Data Presentation Planning Tool


· WHAT is the nature of the data you have collected? (e.g., qualitative vs. quantitative, sub-population, comparative, trend)

· WHY do you want to present the data? (e.g., show effectiveness, increase awareness, influence policy)

· TO WHOM are you presenting the data? (e.g., professional and/or lay audiences, youth and/or adults, clients and/or funders)
· HOW are you going to present the data? (e.g., in writing, orally, via the media, on a Web site)
· HOW MUCH data are you going to present? (Reminder to think carefully about your audience and purpose)
· WHO will present the data? (List three or four possible candidates)
· WHERE are you going to present the data? (List three or four possible locations)
· WHEN are you going to present the data? (List 3-4 possible dates)
