Attachment A

Statement of Work

NATIONAL LONGITUDINAL TRANSITION STUDY – 2  (NLTS2)

OVERVIEW

As part of the Office of Special Education Programs’ comprehensive program of longitudinal research related to the 1997 Individuals with Disabilities Education Act (IDEA ‘97), NLTS2 is designed to follow a large, nationally representative sample of students in special education who are ages 13 through 17 and in at least 7th grade when the sample is selected (fall 2000).  Information generated from NLTS2 will represent special education students of this age nationally as a group, each federal special education disability category, and each single-year age cohort. This longitudinal study is designed to follow a cohort of students through high school and into early adulthood, documenting the progress of these students in academic, vocational, and life-skills curricula (as appropriate) and their post-school outcomes such as postsecondary participation, employment, independent living, and community participation.  The general aim is two-fold:  (a) to study longitudinally the educational, vocational, social, and personal achievements of students with disabilities during adolescence and early adulthood together with the familial, social, institutional, and cultural factors that account for the variability in those outcomes; and (b) to use this information to suggest improvements to education policy, implementation, and practice. 

LEGISLATIVE AUTHORIZATION
The authorization for this procurement is found in Public Law 105-17, Section 674 (20 U.S.C. 1474) which permits the conduct of studies to measure and evaluate the impact of the IDEA and the effectiveness of States’ efforts to provide a free, appropriate public education to all children with disabilities.

BACKGROUND
In 1983, a special National Longitudinal Transition Study (NLTS) for students with disabilities was mandated by Congress under Section 8 of Public Law 98-199.  That study followed 8,000 students, aged 13-21 in the 1985-86 school year, for a five-year period from the 1985-86 school year through the 1989-90 school year.  The focus of that study was secondary school performance and transition from secondary school to postsecondary education and/or employment. 

Data from this first NLTS was instrumental in guiding changes to IDEA. For example, the 1990 Amendments defined and required transition planning as part of the IEP.  Most recently, the 1997 Amendments to IDEA have focused not only on transition and post-school outcomes, but on improving the academic performance of students with disabilities within the general education curriculum as measured by state and district-wide assessments.  These amendments to IDEA have fundamentally changed the opportunities and expectations for youth with disabilities as they enter and exit high school.  The second National Longitudinal Transition Study (NLTS2) will revisit many of the topics addressed in the first NLTS to evaluate progress in the implementation of IDEA, as well as examine new issues for secondary-aged youth in transition.

To begin this effort, OSEP awarded a task order under contract # HS97017001 to a team of researchers to design the NLTS2 study (hereafter referred to as the design task order).  The design task order for NLTS2 is in effect from October 1999 through March 2001 and accomplishes several major formative activities related to this study:  a) the development of a conceptual framework; b) the sample plan; c) the drawing and solicitation of the local education agency (LEA) sample; d) the drawing of the student sample; e) the data collection plan; f) instrument development; g) OMB clearance; and h) the analysis plan.  Copies of all related documents can be found at www.sri.com/nlts2.  The design work completed with respect to the NLTS2 sample and data collection procedures is reviewed below.

Sample

General Approach. NLTS2 will employ a two-stage process to generate the needed sample of students receiving special education between the ages of 13 and 17 who are in at least 7th grade.  NLTS2 will draw a random sample of students receiving special education from a nationally representative sample of LEAs and a sample of state-supported special schools.  Accordingly, the LEA is the primary sampling unit and the student is the secondary or final unit.  

The NLTS2 sample will be generated by randomly selecting students receiving special education from rosters of LEAs and state-supported schools that serve students of the appropriate ages in special education.  The universe of eligible LEAs and special schools will be stratified by key factors to enhance representativeness; these factors are geographic region, district enrollment, and district/community wealth.  Taking into account the length of the data collection period and assumptions regarding attrition from the sample, analyses of statistical power requirements suggest that an initial sample of approximately 13,000 students will yield a sample of sufficient size and representativeness to meet the analytic needs of NLTS2 in its final wave of data collection.  This sample will be selected so as to generate 1,250 in each disability category, with the exception of the three least populous categories—1,012 students who are autistic, 559 with traumatic brain injuries, and 122 who are deaf-blind.

Primary sampling unit (LEAs). To create a sampling frame or master list of LEAs, the most recent version of the Quality Education Data (QED) database (i.e., released December 1999, containing data from the 1998-99 school year) was used.  As a commercial source, it maintains fairly accurate data, including the addresses of special education coordinators in each district.  The following procedures were used to create a master list of LEAs that were eligible for the NLTS2 sample:


Obvious errors were corrected, such as blank or duplicate records, no names, spelling errors, invalid codes, and extreme outliers.


All nonoperating LEAs, supervisory unions, vocational-technical districts, and relevant public agencies were eliminated, as were all districts that did not serve any grade in the grade 7 through grade 12 range or had fewer than 10 students.

These procedures resulted in a master list of 12,435 LEAs that are expected to have at least one student receiving special education in the appropriate age range.  These comprise the NLTS2 LEA sampling frame.

The NLTS2 LEA sample was stratified for four principal reasons:  (1) to increase the precision of estimates by eliminating between-strata variance, (2) to ensure that low-frequency types of LEAs (e.g., large urban districts) are adequately represented in the sample, (3) to improve comparisons with the findings of other research, and (4) to make NLTS2 responsive to concerns voiced in policy debate (e.g., differential effects of federal policies in particular regions, LEAs of different sizes).  The first of these reasons was especially important because of the great diversity in the universe of LEAs.  Three stratifying variables were used—geographic region, district size (student enrollment), and a measure of district/community wealth.  They were selected on the basis of conceptual soundness and the likelihood of providing a gain in precision over simple random sampling. 

Once the universe of LEAs was stratified, the next stage of the NLTS2 sampling process was to select the appropriate LEAs from each stratum to yield a total sample of 2,205 LEAs—the number believed to be needed in order to yield 497 participating LEAs. 

Secondary sampling unit (students).  The size of the NLTS2 student sample is a function of the duration of the study, desired levels of precision, and assumptions regarding attrition and response rates.  The following assumptions, based on similar studies conducted by OSEP, have been used in determining the size of the student sample:


Location information (parent name, address, telephone number) will be provided by LEAs for 90% of sampled students. Therefore, for each 1,000 students sampled in base year 1, location information will be available for 900 students.


In each year of the study after the first year, 92% of the students from the preceding year will be retained.  Thus, for each 1,000 students sampled in base year 1, 920 will have location information and the sample can be expected to retain 762 in base year 3, 645 in option year 1, 546 in option year 3, and 462 in option year 5.


For each 1,000 students sampled in base year 1, parent/guardian or student interviews will be completed for 70% of students retained in the sample, or 630 students in base year 1 (i.e. 70% of the 900 students whom we can track), 533 in base year 3, 452 in option year 1, 382 in option year 3, and 323 in option year 5.


Direct assessments will be completed for 75% of the youth retained in the sample each year.  Therefore, for each 1,000 students age 15, 16, and 17 who are sampled in base year 1, assessments will be completed for 621 students in base year 2 (i.e., 1000 x .90 x 0.92 x 75%).  For each 1,000 students age 13 or 14 who are sampled in base year 1, assessments will be completed for 526 students in base year 4.


The number of students who have both a parent/guardian interview in base year 1 and a direct assessment in base year 2 will be 75% x 92% of the number of students who have a parent/guardian interview in base year 1 (i.e., 435 students for each 1,000 sampled in year 1).

A target standard error of 3.6% in option year 5 parent/youth interviews for the most populous disability categories was selected for the NLTS2.  On the basis of the sample design the target standard error should be achieved for the categories of learning disabilities, speech impairments, emotional disturbances, mental retardation, hearing impairments, and other health impairments.  The target is almost achievable for the categories of visual impairments (3.8%) and multiple impairments (3.8%).  Precision targets for the remaining disability categories are lower because of their relatively low prevalence—orthopedic impairments (4.1%), autism (6.1%), traumatic brain injury (8.2%), and deaf-blindness (10.1%).  

The table below shows the number of youth who are expected to be retained in the study for each year and for whom data are expected to be collected, based on a starting sample of 1,250 students in each category, with the exception of 1,012 students with autism, 559 students with traumatic brain injury and 122 with deaf-blindness.  As a result of the desire to track post-secondary educational achievement, the sampling rates will be somewhat higher for students who are initially 16 or 17 years old than for those who are 13 to 15 years old.  Whenever possible, sampling rates will be 50% higher for 16 and 17 year olds than for 13 to 15 year olds.  This oversampling rate can be achieved for the categories of learning disabilities (LD), emotional disturbances (SED), and mental retardation (MR).  Oversampling rates for older students for the other disability categories will be smaller because in some LEAs, it is necessary to select nearly all of the students in some disability categories at all ages.  The table shows the expected sample size for the three disability categories that have fewer than 1,250 students, and for the LD category.
  The results for the SED and MR categories are expected to be the same as for the LD category; the results for the remaining disability categories will be the same as the LD category, except that the number of students in each age group will be adjusted proportionately.

EXPECTED SAMPLE SIZE, BY YEAR AND DISABILITY CATEGORY


Autism
TBI
Deaf-blindness
Learning Disabilities

Number of students





Sampled, age 13 to 15
688
332
73
710

Sampled, age 16 to 17
324
227
49
540

Total Sampled
1,012
559
122
1,250

              With location information
911
503
110
1,125

              Year 1





              Year 3
771
426
93
952

              Option 1
653
361
79
806

              Option 3
552
305
67
682

              Option 5
468
258
56
577

Number of parent/guardian or student interviews





Year 1
634
350
77
783

Year 3
537
297
65
663

Option 1
454
251
55
561

Option 3
385
212
46
475

Option 5
325
180
39
402

Age 24 or 25 at last interview
104
73
16
174

Number of direct assessments





Year 2 (initially ages 16 to 17)
107
76
16
158

Year 4 (initially ages 13 to 15)
226
115
25
247

Data Collection

The NLTS2 is constructed as a four-year base contract with six option years that involve waves of data collection using a number of instruments and data collection methodologies.  The instruments associated with the data collections were constructed under the design task order and are briefly described below.  The contractor shall conduct the study consistent with the methods and timelines for data collection described below. Actual instruments are available on the design task order Web site at www.sri.com/nlts2.

Parent telephone interviews.  All parents/guardians will be interviewed during base years 1 and 3 and option years 1, 3, and 5 (see study timeline below). The NLTS2 conceptual framework holds that a youth’s historical information, such as age when disability was first identified; household characteristics, such as socioeconomic status; and a family’s level and type of involvement in school-related areas influence student outcomes.  Parents/guardians are the most knowledgeable about these factors.  Some questions either can only be answered by parents (e.g. parents’ expectations of the future, reflections on how the youth has “turned-out”) or best answered by parents (e.g. receipt of services). Given the size of the NLTS2 sample and the resources likely to be available for data collection, in-person interviews are not feasible.  Computer-assisted telephone interviewing (CATI) will be used for parent interviews.  Most of the questions from the wave 1 parent interview will be repeated in later waves.  However, items that do not change with time, such as when the child was first diagnosed with a disability, will not be repeated.  Design assumptions are that the average telephone interview length is 40 minutes and that at least a 70% response rate is achieved.

Youth telephone interviews.  Teens and young adults bring a unique perspective that cannot be obtained by interviewing their parents.  Learning about the educational, social, employment and life experiences and feelings of youth with disabilities’ directly from them becomes increasingly important as they grow older. Youth will be interviewed by phone in base year 3 and option years 1, 3, and 5.  During each parent interview, parents will be asked if youth are able to answer questions similar to those asked of parents by telephone on their own.  If parents respond affirmatively, youth will be contacted to complete the youth portion of the interview.  As with the parent interview, CATI will be used for youth interviews.  To eliminate the need for respondents to answer items that are inappropriate to the age, disability, or other circumstances of the household or student, carefully constructed skip patterns will be programmed.

Direct Student Assessment.  The academic performance and social adjustment of students in their high school years can be important predictors of the postschool achievements addressed in the NLTS2 conceptual framework.  To accurately assess academic performance, a direct assessment of a student’s abilities by a trained on-site professional (other than the student’s own teacher) will be conducted once during a student’s later high school years.  Students ages 16 to 18 in base year 2 will be assessed at that time; those who are 14 and 15 in year 2 will be assessed when they are 16 and 17, in base year 4.  Assessments are expected to take an average of 45 minutes per student.  Students who require significant accommodations or modifications in the assessment process will require more time to complete assessments. A 75% completion rate is estimated.

Student interview.  A brief in-person student interview will be conducted in base years 2 and 4 at the end of each the direct assessment.  Although parents and teachers will be asked about many aspects of the youth’s life, the youth is usually the best respondent regarding feelings and aspirations.  In addition, this in-person interview will make the student familiar with the study, which might positively predispose the student to participate in later youth telephone interviews.  Student interviews are expected to take 10 to 15 minutes, so that the entire assessment and interview experience can be completed in an hour per student, on average.  As with the accompanying direct assessment, a 75% completion rate is estimated.

Teacher survey.  The NLTS2 conceptual framework suggests the importance of the general classroom experience in the lives of many students with disabilities, as well as the importance of behavior and performance in these settings.  To obtain information on these domains, the general education teacher of the student’s first academic period of the week will be asked to complete a mailed, self-administered questionnaire during base years 2 and 4, for all youth that are still in school.  The teacher survey will focus on the instructional techniques and curriculum that the teacher uses with the student, accommodations or modifications provided to the student, and the teacher’s training and perceived competence in general and special education.  It also will include a variety of questions regarding the student’s classroom performance, both academic and behavioral.  A 70% response rate is estimated.

School program survey.  The school program survey will be administered in base years 2 and 4.  The principal of each school attended by a sample student will be asked to identify the student’s special education teacher.  For students who have been declassified from special education and no longer have a special education teacher, the principal will be instructed to identify the person at the school best able to answer questions about the student’s overall school program.  The purpose of this survey is to identify the student’s accommodations, supports and related services; content of IEP goals; transition planning; overall school program and performance (e.g., achievement test scores); and vocational and other education experiences.  This survey also will include questions about the special education teacher’s experience and background, because s/he may be providing a range of services for the special education student.  A 70% response rate is estimated.

School background survey.  The school background survey, focusing on schoolwide characteristics and policies, will be conducted in base years 2, and 4.  The principal will be asked to complete a mail questionnaire that describes the general characteristics of the school and local school district, including, for example, the demographics of the school, student enrollment, grade levels served, and policies regarding special education services.  Other school-related factors, such as the orientation toward special education students and organizational structure and availability of specialized services, may provide important contextual information for understanding the placement, provision of services, and outcomes for students in special education.  A 70% response rate is estimated.

Transcript request.  Transcripts are the chief source of information on course taking, grades, and attendance.  They will be collected for all students in base year 2.  In base year 4 and option years 2 and 4, a transcript will be requested for each student who is still in school or who has left school since the last transcript request. The school will be asked to identify special education courses, to clarify course content for course titles that are not clear from the course name, and to indicate which classes included work experience/work study.  A 70% response rate is estimated.
Study Timeline

The table below summarizes the planned data collection activities of the study.  Data analyses will be conducted as each wave of data is completed, with the final option year (6) devoted to comprehensive analyses of the full longitudinal data set.

NLTS2 Timeline


Year 1

 2000-2001
Year 2

 2001-2002
Year 3

 2002-2003
Year 4

2003-2004
Option 1 2004-2005
Option 2 2005-2006
Option 3
2006-2007
Option 4
2007-2008
Option 5   2008-2009
Option6

2009-2010
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SCOPE OF WORK

The contractor shall conduct the NLTS2 study as designed.  The term of the contract shall be forty-eight (48) months with six (6) additional 12-month option periods.  ED will decide to award Optional Period 1 by August 1, 2004 and annually on this day thereafter until August 1, 2009.  ED reserves the right to re-negotiate the terms of this contract after the base term of forty-eight (48) months has elapsed.

The contractor shall perform the tasks as specified. Where unspecified, the contractor shall allow two (2) weeks for the review and approval of all contractual deliverables.  The number and format (e.g., paper, disk) of each deliverable is described in the Table of Deliverables immediately following the Scope of Work.

Task 1: Communication with the COTR and OSEP

Subtask 1.1- Conduct Initial Planning Meeting
The contractor shall arrange a meeting with the Contracting Officer’s Technical Representative (COTR), the Contracting Officer (CO) or his/her designated representative, and other ED staff within 2 weeks after the effective date of this contract.  The purpose of this meeting is to review the status of the work under the previous design task order and to discuss upcoming tasks and other issues related to the conduct of the work.  The contractor shall allow one (1) day for this initial planning meeting.  The COTR will identify a time and location for the meeting and will assume responsibility for inviting all appropriate Department staff.  The contractor shall provide meeting minutes to the COTR within two (2) weeks.

Deliverable: Initial planning meeting minutes 

Subtask 1.2- Conduct Annual Planning Meetings

The contractor shall arrange annual meetings with the Contracting Officer’s Technical Representative (COTR), the Contracting Officer (CO) or his/her designated representative, and other ED staff to be conducted by January 30 of each year in the contract.  The purpose of these meetings is to (a) review the current status of the various tasks under this contract; (b) discuss upcoming tasks and other issues (e.g., methodology, instrumentation and analyses) related to the conduct of the work and any required revisions to the management plan; (c) discuss the content and structure of any reports on study findings due in the upcoming year, including possible reviewers for these reports; (d) review the dissemination plan; and (e) provide a briefing to Department of ED staff on the findings from the study to date.  The contractor shall allow a day and a half for these annual planning meetings.  The COTR will identify a time and location for the meetings and will assume responsibility for inviting all appropriate Department staff.  The contractor shall provide meeting minutes to the COTR within two (2) weeks of each annual meeting.

Deliverable: Annual planning meeting minutes 

Subtask 1.3- Maintain Periodic Communication with COTR 

The contractor shall maintain communication with the COTR by telephone and Email and in the form of monthly reports of fifteen (15) pages or less during the 48-month term of this contract and quarterly during each optional period thereafter.  The report shall describe the status of each ongoing task, and both monthly and cumulative contract costs by task for the contract. The reports shall also identify and discuss significant deviations from the substantive and time factors in the management plan, and identify and discuss any decisions which may be needed from the Department of Education. The contractor shall submit monthly/quarterly reports to the COTR within two (2) weeks following the end of each month/quarter of the contract.

Deliverable: Monthly/quarterly reports

Task 2: Refine the Baseline Management Plan

The contractor shall refine the baseline management plan submitted in its proposal to reflect topics discussed in the initial planning meeting with the COTR and items raised in negotiation.  In base years 2-4 and each option year of the study, the contractor shall refine and update the plan to reflect topics discussed in the Annual Planning Meeting with the COTR.  The contractor shall submit a revised management plan no later than 02/14/01 and annually thereafter.

Deliverable: Revised management plans

Task 3: Solicit and Conduct State Supplemental Analyses 

States participating in the study have been informed of the opportunity they will have to request a supplemental sampling of students receiving special education between the ages of 13 and 17 within their states.  The option for state supplemental sampling and analyses was created to allow for valid statistical conclusions to be drawn from this study specifically for students in any one state.  The cost of the supplemental study, including sampling, respondent solicitation, data collection, data analysis, and reporting shall be borne by the state making the request.  The contractor shall ensure that any and all sampling, data collection and data analysis be conducted and reported in a manner that protects the identification of individual students. To the extent that one or more state supplemental studies were requested, the contractor shall set up a system for payment and accounting of this work directly with each state.  The contractor shall negotiate agreements regarding cost, timelines, specific analyses to be conducted, and the format of reports with the state as part of this procurement.  The Federal government has no role in the negotiation or fulfillment of any aspect of this agreement.

Based upon the specifications, timelines and fee agreed to by the State(s) and the contractor, the supplemental analyses shall be conducted and the information reported to the State(s).  The contractor shall submit a memo to the COTR no later than 06/20/01 that lists the participating states and the components of the study each state is accessing.  The contractor shall request permission from the State(s) to provide a copy of the supplemental data report to the COTR.  These copies are due once permission is granted; however, no copy or findings from the report shall be transferred to the COTR without permission by the State.


Deliverable:  Memo on state participation

Task 4: Prepare to Conduct the Study

Subtask 4.1- Obtain and Verify Information on Student Sample

As part of the design task order, a student sample file was created that included all the information about the student available from the LEA roster.  Also under the design task order, additional information about the student was secured from LEAs in a follow-up contact once the sample was selected.  The contractor shall review the status of this student file and the contacts already made under the design task order, determine the cases where additional information is needed, and determine what, if any, additional action is needed to attempt to secure the student sample information.  The contractor shall submit a memo to the COTR no later than 02/07/01 describing the status of the student sample file and the work, if any, that remains to be done to obtain complete student information. 

Deliverable:  Memo on student file status 

Subtask 4.2- Establish Incentives for Study Participation 

The contractor shall establish one or more incentive programs for participants in the following data collections (all waves):  the parent telephone interviews, the youth telephone interviews, the teacher surveys, the school program surveys, and the school background surveys.  The incentive program(s) proposed and conducted shall be consistent with that described in the OMB clearance package submitted as part of the design task order.  Additionally, remuneration shall be provided to all students who have dropped out of school but complete the direct student assessment and on-site student interviews in wave 1 or 2.  A budget for the incentive program shall be submitted with the offeror’s business proposal.  A draft description of the incentive program with a discussion of potential recipients, procedures, timelines and costs shall be submitted to the COTR no later than 03/14/01.  The COTR will review this document within two weeks.  The contractor shall submit the final description of the incentive program to the COTR no later than 04/18/01. 


Deliverables:  (a) Draft description of incentive program

                                   (b) Final description of incentive program 

Subtask 4.3- Establish a System for Tracking Data Collection

The contractor shall develop a system for tracking and managing data collection during the contract period.  During data collection, status information will be entered into the system to enable the contractor to monitor the progress of each wave of data collection and successive waves over time.  The system will be able to track, at minimum, the number of interviews and direct assessments completed, the number and type of school surveys received, the number of transcripts received, and the number of students for which all data collections have been achieved.  The contractor shall submit to the COTR a description of this tracking system no later than week 04/11/01.


Deliverable:  Description of the tracking system

Subtask 4.4- Construct and Secure a Data System

The contractor shall develop a database for data storage and analysis that has the capacity for public use.  The database shall include the interview, survey, transcript, and direct assessment variables, along with any variables used in the NLTS2 study from extant data sources.  Documentation shall be developed so that users will have the information necessary to access and interpret the data (e.g., file structures, file locations, record formats).  The contractor shall develop and describe in the data base documentation a set of procedures to protect all data from loss, unauthorized access, and breeches of confidentiality.  The initial structure of the database and the documentation necessary for interpretation and maintenance of confidentiality shall be submitted to the COTR no later than 06/06/01.  Any subsequent changes/adjustments to the field structure of the database shall be submitted to the COTR as they occur. 

All databases developed or modified for the Department of Education will be modeled in an entity relation (E-R) diagram model for evaluation by ED for acceptability for compatibility with other ED databases.  The criteria for normalization which will be evaluated by third party IV&V will be at least 3rd normal form.  Acceptable modeling tools for delivering soft copy of E-R models include ERWin and Oracle Designer 2000 but will be specifically defined by the COTR.  The standard enterprise database environment in use by the Department of Education is MicroSoft SQL/Server 7.0.  Access may be used for very small efforts with little probability of growth, Oracle may be used for very large, high transaction efforts. The use of Access or Oracle needs to be specifically approved by the Office of the Chief Information Officer.

             Deliverables:  Documentation describing the database

Task 5: Conduct Parent Interviews, Wave 1 

Subtask 5.1- Contact Parent Sample

The contractor shall send a notification letter to the parents of the student sample informing them of the upcoming interview and assessing their willingness to participate.  The notification letter shall contain, at minimum, (a) an overview of the study; (b) provisions for maintaining anonymity of survey participants; (c) the benefits to be derived from the study, including incentives; and (d) a means for acquiring updated location information from parents.  The contractor shall establish an alternative process for contacting and interviewing parents who do not respond to the notification letter.

The contractor shall submit a draft notification letter to the COTR no later than 02/07/01.  The contractor shall revise the notification letter as needed and submit copies of the final letter to the COTR no later than week 02/28/01.  The notification letters shall be mailed no later than 03/31/01. 

Deliverables:  (a) Draft notification letter


           (b) Final notification letter

Subtask 5.2- Finalize the CATI Instruments

From 01/02/01 through 03/30/01, the contractor shall complete the following subtasks to finalize the CATI instruments:

Subtask 5.2.1- Write CATI specifications 

The contractor shall write detailed specifications for the surveys that include all skip patterns, item response ranges, directions for loading pre-interview variables, interview scripting, and final wording and responses on all questions (based on OMB review).

Subtask 5.2.2- Screen painting 

The contractor shall type and format all screens in the CATI system as they should appear to the telephone interviewer.  The contractor shall prepare a Spanish version of the parent interview CATI instrument.

Subtask 5.2.3- Create a data dictionary
The contractor shall create a data dictionary that includes unique variable names.  These variable names shall be used in the CATI system to guide skip patterns and check for internal consistency.  They shall also be used in creating the NLTS2 database and in data analysis.  The data dictionary shall include a variable name, a longer descriptive variable label, and a list of response codes (e.g., 1=yes, 2=no).  For those variables for which comparable data are available (i.e., items from previous or current studies, such as the Special Education Elementary Longitudinal Study (SEELS)), coding shall permit comparisons between NLTS2 data and the data from these other studies.  The contractor shall submit the Data Dictionary to the COTR for review and approval no later than 03/07/01.

Deliverable: Data dictionary

Subtask 5.2.4- Program the CATI instruments

The contractor shall translate the instruments into programming code that references the variables and screens by name.

Subtask 5.2.5- Test the CATI instruments

Programmers, telephone operation staff, and project staff shall test the CATI instruments to ensure that all skip patterns, item response ranges, screen displays, and data base storage of responses are functioning as designated in the CATI specifications.  Preliminary edit checks shall be incorporated into the CATI system, including checks for internal consistency and out-of-range responses.  Any errors found shall be reprogrammed and re-tested.

Subtask 5.3- Train CATI Interviewers

The contractor shall develop a training manual for the CATI instruments.  The manual shall teach new interviewers how to use each instrument for data collection and to successfully conduct the interviews.  The manual also shall contain a) an overview of the study and a discussion of the research objectives; b) statements regarding the role of the interviewers and supervisors; c) procedures for contacting sample members, introducing the study and obtaining cooperation, and d) confidentiality assurances.  The training manual for the CATI interviews shall be submitted to the COTR for review and approval no later than 03/21/01.  The COTR will have one (1) week to review.  The contractor shall revise the training manual, if necessary, based on COTR feedback and submit a final version to the COTR no later than 04/06/01.

Interviewer training is critical to the success of the telephone surveys.  A formal training session(s) shall be held before the start of the telephone survey.  The topics covered in the training manual shall be discussed in the training session(s).  The training session(s) shall include an item-by-item review of the questionnaires, including a discussion of appropriate probes.  Field staff, after training, shall exhibit a thorough understanding of each item on each instrument.  Additionally, the training session shall include extensive review and practice of the interviewing techniques.  The contractor shall use highly trained interviewers to conduct the telephone interviews.  In the interviewer selection process, the contractor shall seek experienced interviewers who have performed well on similar surveys.  The training of the CATI interviewers shall be completed no later than 04/13/01 using the OSEP-approved training manual.  Replacement interviewers shall be trained as needed.  

Deliverables:
(a)  Draft CATI interview training manual



(b)  Final CATI interview training manual

Subtask 5.4- Conduct CATI Parent Interviews 

The contractor shall propose and justify interview schedules that provide maximum efficiency in completing the interviews.  The interviews shall begin no later than 04/30/01 and extend through 06/29/01; however, they may continue past the June deadline, if necessary, to approximate the goal of a 70% response rate.  The contractor shall define and implement a comprehensive approach to achieving this response rate, including solicitation strategies, methods for obtaining/correcting incorrect phone numbers, follow-up and incentives.  In addition, the contractor shall propose additional steps to be taken to encourage or enable non-respondents in special circumstances to complete the interview, including parents who are deaf or hard of hearing.

Subtask 5.5- Conduct an Alternate Mail Survey 

An alternate mail survey was developed as part of the design task order to minimize any potential bias to the results for families without telephones and as an additional means of data collection for families who could not be reached by phone.  The contractor shall distribute the simplified mailed version of the parent interview survey to households without telephones and to non-responders for whom addresses are available.  The contractor shall submit a report describing the number of these surveys mailed, the reason, in each case, why this survey method was chosen (e.g., non-responder versus no phone) and the number returned.  This report will be used by ED to determine whether the benefits outweigh the costs and warrant continuing to distribute the survey in future data collection waves.  This report shall be submitted to the COTR no later than 09/04/01.  


Deliverable:  Alternate survey report

Subtask 5.6- Analyze the Parent Interview Data, Wave 1 

The contractor shall analyze the parent interview and alternate survey data using methods consistent with those proposed in the Analysis Plan completed under the design task order and the reporting requirements described in Task 17 of this Statement of Work.  The contractor shall submit a data report containing frequencies and cross tabulations of the parent interview/survey data to the COTR no later than 10/03/01.  The COTR will have one (1) month to review the data report.


Deliverable:  Data report on parent interviews, Wave 1

Task 6: Conduct School Data Collection, Wave 1

Subtask 6.1- Identify schools and school respondents

The contractor shall establish procedures to obtain and maintain accurate school enrollment information for students in the sample to be used in this and subsequent waves of school data collection.  The contractor also shall describe the procedures it shall use to assist school personnel in identifying the appropriate respondents for each of the three school surveys (i.e., the School Background Survey, School Program Survey, and the Teacher Survey).  The contractor shall prepare a memo describing these procedures and submit it to the COTR no later than 08/15/01.  The COTR will have two weeks to review this memo and provide feedback.

 
Deliverable:  Memo on school data collection procedures     

Subtask 6.2- Contact School Personnel

The contractor shall send a notification letter to principals of the schools in which the student sample is enrolled informing them of the upcoming data collection. The notification letter shall describe the study overall, including procedures for distributing surveys to the appropriate personnel, for providing assistance or guidance to respondents, if necessary, to complete the survey instruments, and for collecting completed surveys.  The contractor shall establish an alternative process for contacting principals who do not respond to the notification letter.

 The contractor shall submit a draft notification letter to the COTR no later than 12/05/01.  The contractor shall revise the notification letter as needed and submit copies of the final letter to the COTR no later than 01/09/02.  The notification letters shall be mailed no later than 02/28/02. 

Deliverables:  (a) Draft notification letter


           (b) Final notification letter

Subtask 6.3- Conduct the surveys

The surveys shall be distributed to the schools beginning no later than 03/31/02.  Surveys shall be collected and follow-up provided through 05/31/02 or longer, if necessary, to approximate the goal of a 70% response rate for each of the three school surveys.  The contractor shall define and implement a comprehensive approach to achieving this goal, including solicitation strategies, follow-up and incentives.

Subtask 6.4- Analyze the School Data Collection, Wave 1 

The contractor shall analyze the school survey data and applicable extant data using methods consistent with those proposed in the Analysis Plan completed under the design task order and the reporting requirements described in Task 17 of this Statement of Work.  The contractor shall submit a data report containing frequencies and cross tabulations of the Wave 1 school data collection to the COTR no later than 08/14/02.  The COTR will have one (1) month to review the data report.


Deliverable:  Data report on school data collection, Wave 1

Task 7: Collect Transcripts, Wave 1

The contractor shall implement a procedure for requesting school transcripts for students in the sample using the form developed for this purpose under the design task order. A response rate of 70% is anticipated for the receipt of transcripts.  The contractor shall define and implement a comprehensive approach to achieving this goal, including solicitation strategies, follow-up and technical assistance.  The contractor shall collect transcripts for all students through 06/28/02 or longer, if necessary, to approximate the desired response rate.  

Task 8: Conduct Direct Assessment and On-Site Student Interviews, Wave 1

Subtask 8.1- Obtain informed consent 

The contractor shall define and implement multiple procedures (i.e., in case one method is unsuccessful) for obtaining informed consent from parents for their child’s participation in the study, including the direct assessment.  The contractor shall document the cases receiving parental consent and retain a copy of the completed consent form.  The contractor shall submit a draft consent form and/or request wording, if done during the parent interview, to the COTR no later 02/07/01.  The COTR has two (2) weeks to review and provide feedback on the draft.  The contractor shall submit a final version of this information to the COTR no later than 02/28/01.


Deliverable:  (a) Draft consent form and/or request wording



          (b) Final consent form and/or request wording

Subtask 8.2- Select and Recruit Assessors

The contractor shall determine the appropriate professionals to conduct the direct student assessments on-site (i.e., in the schools or elsewhere in the child’s community).  The people chosen for this role shall meet basic qualifications for conducting this work and shall receive remuneration.  The contract shall propose a process for identifying, selecting, contacting, and securing the commitment of the assessors for data collection efforts in years 2 and 4 of this contract.  

Subtask 8.3- Prepare training materials 

The contractor shall prepare a training manual for the assessors.  The content of the manual shall be consistent with the administration protocols demanded by the instruments chosen for the direct assessment as part of the design task order.  The manual shall contain, at minimum, basic information on the NLTS2 study and instructions for setting up the assessment/interview, administering the assessment/interview, and reporting the results.  The contractor shall submit to the COTR the draft assessor training manual no later than 10/24/01.  The COTR has three (3) weeks to review and provide feedback on the draft.  The contractor shall submit to the COTR the final assessor training manual no later 11/28/01.

Deliverable:  (a) Draft assessor training manual 


          (b) Final assessor training manual

Subtask 8.4- Train, monitor and support assessors 

The contractor shall design and implement a process for ensuring that the assessors complete their review of the training manual and are prepared to conduct the assessments correctly.  Once the student assessment data collection begins, the contractor shall implement a process for monitoring the fieldwork of the assessors and providing technical assistance round such issues as testing protocols and accommodations.  The monitoring process shall permit the contractor to determine the status of the fieldwork at regular intervals and to contact the assessors when necessary.  Direct assessment data shall be collected through 07/01/02, but may continue, if necessary, to approximate the goal of completing 75% of the direct assessments.

Subtask 8.5 – Analyze the Direct Assessment/Interview Data, Wave 1

The contractor shall analyze the direct assessment and student interview data using methods consistent with those proposed in the Analysis Plan completed under the design task order and the reporting requirements described in Task 17 of this Statement of Work.  The contractor shall submit a data report containing score distributions from Wave 1 student assessments and item frequencies from the Wave 1 student interviews to the COTR no later than 09/04/02.  The COTR will have one (1) month to review the data report.


Deliverable:  Data report on the direct assessment and on-site student interview,

                                  Wave 1

Task 9: Process, Clean and Prepare Data for Analysis

Subtask 9.1- Process CATI Interview Data

The contractor shall monitor the data and review questions from the interviewers.  The interview data shall be cleaned or re-coded, including any open-ended questions.  Any decisions about re-coding shall be carefully documented in the editing manual described below.

Subtask 9.2- Process Mail Survey Data 

The contractor shall develop systematic procedures for processing the data and creating accurate data files.  Machine and hand editing procedures that can identify and address inconsistencies in the data shall be documented in a manual.  The manual shall be submitted to the COTR no later than 05/16/01.  This manual shall be revised, if needed, as successive data instruments are processed.  Any revisions to the data editing manual shall be submitted to the COTR as they are incorporated into the manual.


Deliverable:
(a)  Data editing manual

(b) Revisions to the data editing manual

Task 10: Analyze Non-response Bias

Because of the potential for bias in the results of this study due to patterns in non-response, the contractor shall analyze the data collected in each wave, and if non-response bias is discovered, make necessary adjustments to the sampling weights.  A section of each wave report (Subtask 17.3) shall describe the extent of non-response bias and the steps taken to account for it.  The topic of non-response bias also shall be addressed in any separate methodology reports (Subtask 17.4), if appropriate to the content.

Task 11: Conduct Parent Interviews, Wave 2

The Contractor shall make any changes to the CATI parent interview protocol as needed for wave 2 and conduct the data collection consistent with procedures established in wave 1.  If changes are needed in the procedures based on the results of the last wave, these changes shall be discussed with and approved by the COTR.  As in wave 1, a 70% response rate from parents is anticipated and various strategies shall be implemented to reduce non-response.

Parents and/or youth interviewed in wave 2 shall be asked whether the student is still in school.  If the student is not in school, the respondents shall be asked when s/he left school and a final transcript shall be requested immediately.  If the student is still in school, the respondent shall be asked when s/he is expected to complete school.  For those who will complete school in the spring of the interview, a final transcript shall be requested the following fall.  Also during the wave 2 interview, parents shall be asked if their child is able to independently answer questions similar to those asked of parents during a telephone interview.  If parents respond affirmatively and give their consent for such an interview, youth shall be contacted by the contractor to complete the youth portion of the interview (see Task 12, below).  

The contractor shall conduct the wave 2 parent telephone interviews during the spring-summer of 2003.  The contractor shall analyze the parent interview data and applicable extant data using methods consistent with those proposed in the Analysis Plan completed under the design task order and the reporting requirements described in Task 17 of this Statement of Work.  The contractor shall submit a data report containing frequencies and cross tabulations of the parent interview data to the COTR no later than 10/01/03.  The COTR will have one (1) month to review the data report.


Deliverable:  Data report on parent interviews, wave 2

Task 12: Conduct Youth Interviews, Wave 1

As with the parent interview, CATI will be used for youth interviews.  The contractor shall prepare an English and Spanish version of the CATI instrument following the steps in Subtask 5.2.  The contractor shall prepare an addendum (if necessary) to the data dictionary and submit the addendum to the COTR no later than 03/30/03.  The contractor shall follow the procedures established in Subtask 5.3 to train the interviewers in the conduct of the youth interview.   To conduct the interview the contractor shall propose and justify interview schedules that provide maximum efficiency in achieving a high response rate.  The wave 2 interviews shall be conducted during the spring-summer of 2003 or longer, if necessary, to approximate the goal of a 70% response rate from youth. The contractor shall define and implement a comprehensive approach to achieving this response rate, including solicitation strategies, methods for obtaining/correcting incorrect phone numbers, follow-up and incentives.

Additionally, the contractor shall distribute the mail version of the youth interview developed under the design task order for students who are deaf or hard of hearing.  The distribution of this survey shall be conducted at the same time as the youth interviews (i.e., spring-summer of 2003).

If the child is 18 and/or is no longer in the home, the contractor shall implement notification and informed consent procedures similar to those used in the wave 1 data collection. The contractor shall submit draft youth notification and consent forms to the COTR for review no later than 01/29/03.  After edits suggested by the COTR, the contractor shall submit the final youth notification and consent forms to the COTR no later than 02/26/03.

The contractor shall analyze the youth interview/survey data and applicable extant data using methods consistent with those proposed in the Analysis Plan completed under the design task order and the reporting requirements described in Task 17 of this Statement of Work.  The contractor shall submit a data report containing frequencies and cross tabulations of the youth interview/survey data to the COTR no later than 10/01/03.  The COTR will have one (1) month to review the data report.


Deliverable:  (a) Addendum to data dictionary

                                  (b) Draft youth notification and consent forms

                                  (c) Final youth notification and consent forms

                                  (d) Data report on youth interviews, Wave 2

Task 13: Conduct School Data Collection, Wave 2

Because students are highly mobile, the contractor shall take steps to identify the current district and school in which the youth is enrolled.  If different from the school system in wave 1, the contractor shall implement the procedures that introduce school personnel to this study and their role(s) in it.  Once the survey respondents are confirmed, the contractor shall conduct the school data collection consistent with the procedures established in wave 1.  If changes are needed in the procedures based on the results of the last wave, these changes shall be discussed with and approved by the COTR.  As in wave 1, a 70% response rate is anticipated and the effective strategies implemented in wave 1 to reduce non-response shall be implemented in wave 2. 

The contractor shall conduct the wave 2 school data collection during the spring/summer of 2004.  The contractor shall analyze the surveys and applicable extant data using methods consistent with those proposed in the Analysis Plan completed under the design task order and the reporting requirements described in Task 17 of this Statement of Work.  The contractor shall submit a data report containing frequencies and cross tabulations for the wave 2 school data to the COTR no later than 08/11/04.  The COTR will have one (1) month to review the data report.


Deliverables:  Report of wave 2 school data frequencies and cross tabulations.

Task 14: Collect Transcripts, Wave 2

In year 4 (wave 2) a transcript shall be requested using the form from wave 1 for each student who is still in school or who has left school since the last transcript request.  Instructions shall be provided to school personnel describing the information required, including the identification of special education courses, the clarification of course content if course titles are ambiguous, and the identification of classes that include work experience/work study.  A response rate of 70% is anticipated for the receipt of transcripts.  The contractor shall define and implement a comprehensive approach to achieving this goal, including solicitation strategies, follow-up and technical assistance.  The contractor shall collect transcripts for all students during the spring/summer of 2004 or longer, if necessary, to approximate the desired response rate.  

Task 15: Conduct Direct Assessment and On-Site Student Interviews, Wave 2

The contractor shall use the same criteria and procedures as in wave 1 to identify, select, contact, and secure the commitment of the assessors to conduct direct student assessment and interviews in wave 2.  For assessors who did not participate in wave 1 direct assessment, the contractor shall distribute training materials and follow previously implemented training protocols for these individuals.  The contractor shall also implement the monitoring and technical assistance procedures found to be effective in wave 1, or change those procedures after consulting with the COTR.  The contractor shall implement follow-up procedures for missing data with a goal of achieving a 75% direct assessment completion rate among the sampled youth. 

The contractor shall analyze the direct assessment and student interview data using methods consistent with those proposed in the Analysis Plan completed under the design task order and the reporting requirements described in Task 17 of this Statement of Work.  The contractor shall submit a data report containing score distributions from Wave 2 student assessments and item frequencies from the Wave 2 student interviews to the COTR no later than 09/01/04.  The COTR will have one (1) month to review the data report.

Deliverable:  Data report on direct assessments and on-site student interviews, 

                      Wave 2

Task 16: Renew OMB Clearance for Instruments


The contractor shall make adjustments to the data collection instruments, if necessary, in consultation with the COTR.  The contractor shall prepare the necessary clearance forms and justifications for review by the Office of Management and Budget (OMB).  The contractor shall provide consultation and support during the forms clearance process and shall submit written responses to questions raised regarding the instruments and revised instruments, as requested. The contractor shall, if necessary, meet with the COTR and OMB staff to discuss the clearance package and its revisions. The contractor shall submit the forms clearance package to the COTR no later than 08/06/03.  The contractor shall submit to the COTR written responses to questions raised and shall revise and resubmit the instruments to the COTR as requested from 09/01/03 through 12/31/03. 

Deliverables:
(a) Forms clearance package and support documents

(b) Written responses to questions/revised instruments

Task 17: Create Reports of Study Findings

The activities associated with the reporting requirements delineated below will require the use of computer statistical packages and graphics in addition to data analytic, interpretive, communication, media, and editorial skills.  The reporting requirements reflect a commitment to a thorough and comprehensive effort to effectively document, interpret, and present the study’s data findings, and conclusions. 

Subtask 17.1- Secure independent reviews

The contractor shall institute rigorous internal and external quality control procedures associated with these reporting subtasks to address editorial, methodological, content, and interpretation issues.  External review by a minimum of two experts with relevant experience shall be conducted on the following reports:  wave reports, special topic reports and dissemination deliverables over ten (10) pages in length.  A list of potential expert reviewers for reports due in any given year of this contract shall be discussed at the Annual Planning Meeting.


Deliverables:  List of potential expert reviewers

Subtask 17.2- Construct an analysis and reporting agenda

The contractor shall prepare once per year in the base and option years a two-part report containing a draft analysis agenda and a draft reporting agenda for the upcoming 12 months.  The draft analysis agenda shall include, but is not limited to, the research questions specifically addressed in the current wave of data collection, a discussion of appropriate analysis techniques, and a discussion of the extant data sources (e.g., the original NLTS) that might be used in the analyses and/or in interpreting the results.  In years 3 and 4 of the base term and option years 1-5, the contractor also shall include in the analysis agenda a plan for examining the data elements longitudinally.  The analyses proposed in the agendas shall be consistent with those proposed in the Analysis Plan completed under the design task order.  Any deviations from the original Analysis Plan shall be discussed in the draft agenda and approved by the COTR.

The draft reporting agenda shall propose the number of wave overview reports and/or topical reports to be submitted prior to the next agenda and a description of the format and content for each proposed report.  The contractor shall propose 4-8 subjects for topical reports on the current wave of data to be used as the basis for the overview report (Subtask 17.3) and/or the chapters for the Annual Report to Congress (Subtask 17.5).  The reporting agenda shall be linked to and consistent with the Dissemination Plan (Subtask 18.1).

The draft analysis and reporting agenda shall be submitted to the COTR no later than August 15 in base years 1-4 and option years 1-5 according to the following plan:

Agenda due 8/15/01 for 2002 parent data report-wave 1

Agenda due 8/15/02 for 2003 school report-wave 1

Agenda  due  8/15/03  for  2004 youth report-wave 1/parent-wave 2

Agenda due 8/15/04 for 2005 school/direct assessment/wave2 

Agenda due 8/15/05 for 2006 youth report-wave 2

Agenda due 8/15/06 for 2007 parent report-wave 3

Agenda due 8/15/07 for 2008 youth report-wave 3

Agenda due 8/15/08 for 2009 parent report-wave 4

Agenda  due  8/15/09  for  2010 youth report-wave 4/parent-wave 5

The COTR shall have two (2) weeks to review and provide feedback.  The final agenda, including revisions, shall be submitted to the COTR no later than September 15th.  The COTR shall have two (2) weeks to review the final agenda and approve the special report topics.

Deliverable:  (a) Draft analysis/reporting agenda


          (b) Final analysis/reporting agenda

Subtask 17.3- Create wave overview report(s)

The contractor shall prepare at least one (1) overview report for waves 1-4 of data collection consistent with the final approved analysis and reporting agenda.  No independent wave overview report is required for wave 5.  The basic contents of the report shall include a non-technical, executive summary and a description of the methods employed to gather the data contained in the report, including the analysis of non-response bias.  The rest of the wave report shall consist of chapters on selected topics chosen from those proposed in the final analysis/reporting agenda.  The topical chapters in the wave report(s) shall be written as stand-alone documents that can be disseminated separately.  The entire wave data report shall not exceed 400 pages.  The draft wave overview report(s) shall be submitted to the COTR on the last day of the month of May 2003 (wave 1); February 2005 (wave 2), April 2008 (wave 3), and June 1010 (wave 4).  The COTR shall have eight (8) weeks to review and provide feedback.  The final version of the overview report shall be submitted to the COTR on the last day of August 2003; May 2005, July 2008, and September 2010.  The COTR shall have four (4) weeks to review the final version of the overview report(s).  The final overview report shall be posted on the web site within three weeks of being approved by the COTR.
Deliverable:  (a) Draft wave overview report


          (b) Final wave overview report
Subtask 17.4- Create methodological reports

The contractor shall provide the technical documentation required to judge the soundness of the study, including the reliability and validity of study instrumentation and scaling; design/sample limitations; data collection procedures; and data reduction/analysis strategies.  The overall purpose of providing this information is to guide the interpretations, conclusions, and implications of the study findings.  The contractor shall describe how this information will be conveyed, either as part of the wave overview reports or as a separate document.  All the technical documentation on the study methodology shall be posted on the web site following approval of the document in which it is contained.  The technical documentation on the web site must be clearly labeled and easily accessed by the public.

The contractor shall submit a plan to the COTR that describes how and when the methodological documentation will be made available.  This plan shall comprise a section of the Analysis/Reporting Agenda (Subtask 17.2) for Year 1.  If a separate methodology document is proposed, it shall be due on the date approved in the plan.  The COTR shall have three (3) weeks to review any separate methodological report(s).  The contractor shall have three (3) weeks to make all revisions proposed by the COTR and resubmit the methodology report(s).

Deliverable:
(a) Draft methodological report(s) as approved in plan



(b) Final methodological report(s) as approved in plan

Subtask 17.5- Produce chapters for the Annual Report to Congress
Once the final special topics are approved and submitted with the analysis and reporting agenda, the COTR shall select at least one (1), but no more than two (2) of these topics for a chapter(s) in OSEP’s Annual Report to Congress (ARC) on the Implementation of the IDEA.  Each ARC chapter shall be no more than 25 pages long.  One (1) ARC chapter shall be submitted in base years 2-4 and option years 1-4 and two (2) chapters shall be submitted in Option Year 5.  Based upon discussions with the COTR, the contractor shall submit an outline for one chapter(s) no later than the first day of October 2001, 2002, 2003, 2004, 2005, 2006, 2007 and 2008.  An outline for a second ARC chapter shall be submitted to the COTR no later than 10/30/08.  A draft chapter shall be submitted to the COTR on the first day of December 2001, 2002, 2003, 2004, 2005, 2006, 2007, and 2008. A draft for a second ARC chapter shall be due no later than 12/31/08.  The COTR has two (2) months to review the draft chapter(s).  The final draft of the chapter(s) shall be due no later than the first day of March 2002, 2003, 2004, 2005, 2006, 2007, 2008, and 2009.  A final version of a second ARC chapter shall be due no later than 06/17/09.

Deliverables:
(a) Outline for the ARC chapter(s)



(b) Draft ARC chapter(s)



(c) Final ARC chapter(s)

Subtask 17.6- Prepare additional reports 
The contractor shall prepare any additional reports, briefs, brochures, overhead or multimedia presentations, summaries, or other vehicles for communicating the results of this study as specified in the Reporting Agenda and Dissemination Plan (below).  These materials shall be due on the dates specified in the above documents.  The contractor shall submit draft versions of these materials to the COTR for approval.  The COTR has two weeks to review.  The contractor shall deliver final copies of the revised dissemination materials to the COTR within 6 weeks of the draft submission. 


Deliverables:   (a) Draft additional reports/materials



            (b) Final additional reports/materials

Task 18: Conduct Dissemination

Subtask 18.1- Develop and implement a dissemination plan

The contractor shall develop and implement a dissemination plan for making various audiences aware of project findings.  An initial draft of this plan should be included in the offerors technical proposal.  Potential audiences for the results of NLTS2 include policy makers at the Federal, State and local levels, professional and advocate associations, researchers, administrators, teachers and service providers, parents, and youth with disabilities. 

The Dissemination Plan shall include a discussion of the content, formats and vehicles for the dissemination of study results tailored to a specific audience(s), a timeline for executing the plan, and a discussion of the role of other OSEP technical assistance providers in the dissemination of study findings.  All materials disseminated to the public shall be available to persons with disabilities in alternative formats upon request.  Minimum components of the plan shall include (a) briefing memos prepared on an intermittent basis for use by the Department in press releases, presentations and in response to Congressional inquiries; (b) a basic set of overheads describing the study to be used during presentations by project and OSEP staff, (c) at least one (1) annual trip to Washington, DC to present at OSEP-sponsored conferences, and (d) the Web site described below.

The draft Dissemination Plan submitted with the proposal shall be discussed at the initial planning meeting, any revisions based on that discussion shall be submitted to the COTR no later than 07/11/01.  The COTR will review the revised document within three weeks.  At the Annual Planning Meeting for base year 2 and each successive Annual Planning Meeting, the contractor shall review and refine the dissemination plan with input from OSEP. Any annual revisions to the Dissemination Plan shall be submitted no later than three weeks following the Annual Planning Meeting conducted in base years 2-4 and option years 1-6. The contractor shall not disseminate via any means the results of this study without the reports or tabulations being approved by the Department. 

Deliverables:   (a) Revised draft dissemination plan




(b) Annual revisions to the dissemination plan

Subtask 18.2- Design and Operate a Web Site

The contractor shall establish a Web site designed to provide information about NLTS2 and to disseminate results from the study.  The contractor shall provide to the COTR the web site address and home page description no later than 04/25/01.  No later than 03/05/03, this Web site shall include an analytic capacity whereby researchers, policymakers, administrators, service providers, parents and consumers can access the NLTS2 database and produce customized analyses of the data.  The Web site data system shall allow the user to select the variables and produce a variety of statistics that can be displayed numerically and graphically.  The Web site shall be designed to minimize the hardware and software requirements on users’ machines and to allow users to download information in any common format.  This Web site and all its functions shall be accessible to persons with disabilities.  All postings on the site are subject to the relevant guidelines in the U.S. Department of Education World Wide Web Policy and Procedures, including Technical Standards and Guidelines, and the Document Submission Guidance available at http://www.ed.gov/internal/wwwstds.html .

The contractor shall make the NLTS2 data available on this Web site as each wave of data collection is concluded.  Prior to beginning the construction of the analytic function of the Web site, the contractor shall submit the design to the COTR for approval.  The contractor shall provide a demonstration of the analytical function of the Web site to ED staff as part of the Annual Planning Meeting in January 2003. 
Deliverables: 
(a)  Web site address and home page description




(b)  Web site design description for data analysis function

(c) Web site demonstration

Subtask 18.3- Transfer of Data Files

ED requires that the contractor provide the NLTS2 data base and the descriptive documentation to ED upon termination of the contract.  Because technology evolves at such a rapid rate, ED will not specify in this Statement of Work the mechanism for achieving the data transfer; however, the data set must include all master data files as well as major data analysis files that have been aggregated from the master files.  The files and documentation shall be constructed and documented in a manner requiring minimum start-up activities by independent investigators conducting secondary analyses.   The mechanism for transferring the data files will be determined at the Annual Planning Meeting for Option Year 5 or six months prior to the termination of this contract, whichever comes first.  The data files and documentation shall be submitted to the COTR one (1) month prior to the termination of the contract. 

Deliverable:
(a) Data on a transfer mechanism to be named



(b) Documentation on the contents of the transfer and on the data base

OPTION PERIOD 1

Option Period 1 shall begin January 1, 2005 and end December 31, 2005.  The work to be conducted during Optional Period 1 spans waves 2 and 3 data collection.  The requirements of the following Tasks and Subtasks from the base term of the contract are applicable to Option Period 1: 



Task 19: Data Collection

Subtask 19.1- Conduct Parent Interviews, Wave 3

The Contractor shall make any changes to the CATI parent interview protocol needed for wave 3 and conduct the data collection consistent with procedures established in wave 2.  If changes are needed in the procedures based on the results of the last wave, these changes shall be discussed with and approved by the COTR.  As in wave 2, a 70% response rate from parents is anticipated and various strategies shall be implemented to reduce non-response. 

Parents and/or youth interviewed in wave 3 shall be asked whether the student is still in school.  If the student is not in school, the respondents shall be asked when s/he left school and a final transcript will be requested immediately.  If the student is still in school, the respondent shall be asked when s/he is expected to complete school.  For those who will complete school in the spring of the interview, a final transcript shall be requested the following fall.  

Also during the wave 3 interview, parents shall be asked if their child is able to independently answer questions similar to those asked of parents during a telephone interview.  If parents respond affirmatively and give their consent for such an interview, youth shall be contacted by the contractor to complete the youth portion of the interview (see below).  

The contractor shall conduct the wave 3 parent telephone interviews during the spring and summer, 2005.  The contractor shall analyze the parent interview data and applicable extant data using methods consistent with those proposed in the Analysis Plan completed under the design task order and the reporting requirements described in Task 17 of this Statement of Work.  The contractor shall submit a data report containing frequencies and cross tabulations of the parent interview data to the COTR no later than 10/05/05.  The COTR will have one (1) month to review the data report.


Deliverable:  Data report on parent interviews, wave 3

Subtask 19.2- Conduct Youth Interviews, Wave 2

The Contractor shall make any changes to the CATI youth interview protocol needed for wave 2 and conduct the data collection consistent with procedures established in wave 1.  If changes are needed in the procedures based on the results of the last wave, these changes shall be discussed with and approved by the COTR. 

To conduct the interview the contractor shall propose and justify interview schedules that provide maximum efficiency in achieving a high response rate.  The interviews shall be conducted during spring and summer, 2005, or longer if necessary, to approximate the goal of achieving a 70% response rate from youth.  The contractor shall define and implement a comprehensive approach to achieving this response rate, including solicitation strategies, methods for obtaining/correcting incorrect phone numbers, follow-up and incentives. 

If the child has turned 18 since wave 1 and/or is no longer in the home, the contractor shall implement the notification and informed consent procedures used with youth in the wave 2 data collection. 

The contractor shall analyze the youth interview data using methods consistent with those proposed in the Analysis Plan completed under the design task order and the reporting requirements described in Task 17 of this Statement of Work.  The contractor shall submit a data report containing frequencies and cross tabulations of the youth interview data to the COTR no later than 10/05/05.  The COTR will have one (1) month to review the data report.


Deliverable:  Data report on youth interviews, wave 2

OPTION PERIOD 2

Option Period 2 shall begin January 1, 2006 and end December 31, 2006.  The work to be conducted during Option Period 2 includes wave 3 data collection.  The requirements of the following Tasks and Subtasks from the base term of the contract are applicable to Option Period 2: 



Task 20: Data Collection

Subtask 20.1- Collect Transcripts, Wave 3

In option year 2 (wave 3) a transcript shall be requested using the form from wave 2 for each student who is still in school or who has left school since the last transcript request (i.e., during 2003-04 school year).  Instructions shall be provided to school personnel describing the information required, including the identification of special education courses, the clarification of course content if course titles are ambiguous, and the identification of classes that include work experience/work study.  A response rate of 70% is anticipated for the receipt of transcripts.  The contractor shall define and implement a comprehensive approach to achieving this goal, including solicitation strategies, follow-up and technical assistance.  The contractor shall collect transcripts during wave 3 for all students during the spring and summer, 2006, or longer if necessary, to approximate the desired response rate. 

Task 21: Renew OMB Clearance for Instruments


The contractor shall make adjustments to the data collection instruments, if necessary, in consultation with the COTR.  The contractor shall prepare the necessary clearance forms and justifications for review by the Office of Management and Budget (OMB).  The contractor shall provide consultation and support during the forms clearance process and shall submit written responses to questions raised regarding the instruments and revised instruments, as requested. The contractor shall, if necessary, meet with the COTR and OMB staff to discuss the clearance package and its revisions. The contractor shall submit the forms clearance package to the COTR no later than 08/02/06. The contractor shall submit to the COTR written responses to questions raised and shall revise and resubmit the instruments to the COTR as requested from 09/01/06 through 12/31/06. 

Deliverables:
(a)  Forms clearance package and support documents

(b)  Written responses to questions/revised instruments 

OPTION PERIOD 3

Option Period 3 shall begin January 1, 2007 and end December 31, 2007.  The work to be conducted during Option Period 3 spans waves 3 and 4 data collection.  The requirements of the following Tasks and Subtasks from the base term of the contract are applicable to Option Period 3: 



Task 22: Data Collection

Subtask 22.1- Conduct Parent Interviews, Wave 4

The Contractor shall make any changes to the CATI parent interview protocol needed for wave 4 and conduct the data collection consistent with procedures established in wave 3.  If changes are needed in the procedures based on the results of the last wave, these changes shall be discussed with and approved by the COTR.  As in wave 3, a 70% response rate from parents is anticipated and various strategies shall be implemented to reduce non-response. 

Parents and/or youth interviewed in wave 4 shall be asked whether the student is still in school.  If the student is not in school, the respondents shall be asked when s/he left school and a final transcript will be requested immediately.  If the student is still in school, the respondent shall be asked when s/he is expected to complete school.  For those who will complete school in the spring of the interview, a final transcript shall be requested the following fall.  

Also during the wave 4 interview, parents shall be asked if their child is able to independently answer questions similar to those asked of parents during a telephone interview.  If parents respond affirmatively and give their consent for such an interview, youth shall be contacted by the contractor to complete the youth portion of the interview (see below).  

The contractor shall conduct the wave 4 parent telephone interviews during spring and summer, 2007.  The contractor shall analyze the parent interview data and applicable extant data using methods consistent with those proposed in the Analysis Plan completed under the design task order and the reporting requirements described in Task 17 of this Statement of Work.  The contractor shall submit a data report containing frequencies and cross tabulations of the parent interview data to the COTR no later than 10/03/07.  The COTR will have one (1) month to review the data report.


Deliverable:  Data report on parent interviews, wave 4

Subtask 22.2- Conduct Youth Interviews, Wave 3

The Contractor shall make any changes to the CATI youth interview protocol needed for wave 3 and conduct the data collection consistent with procedures established in wave 2.  If changes are needed in the procedures based on the results of the last wave, these changes shall be discussed with and approved by the COTR. 

To conduct the interview the contractor shall propose and justify interview schedules that provide maximum efficiency in achieving a high response rate.  The interviews shall be conducted during spring and summer, 2007, or longer if necessary, to approximate the goal of achieving a 70% response rate from youth. The contractor shall define and implement a comprehensive approach to achieving this response rate, including solicitation strategies, methods for obtaining/correcting incorrect phone numbers, follow-up and incentives. 

If the child has turned 18 since wave 2 and/or is no longer in the home, the contractor shall implement the notification and informed consent procedures used with youth in the wave 3 data collection. 

The contractor shall analyze the youth interview data using methods consistent with those proposed in the Analysis Plan completed under the design task order and the reporting requirements described in Task 17 of this Statement of Work.  The contractor shall submit a data report containing frequencies and cross tabulations of the youth interview data to the COTR no later than 10/03/07.  The COTR will have one (1) month to review the data report.


Deliverable:  Data report on youth interviews, wave 3

OPTION PERIOD 4

Option Period 4 shall begin January 1, 2008 and end December 31, 2008.  The work to be conducted during Option Period 4 includes wave 4 data collection.  The requirements of the following Tasks and Subtasks from the base term of the contract are applicable to Option Period 4: 


Task 23: Data Collection

Subtask 23.1- Collect Transcripts, Wave 4

In option year 4 (wave 4) a transcript shall be requested using the form from wave 3 for each student who is still in school or who has left school since the last transcript request (i.e., 2005-06 school year).  Instructions shall be provided to school personnel describing the information required, including the identification of special education courses, the clarification of course content if course titles are ambiguous, and the identification of classes that include work experience/work study.  A response rate of 70% is anticipated for the receipt of transcripts.  The contractor shall define and implement a comprehensive approach to achieving this goal, including solicitation strategies, follow-up and technical assistance.  The contractor shall collect transcripts during wave 4 for all students during the spring and summer, 2008, or longer if necessary, to approximate the desired response rate. 

OPTION PERIOD 5

Option Period 5 shall begin January 1, 2009 and end December 31, 2009.  The work to be conducted during Option Period 5 spans waves 4 and 5 data collection.  The requirements of the following Tasks and Subtasks from the base term of the contract are applicable to Option Period 5: 



Task 24: Data Collection

Subtask 24.1- Conduct Parent Interviews, Wave 5

The Contractor shall make any changes to the CATI parent interview protocol needed for wave 5 and conduct the data collection consistent with procedures established in wave 4.  If changes are needed in the procedures based on the results of the last wave, these changes shall be discussed with and approved by the COTR.  As in wave 4, a 70% response rate from parents is anticipated and various strategies shall be implemented to reduce non-response. 

Parents and/or youth interviewed in wave 5 shall be asked whether the student is still in school.  If the student is not in school, the respondents shall be asked when s/he left school and a final transcript will be requested immediately.  If the student is still in school, the respondent shall be asked when s/he is expected to complete school.  For those who will complete school in the spring of the interview, a final transcript shall be requested the following fall.  

Also during the wave 5 interview, parents shall be asked if their child is able to independently answer questions similar to those asked of parents during a telephone interview.  If parents respond affirmatively and give their consent for such an interview, youth shall be contacted by the contractor to complete the youth portion of the interview (see below).  

The contractor shall conduct the wave 5 parent telephone interviews during spring and summer, 2009.  The contractor shall analyze the parent interview data and applicable extant data using methods consistent with those proposed in the Analysis Plan completed under the design task order and the reporting requirements described in Task 17 of this Statement of Work.  The contractor shall submit a data report containing frequencies and cross tabulations of the parent interview data to the COTR no later than 10/07/09.  The COTR will have one (1) month to review the data report.


Deliverable:  Data report on parent interviews, wave 5

Subtask 24.2- Conduct Youth Interviews, Wave 4

The Contractor shall make any changes to the CATI youth interview protocol needed for wave 4 and conduct the data collection consistent with procedures established in wave 3.  If changes are needed in the procedures based on the results of the last wave, these changes shall be discussed with and approved by the COTR. 

To conduct the interview the contractor shall propose and justify interview schedules that provide maximum efficiency in achieving a high response rate.  The interviews shall be conducted during spring and summer, 2009, or longer if necessary, to approximate the goal of achieving a 70% response rate from youth.  The contractor shall define and implement a comprehensive approach to achieving this response rate, including solicitation strategies, methods for obtaining/correcting incorrect phone numbers, follow-up and incentives. 

If the child is no longer in the home, the contractor shall implement the notification and informed consent procedures used with youth in the wave 3 data collection. 

The contractor shall analyze the youth interview data using methods consistent with those proposed in the Analysis Plan completed under the design task order and the reporting requirements described in Task 17 of this Statement of Work.  The contractor shall submit a data report containing frequencies and cross tabulations of the youth interview data to the COTR no later than 10/07/09.  The COTR will have one (1) month to review the data report.


Deliverable:  Data report on youth interviews, wave 4

OPTION PERIOD 6

Option Period 6 shall begin January 1, 2010 and end December 31, 2010.  The work to be conducted during Option Period 6 is primarily report writing.  Deliverables for option year 6 are described in the tasks and subtasks of the base term of the contract enumerated below: 



TIMELINE AND SCHEDULE OF DELIVERABLES

The due dates associated with the timeline and schedule of deliverables in the table assume a project year of January 1 through December 31.  All deliverables shall be sent to the COTR via e-mail or disk (if the file is large).  The number in the fourth column refers to the number of paper copies required for each deliverable.  The contractor shall submit one of the paper copies of each deliverable marked by an * to the Contract Officer; the contractor shall submit the remaining paper copies to the COTR.

Task #
Deliverable
Due date
Paper Copies

1.1
Initial planning meeting minutes 
2 wks after initial mtg
2*

1.2
Annual planning meeting minutes 
2 wks after annual mtg
2*

1.3
Monthly/quarterly reports
2 wks after end of month
2*

2
Revised management plans
02/14/01 and annually thereafter for base yrs 2-4, option yrs 1-6
2*

3
Memo on state participation
06/20/01
--

4.1
Memo on student sample
02/07/01
--

4.2a
Draft incentive program
03/14/01
--

4.2b
Final incentive program
04/18/01
2*

4.3
Description of the tracking system
04/11/01
1

4.4
Documentation of database
06/06/01
1

5.1a
Draft parent notification letter
02/07/01
--

5.1b
Final parent notification letter
02/28/01
2*

5.2.3
Data dictionary
03/07/01
1

5.3a
Draft CATI training manual
03/21/01
1

5.3b
Final CATI training manual
04/06/01
1

5.5
Alternate survey report
09/04/01
1

5.6
W1 data report-parents
10/03/01
5*

6.1
Memo on school data procedures
08/15/01
--

6.2a
Draft principal notification letter
12/05/01
--

6.2b
Final principal notification letter
01/09/02
2*

6.4
W1 data report-school surveys
08/14/02
5*

8.1a
Draft consent form/wording
02/07/01
--

8.1b
Final consent form/wording
02/28/01
2*

8.3a
Draft assessor training manual
10/24/01
1

8.3b
Final assessor training manual
11/28/01
2*

8.5
W1 data report-direct assessment
09/04/02
5*

9.2a
Data editing manual
05/16/01
1

9.2b
Revisions to data editing manual
As completed
1

11
W2 data report-parent
10/01/03
5*

12a
Addendum to data dictionary 
03/30/03
1

12b
Draft youth notification letter & consent 
01/29/03
--

12c
Final youth notification letter & consent
02/26/03
2*

12d
W1 data report-youth
10/01/03
5*

13
W2 data report-school surveys
08/11/04
5*

15
W2 data report-direct assessment
09/01/04
5*

16a
OMB clearance package
08/06/03
5*

16b
Written responses to questions/rev. instruments
09/01/03-12/31/03
1

17.2a
Draft analysis/reporting agenda
Annually 08/15/01 through 08/15/09
1

17.2b
Final analysis/reporting agenda 
Annually 09/15/01 through 09/15/09 
2*

17.3a
Draft overview report
last business day -05/03; 02/05; 04/08; 06/10
1

17.3b
Final overview report
last business day 08/03; 05/05; 07/08; 09/10
5*

17.4a
Draft methodology report
due as determined in plan
1

17.4b
Final methodology report
due as determined in plan
5*

17.5a
Outline for ARC chapter
first business day of October 01; 02; 03; 04; 05; 06; 07; 08 and 10/30/08 
--

17.5b
Draft ARC chapter
first business day of December 01; 02; 03; 04; 05; 06; 07; 08 and 12/31/08
--

17.5c 
Final ARC chapter
first business day of March 02; 03; 04; 05; 06; 07; 08; 09 and 06/17/09
2*

17.6a
Draft additional reports/materials
due as determined in plan
1

17.6b
Final additional reports/materials
due as determined in plan
2*

18.1a
Revised draft dissemination plan
07/11/01
2*

18.1b
Annual revisions to the dissemination plan
three weeks after annual planning mtg for base yrs 2-4, option yrs 1-6
2*

18.2a
Web site address and home page description
04/25/01
--

18.2b
Web site design description for data analysis function
03/05/03


18.2c
Web site demonstration
January, 03


18.3a
Data on a transfer mechanism to be named
1 month prior to the termination of the contract
2 copies in form to be named

18.3b
Study database documentation
1 month prior to the termination of the contract
5*

19.1
W3 data report – parent 
10/05/05
5*

19.2
W2 data report - youth 
10/05/05
5*

21a
OMB clearance package
08/02/06
5*

21b
Written responses to questions/rev. instruments
09/01/06-12/31/06
1

22.1
W4 data report – parent
10/03/07
5*

22.2
W3 data report - youth
10/03/07
5*

24.1
W5 data report – parent
10/07/09
5*

24.2
W4 data report - youth
10/07/09
5*




Subtasks	1.2, 1.3, 18.1, 18.2





Tasks		2, 3 (when applicable), 9, 10, 17








Subtasks	1.2, 1.3, 18.1, 18.2





Tasks		2, 3 (when applicable), 9, 10, 17








Subtasks	1.2, 1.3, 18.1, 18.2





Tasks		2, 3 (when applicable), 9, 10, 17








Subtasks	1.2, 1.3, 18.1, 18.2





Tasks		2, 3 (when applicable), 9, 10, 17








Subtasks	1.2, 1.3, 18.1, 18.2





Tasks		2, 3 (when applicable), 9, 10, 17








Subtasks	1.2, 1.3





Tasks		2, 3 (when applicable), 17, 18








� Although the sampling fraction for older students is increased, the actual number of 16 and 17 year olds is still smaller than the number of younger students because the older age group has only two cohorts of youth and because there is a decrease in the number of youth in each cohort as they age.


�  Direct assessment/student interviews will be done once for each student; students aged 16 to 18 in year 2 of the study will be assessed in year 2, those who are younger than 16 in year 2 will be assessed in year 4 when they are 16 or 17 years old. 
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