstrating that the: 

(a)  financial support is equal to or greater than the amount of the portion of the funds made available through the grant that the State would have expended for that activity; and 

(b)  activity for which there is comparable support will be conducted in a statewide and comprehensive manner to meet the needs of individuals with disabilities and their families, guardians, advocates, or other authorized representatives, regardless of their type of disability, age, income level, or location of residence within the State, or the type of assistive technology device or service required.

6.3  Coordination and Collaboration – Describe how the State will coordinate activities and collaborate with the appropriate entity, if the comparable funds are provided to, or the activities are conducted by, an entity other than the Lead Agency or Implementing Entity.

Attachment 7:  State Flexibility

According to section 4(e)(6) of the AT Act, a State may use its funds to carry out any 2 or more State-level activities.  Complete items 7.1 through 7.4 for each State-level activity that the State chooses not to carry out.  To complete attachment 7, the State must provide the following:

7.1  Activity – Identify each State-level activity the State is choosing not to carry out.

7.2  Maintenance of Statewideness and Comprehensiveness – Demonstrate that the Statewide AT Program will continue to be comprehensive without conducting this activity.

· This includes describing how the assistive technology needs of individuals with disabilities and their families, guardians, advocates, or other authorized representatives, regardless of their type of disability, age, income level, or location of residence within the State, or the type of assistive technology device or service required will continue to be met without conducting this activity.

· This may include demonstrating:

(a) that individuals with disabilities in that State have, and will continue to have, access to similar assistive technology devices, services, or benefits that would result from the activities the State chooses not to conduct, or

(b) through an evidence-based, statewide needs assessment that the activity is unnecessary or unwanted in order to meet the assistive technology needs of individuals with disabilities in the State.  

7.3  Achievement of Measurable Goals - Demonstrate that the State can reach its measurable education goals, employment goals, telecommunications and information technology goals, and community living goals without conducting such activities. 

7.4  Coordination and Collaboration – Describe how the Lead Agency or Implementing Entity will coordinate activities and collaborate with entities in the State that do conduct this activity, if the State chooses not to conduct this activity because another entity already conducts it.

Attachment 8:  State Leadership Activities

Section 4(d)(5)(A) of the AT Act requires that a State describe how it will implement the State-Leadership activities described in section 4(e)(3).   To complete Attachment 8, the State must provide the following: 

· For items 8.1 through 8.3, the description provided by the State should include information related to:

(a)  how the activity will be conducted in a statewide and comprehensive manner, meaning how the activity will be implemented to ensure that individuals with disabilities and their families, guardians, or other authorized representatives can benefit regardless of their type of disability, age, income level, or location of residence within the State, or the type of assistive technology device or service required; and

(b)  how the Lead Agency or Implementing Entity will implement this activity in collaboration with other public or private entities.

8.1  Training and Technical Assistance Activities – Describe how the State will provide training and technical assistance to enhance the knowledge, skills, and competencies of individuals from local settings statewide, including representatives of State and local educational agencies, other State and local agencies, early intervention programs, adult service programs, hospitals and other health care facilities, institutions of higher education and businesses as described in section 4(e)(3)(B)(i) of the AT Act.  

· This includes specifying the activities to be undertaken to provide transition assistance in accordance with section 4(e)(3)(B)(i)(III).

8.2  Public Awareness Activities – Describe how the State will provide information to targeted individuals and entities relating to the availability, benefits, appropriateness, and costs of assistive technology devices and assistive technology services as described in section 4(e)(3)(B)(ii) of the AT Act.

8.3  Coordination and Collaboration – Describe how the State will coordinate activities among public and private entities that are responsible for policies, procedures, or funding for the provision of assistive technology devices and assistive technology services to individuals with disabilities, service providers, and others to improve access to assistive technology devices and assistive technology services as described in section 4(e)(3)(B)(iii) of the AT Act.

Attachment 9:  Involvement of Public and Private Entities

Section 4(d)(4) of the AT Act requires that the State describe how public and private entities were involved in the development of the State Plan for AT and will be involved in the implementation of the activities to be carried out through the grant.  To complete Attachment 9, the State must provide the following:

9.1  Nature and Extent of Resources – Describe the nature and extent of resources that will be committed by public and private collaborators to assist in accomplishing identified goals.

9.2  Mechanisms to Ensure Coordination -  Describe the mechanisms established to ensure coordination of activities and collaboration between the implementing entity, if any, and the State.

9.3  Involvement of State Advisory Council - Describe the nature and extent of the involvement of the State Advisory Council in the planning, implementation, and evaluation of the activities carried out through the grant, including setting the measurable goals required in section 4(d)(3).

Attachment 10:  State Support

Section 4(d)(7) of the AT Act requires that the State describe the State-level and State Leadership activities that the State will support with State funds.  To complete Attachment 10, the State must provide the following:

10.1  State Support for State-level Activities – If applicable, describe how the State will support with State funds any State-level activities described in section 4(e)(2).

10.2  State Support for State Leadership Activities -  If applicable, describe how the State will support with State funds any State Leadership activities described in section 4(e)(3), if applicable.

Attachment 11:  Allocation and Utilization of Funds

Section 4(d)(5)(B) of the AT Act requires the State to describe how it will allocate and utilize grant funds to implement the activities described in sections 4(e)(2) and (3), including describing proposed budget allocations and planned procedures for tracking expenditures.  To complete Attachment 11, the State must provide the following:

11.1  Tracking Expenditures – Describe planned procedures for tracking expenditures for activities described in sections 4(e)(2) and (3).

11.2  Proposed Budget Allocations –  Attach a budget containing proposed allocations for activities described in sections 4(e)(2) and (3).  

· This budget must:

(a)  (i) show an allocation of at least 60 percent of funds to be used to carry out State-Level activities, or, in the case that the State exercises flexibility in accordance with section 4(e)(6) of the AT Act, at least 70 percent of funds to be used to carry out State-level activities;

(ii) show the distribution of funds used to carry out State-Level activities amongst the State-Level activities;  

(b)  (i) show an allocation of not more than 40 percent of funds are used to carry out State Leadership Activities as required under section 4(e)(3)(A) of the AT Act, or, in the case that the State exercises flexibility in accordance with section 4(e)(6) of the AT Act, that not more than 30 percent of funds are used to carry out State Leadership Activities;

(ii) show the distribution of funds used to carry out State-Leadership activities amongst the State Leadership activities;

(iii) show at least 5 percent of funds allocated for State Leadership Activities is used for Transition Assistance to Individuals with Disabilities as required under section 4(e)(3)(A) of the AT Act; and

(c) show an allocation of not more than 10 percent of the funds for indirect costs as required under section 4(e)(4) of the AT Act.

Instructions for Completing Part II 

Part II consists of assurances, or statements of compliance, representing provisions from section 4(d)(6) of the AT Act, other sections of the AT Act, and 34 CFR part 76 with which States and recipients of financial assistance must comply to receive funds.  
The assurances are divided into the following subject areas, based on the AT Act: 

· Recordkeeping, data collection, and reporting

· Administration of funds

· Accessibility of programs

· State Advisory Council

· Certifications for State Plans required by 34 CFR part 76.104 

Following these sections is a signature page for the authorized representative of the Lead Agency and Implementing Entity, if applicable.  The representatives are required to carefully read each assurance, review the corresponding statute and, if appropriate, to provide the appropriate signatures certifying the State’s compliance with the assurances.  Changes to the assurance statements are not permitted.  
By these signatures, the representatives certify that the State is in compliance with every assurance.  They also certify that the State has on file and available for Federal review, written procedures and other documents related to the assurances.  States are also expected to be in compliance with the relevant Education Department General Administrative Regulations (EDGAR), particularly 34 CFR parts 76, 78-82, and 85-86.

Please insert the State name in the appropriate section of Page 2 of the assurances.  This information may be inserted directly onto the electronic version of the State Plan for AT instrument available at: http://www.ed.gov/programs/atsg/applicant.html
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