Program Review Report Field Definitions


The following is information about the data to be input in a review record and the field definitions:

Review Date:  This identifies the last date of review and is used to determine the PRCN.  Once the PRCN is established, if the review date changes and goes into a different quarter, the PRCN must be changed by deleting the record and creating a new one with the new date.

Period Start/End Date:  This identifies the period reviewed, i.e. 01/01/2000 to 12/31/2001.  You can use quarter end dates to signify the quarters reviewed, i.e. 3/31/2000 to 12/31/2001.

Report Issue Date:  The date of the cover letter on the report.

Report Closure Date:  The date the determination is made that all findings have been satisfied.

Funding Pgm: Only one, FFEL.  Use drop down list.

Reviewer Name: List here the reviewer.  With multiple reviewers, list the lead reviewer or the person who wrote the report.  DO NOT input individual records for each reviewer.  If necessary to list more than one reviewer, use comments section.  Reviewer name should be full name in sentence case: i.e., Sally Snowflake.

Phone: Contact info here.

Comments: Use this sparingly – indicate here information that somebody reviewing the record would need to know.  If you find that you have to input the same type of comments for a lot of records, there may be other ways of annotating the record.

Scope:  All reviews must have a scope.  This is where you indicate if you focused on a particular piece of the lender’s portfolio, function the lender performs, or any other variation to the review.  

Level:  Identifies severity of the findings:



-O – no findings



-1- Moderate findings (between $1 and $500,000 in liabilities)



-2- Serious findings (between $500,000 and $1 million in liabilities)



-3- Very Serious findings (over $1 million)



-4- Referred to the ED OIG

Type:  Describes how and where the review was conducted



-1- On-site – all work was conducted at lender’s site.



-2- Desk – all work was done from office



-3- Self-Reported – lender reported the error



-4- Technical Assistance – not a formal review but done under technical

 


assistance visit



-5- Other



-6- On-site at Servicer

The following are current scope codes used for PEPS records.  Codes in italics denote past codes that have been used but are not generally used today.

-1- Affiliated Entity (not generally used)


-2- Due Diligence (primarily for GA reviews conducted in 1990’s)


-3- Financial


-4- Mandatory (not generally used)


-5- NSLDS


-6- Solvency


-7- Tape Dump


-8- Wind Down


-9- Full (most common)


-10- Limited – if this code is used, comments should be made


-11- Other – if this code is used, comments should be made


-12- 1130/1189 (obsolete code, used for historical reasons)


-13- VFA


-14- CL Fee Project


-15- Full (Joint Review) – conducted with GA


-16- CRI Review – conducted as part of CRI initiative


-17- Exceptional Performer Initial App Review


-18- Exceptional Performer Audit Firm Review


-19- EP Due Diligence (used for EP focused reviews at lender/servicer)

Points to remember:

· Reviews should be input when scheduled and the review date can be a date in the future.

· As information is updated or changed, PEPS should be immediately updated to reflect the changes.

· Please ensure that typing is correct.  Typos make it difficult to obtain accurate statistical information.

· Information should be consistently input.  If there is a question on how/when data should be input, please contact the PEPS representative.

· Use the drop down boxes available for entries if you aren’t familiar with the codes.  It is extremely important to use proper coding.  Please ask if you aren’t sure.

· Every finding should be identified with a deficiency code.  If multiple findings have the same code, input the code only once but combine all liabilities.

· On the deficiency table, you are entering who is paying the amount listed.  If the lender is paying a liability, then ‘Lender’ and ‘Liability’ should appear in the respective boxes.  If the Department of Education is paying a repayment to the lender, then you would have ‘Education’ and ‘Repayment’ in the boxes.

· To delete a record, you must start at the deficiency module, then scope code, and then demographic information, saving after each delete.

· Deleting a record is done by positioning your cursor on the deficiency code (for deficiency table), the scope code (for scope table), and the region code (for demographic table) and pressing the red ‘X’ on the toolbar.  You will be reminded that you are deleting the record after each delete.

· Deficiencies are input upon collection.  Data should be input as soon as collected to track liabilities and repayments.
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