UNITED STATES DEPARTMENT OF EDUCATION

OFFICE OF INSPECTOR GENERAL

JUN 5 2003

Control Number
ED-OIG/A02-C0011

Honorable Charles W. Turnbull
Governor of the Virgin Islands
No. 21 Kongens Gade

Charlotte Amalie

St. Thomas, Virgin Islands 00802

Dear Governor Turnbull:

This is our Final Audit Report entitled The Virgin Islands Department of Education - St.
Thomas/St. John School District’s Control of Equipment Inventory. The objective of our audit
was to determine whether the Virgin Islands Department of Education St. Thomas/St. John
School District (VIDE-St. Thomas) was appropriately controlling the equipment purchased with
U.S. Department of Education (ED) funds. We found VIDE-St. Thomas did not maintain
adequate inventory and management controls over equipment purchased with ED funds and
could not account for $1,451,218 in equipment. This number is not reliable since the VIDE-St.
Thomas inventory contained numerous inaccuracies.

BACKGROUND

The Virgin Islands Department of Education (VIDE) has had serious and recurring deficiencies
in its administration of federally funded programs. As a result, ED’s Office of Special Education
and Rehabilitative Services (OSERS) designated VIDE a “high-risk” grantee and imposed
special conditions on its fiscal year 1998 Special Education grant award. The special conditions
required VIDE to provide ED with monthly reports on its efforts to come into full compliance
with Part B of its Individuals with Disabilities Education Act (IDEA) grant. When VIDE did not
demonstrate significant progress, OSERS proposed to VIDE a voluntary compliance agreement.
Signed on December 12, 1999, the compliance agreement was a means of ensuring a continued
flow of Part B of IDEA funds while VIDE implemented a structured plan to come into
compliance with the statute.

On September 23, 2002, ED entered into a new compliance agreement with the Virgin Islands
(VI). The compliance agreement addresses four crosscutting issues: (1) Program Planning,
Design and Evaluation; (2) Financial Management; (3) Human Capital; and (4) Property
Management and Procurement. Property management has been a concern because items
purchased were not delivered to classrooms in a timely manner, if at all. Property cannot be
effectively tracked and may remain in warehouses, be delivered to incorrect locations, or be
stolen rather than benefiting students in classrooms.
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The new compliance agreement establishes performance measures that VIDE must comply with
to address the serious property management problems previously identified by ED. These
include:

e atarget date of June 30, 2003 to provide ED with an inventory policy and implementation
plan of the inventory management system, as well as the completion of reasonable steps to
secure all property, in warehouses, schools, and other locations from larcenous behavior or
inappropriate or unauthorized use;

e atarget date of December 30, 2004 to fully implement an inventory policy and system that
includes all property purchased with Federal program funds be tagged, entered into a tracking
system, and delivered to the appropriate location within three calendar days of receipt;

e the return of all unaccounted-for items to either their intended locations, or their full value
reimbursed to ED by March 31, 2005;

¢ the inventory management system to reflect minimal losses due to theft by the end of the
second year of the Compliance Agreement; and

e audits to show minimal unaccounted for equipment by the end of the Compliance
Agreement.

The VI was in the process of implementing an inventory program named WinAssets. The
program is designed to track personal property owned by the VI Government, identify and/or
determine which items are accounted for, and simplify compliance with the inventory and
reporting requirements of the VI Department of Property and Procurement. Additionally, the
program captures information needed for reporting on assets acquired with Federal funds.

The VI Single Audits have continually reported both monetary and procedural property
management findings. Monetary findings include lack of justification for non-competitive bid
purchases, improper administration of competitive bids, and failure to obtain price quotes for
procurements under $5,000. Procedural findings include lack of information and/or
documentation for equipment disposition, property management, and physical inventories.

AUDIT RESULTS

VIDE-St. Thomas could not account for $1,451,218 in equipment.' This included $754,913 of
equipment missing from the 23 locations we tested ($719,678 in the Property, Procurement and
Auxiliary Services Director’s (Director) equipment inventory and $35,235 in the Special
Education equipment inventory.) It also included $696,305 of unaccounted for equipment that
was purchased, but not listed on the Director’s inventory records. In addition, at 17 of the 23
locations visited, we found other equipment not included in the inventory records. This occurred
because VIDE-St. Thomas did not maintain adequate inventory and management controls over
equipment purchased with ED funds. Specifically, VIDE-St. Thomas

¢ did not maintain adequate and consistent inventory records,

! At least 77 percent of equipment was acquired with funds authorized by the Elementary and
Secondary Education Act of 1965, as amended, 11 percent with funds provided through
programs administered by the Office of Vocational and Adult Education, and 10 percent with
funds authorized by the Individuals with Disabilities Act of 1997. The remaining three percent
could not be determined. (The percentages have been rounded.)
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e lacked personnel trained in property management, and
¢ did not perform periodic physical inventories and reconcile the results with VIDE-St.
Thomas property and VI Department of Finance records.

According to 34 C.F.R § 80.32 (d) (1)*

.. . Property records must be maintained that include a description of the property,
a serial number or other identification number, the source of the property, . . . the
location, use and condition of the property, and any ultimate disposition data . . .
(2) A physical inventory of the property must be taken and the results reconciled
with the property records at least once every two years. (3) A control system
must be developed to ensure adequate safeguards to prevent loss, damage, or theft
of the property. Any loss, damage, or theft shall be investigated.

The VI Government’s Property Manual, Chapter 3, § (1) (A) requires the Property Management
Officer of each Department or Agency to conduct a complete physical inventory of all
capitalized equipment at least once biennially for effective property accounting, utilization, and
control; and § (2) requires that the results of the prescribed physical inventory of property shall
be reconciled for inventory control purposes. Chapter 6, § (5) states that adequate storage
facilities shall be provided to ensure the safeguarding of all Government Property.

Prior to 2001, VIDE—St. Thomas had not prepared an equipment inventory. In July 2001, the
Director provided us the first compiled inventory by recording equipment based on requisitions
and documentation for equipment received from October 1996 to June 2001. However, the
Director did not reconcile the inventory with the VI Department of Finance’s accounting records
or verify the accuracy of the schools’ inventories. According to the Director, he not only lacked
personnel to perform physical inventories, but the personnel did not have property management
training. As a result, the inventory was incomplete and inaccurate.

Missing Equipment

The Director’s equipment inventory consisted of 5,145 items purchased between October 7,
1996, and June 18, 2001, with total recorded costs of $2,222,829° at 66 locations. We
judgmentally selected 23 sites based on purchases in excess of $20,000 and location. However,
one of the 23 sites had just $8,572 in purchases.

The inventory records for the 23 locations listed 1,389 items (excluding items valued at or under
$250) with recorded costs of $1,484,696. Of these 1,389 items, we were unable to find 727
items (52 percent) with recorded costs of $719,678 (48 percent of the total recorded costs).
Attachment A identifies by location the number of items not found, found, and their associated
dollar value.

? Unless otherwise specified, all regulatory citations are to the July 1, 2000 volume.
3 The recorded cost of $2,222,829 is based on the data the Director provided us. However, there
were 56 duplicate tag numbers with associated costs of $35,174 at one location.
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Quantity of] Quantity Recorded Percentage of
23 Locations Items Percentage Cost Recorded Cost
Items Not 727 52% $719,678 48%
Found
Items Found 662 48% $765,018 52%
Totals 1,389 100% $1,484,696 100%

In addition, the Special Education Department had equipment that had been delivered directly to
the Special Education State Office instead of to the Director. Although Special Education
maintained its own inventory, we found it to be incomplete and in need of reconstruction.
Special Education’s inventory consisted of $154,335 in equipment not included in the Director’s
inventory. We could not locate $35,235 of this equipment (21 computers and 18 printers).

Unaccounted for Equipment

After comparing requisitions of equipment purchases with the equipment inventory created by
the Director, we found 23 requisitions that were recorded as received but not included in the
inventory records. The total recorded cost for the 23 requisitions was $535,450.

We identified three additional requisitions that were partially recorded in the Director’s
equipment inventory. These three requisitions, totaling $576,071, indicated that all items of
equipment were received, but $160,855 in equipment did not appear in the Director’s equipment
inventory. This brought the total of unaccounted for equipment to $696,305.

Other Equipment Found, But Not Recorded, and Record Keeping

We found a total of 2,013 additional items that were not included in the inventory records at 17
of the 23 locations. Because we could not associate the 2,013 items with specific requisitions,
we were unable to determine whether these items were part of the 26 requisitions referred to
above.

In addition, we found that property tags did not identify whether the equipment had been
purchased with local or Federal funds. The locations visited did not maintain updated inventory
records that accurately listed property by location. The Director and the locations visited did not
maintain records of computer equipment lent to other schools or sent to the Curriculum Center or
local merchants for repairs. As a result, VIDE-St. Thomas management could not easily track
equipment purchases.

Inaccurate Record Keeping

The Director’s inventory contained inaccuracies. In many instances, the Director inconsistently
allocated costs to inventory items. For example, he listed the cost of keyboards, mice and
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calculators as $1,824, $899, and $289. In other instances, the Director listed the costs of similar
items as $100, $30, and $84, respectively. However, we could not determine if the descriptions
of the inventory items were incorrect or the costs inaccurately allocated, as we were not able to
find these items during the physical inventory.

Recommendations

We recommend that the Assistant Secretaries for Elementary and Secondary Education,
Vocational and Adult Education, and Special Education and Rehabilitative Services require
VIDE-St. Thomas to:

1) Account for all equipment or return to ED $1,451,218 in missing or unaccounted equipment;

2) Implement controls and procedures to ensure that its property management system is
maintained with reliable and consistent information that complies with Federal and VI
property management requirements and issue property tags that indicate the funding source;

3) Provide property management training to its personnel;
4) Conduct physical inventories at the 43 schools not tested during our audit as soon as possible.

5) Perform physical inventories at all schools at least once every two years, requiring the
Director to reconcile the inventory results with property records and original requisitions, and
properly identify and maintain a list of all property purchased with Federal funds; and

6) Establish control logs for property removed from school premises.
VIDE’s response

The report incorporates as Attachment B the comments VIDE provided in response to the draft
audit report.

VIDE did not concur with Recommendation No. 1 because it stated that at least $526,677 of the
$719,678 in missing equipment mentioned in the audit was found by school authorities and are
available for review. VIDE also questioned the basis for the determination that funds should be
returned for 26 requisitions totaling $696,305, since we were unable to determine whether these
items were part of the 2,013 items found in other locations. VIDE also stated that they had
personally identified numerous items of equipment at two sites during the inventory that were
reported as missing by OIG. VIDE claimed that, if the repayment is inevitable for some
unaccounted for items, depreciation of the equipment should be taken into account. VIDE
contended that computers purchased and installed in 1995 do not have the same value today.

VIDE concurred with the remaining five recommendations and stated that it will develop
procedures to ensure that data input is consistent; provide training to those employees
responsible for property; implement a new internal accounting system; conduct physical
inventories and reconcile results at the 43 locations not included in our review; complete a
physical inventory at least once every two years to comply with Federal requirements; set up
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control logs at various job sites to monitor equipment that is loaned; and implement a library
check-out system for laptop computers at all schools.

OIG’s reply

We considered VIDE’s response to Recommendation No. 1, but our position remains the same
because VIDE failed to provide documentary evidence supporting its contentions. When VIDE
identified equipment to the auditors, we considered this equipment to be found, not missing.
Further, since VIDE failed to provide a detailed listing of the $526,677 of equipment found, we
cannot determine its validity. Similarly, without VIDE providing evidence of the location of
equipment associated with the 26 requisitions, we still consider the $696,305 in equipment
unaccounted for. VIDE should provide the evidence to ED officials when it responds to the
audit resolution noted on page eight.

We also disagree with VIDE’s claim that depreciation should be taken into account for
equipment that was purchased and installed in 1995. First, our inventory included equipment
purchased after October 1996. Most equipment was purchased during 1999, 2000 and 2001.
Second, VIDE had no documentation to support disposition of the missing or unaccounted for
equipment.

The corrective actions VIDE outlines in its response to the remaining five recommendations
should help rectify the inventory and management control weaknesses identified in this report.

OBJECTIVES, SCOPE, AND METHODOLOGY

The objective of our audit was to determine whether VIDE—St. Thomas was appropriately
controlling the equipment purchased with ED funds. We performed physical inventories based
on purchases made between October 7, 1996 and June 18, 2001, for 5,145 items with recorded
costs of $2,222,829. We performed fieldwork at VIDE-St. Thomas from May 15, 2001 through
August 23, 2002, the date of our exit conference with VI government officials. To perform
physical inventories, we made on-site visits, from December 3, 2001 through December 14,
2001, to the following 23 locations:

Bertha C. Boshulte Junior High School
Curriculum Center
Curriculum and Instruction (District)
Joseph Gomez Elementary School
Adult Education (District)
Adult/Vocational ED
Chapter II Office
Insular Superintendent’s Office
Moravian Memorial School

. Special Education

. Vocational Skill Center

. E. Benjamin Oliver Elementary School

. Seventh Day Adventist

. Joseph Sibilly Elementary School

. Addelita Cancryn Junior High School
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16. Antilles School

17. Ivanna Eudora Kean High School
18. Charlotte Amalie High School

19. Edith Williams Elementary School
20. Ulla F. Muller Elementary School
21. Stapleton — Curriculum Center

22. Committee

23. Julius Sprauve Elementary School

To accomplish our audit objective, we reviewed VIDE’s 1998, 1999, and 2000 Single Audit
reports and working papers for findings related to equipment control. We also reviewed
equipment purchase requisitions and interviewed VIDE—-St. Thomas officials to determine St.
Thomas’ inventory controls. We performed physical inventories at 23 of the 66 judgmentally
selected locations. We selected the 23 sites based on purchases in excess of $20,000 and
location. With one exception, each site had at least $20,000 in inventory purchased with ED
funds. (The exception had just $8,572 in purchases.) Our physical inventory excluded items
valued at or under $250.

To assist us in achieving our audit objectives, we relied, in part, on computer-processed data
maintained by the VI Department of Finance on its Financial Management System (FMS). We
tested the accuracy, authenticity, and completeness of the FMS data by comparing source
documents to FMS data. Based upon these tests, we found the supporting documentation and
FMS data to be consistent and reliable for the purposes intended. Our testing during the audit
revealed that the inventory records provided by the Director were incomplete and inaccurate.

We conducted the audit in accordance with generally accepted government auditing standards
appropriate to the limited scope of the audit described above.

STATEMENT ON MANAGEMENT CONTROLS

We did not assess the adequacy of VIDE-St. Thomas’ management control structure applicable
to equipment inventory. Instead, we gained an understanding of the Director’s controls over
equipment and relied on substantive testing of school inventories. We also reviewed VIDE’s
Single Audit reports and working papers for findings related to equipment control, reviewed
equipment purchase requisitions, interviewed VIDE—St. Thomas officials, reviewed inventory
lists obtained from VIDE-St. Thomas’ Director, and performed physical inventories at 23 of 66
locations.

Our testing identified major weaknesses in VIDE—St. Thomas’ inventory controls, including that
VIDE-St. Thomas did not maintain adequate inventory and management controls over
equipment purchased with ED funds and could not account for a significant amount of
equipment. These weaknesses and their effects are fully discussed in the AUDIT RESULTS
section of this report.
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ADMINISTRATIVE MATTERS

If you have any additional comments or information that you believe may have a bearing on the
resolution of this audit, you should send them directly to the following Education Department
official, who will consider them before taking final Departmental action on the audit:

Eugene Hickok

Acting Assistant Secretary .

Office of Elementary and Secondary Education
U.S. Department of Education

Federal Building No. 6

400 Maryland Ave., SW, Room 3W315
Washington, DC 20202

Office of Management and Budget Circular A-50 directs Federal agencies to expedite the
resolution of audits by initiating timely action on the findings and recommendations contained
therein. Therefore, receipt of your comments within 30 days would be greatly appreciated.

Statements that managerial practices need improvements, as well as other conclusions and
recommendations in this report represent the opinions of the Office of Inspector General.
Determinations of corrective action to be taken will be made by the appropriate Department of

Education officials.

In accordance with Freedom of Information Act (5 U.S.C. § 522), reports issued by the Office of
Inspector General are available, if requested, to members of the press and general public to the
extent information contained therein is not subject to exemptions in the Act.

Sincerely,

el Lo/

Helen Lew
Assistant Inspector General
for Audit Services
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Attachment A
Items Found and Not Found By Location

RECORDED
ITEMS NOT FOUND ITEMS FOUND TOTAL COST %
% ITEMS
RECORDED NOT RECORDED % ITEMS RECORDED| NOT
LOCATION QUANTITY COST FOUND |QUANTITY COST FOUND |QUANTITY COST FOUND FOUND

1 |Bertha C. Boschulte Junior High School 42 $36,642 45% 51 $47,146 55% 93 $83,788 44% 56%
2 |Curriculum Center 38 $83,837] 61% 24 $36,756]  39% 62 $120,593] 70% 30%
3 |Curriculum and Instruction (District) 51 $34,959 59% 35 $52,903 41% 86 $87,862 40% 60%
4 JJoseph Gomez Elementary School 24 $17,262]  35% 44 $53,005]  65% 68 $70,2671  25% 75%
5 |Adult Education (District) 32 $20,363] 71% 13 $7,687]  29% 45 $28,050] 73% 27%

6 [Adult/Vocational ED 36 $34,499] 97% 1 $349 3% 37 $34,848] 99% 1%
7 [Chapter II Office 37 $30,260 61% 24 $31,539] 39% 61 $61,799] 49% 51%
8 [Insular Superintendent's Office 52 $41,572 67% 26 $25,122 33% 78 $66,694 62% 38%
9 |Moravian Memorial School 7 $7,514 13% 47 $38,659 87% 54 $46,173 16% 84%
10[Special Education 14 $7,516) 27% 38 $74,745]  73% 52 $82,261 9% 91%

11[{Vocational Skill Center 6 $6,482| 86% 1 $349 14% 7 $6,831 95% 5%
12[E. Benjamin Oliver Elementary School $1,228 7% 43 $34,608 93% 46 $35,836 3% 97%
13[Seventh Day Adventist 27 $29,523]  51% 26 $26,375| 49% 53 $55,898] 53% 47%
14{Joseph Sibilly Elementary School 4 $2,380] 11% 31 $40,434)  89% 35 $42,814 6% 94%
15[Addelita Cancryn Junior High School 26 $27,520 43% 34 $35,079 57% 60 $62,599 44% 56%
16[Antilles School 45 $27,015] 74% 16 $12,644| 26% 61 $39,659] 68% 32%
17[Ivanna Eudora Kean High School 131 $130,832 69% 58 $62,585 31% 189 $193,417] 68% 32%
18|Charlotte Amalie High School 95 $91,462] 67% 47 $41,322|  33% 142 $132,784]  69% 31%
19|Edith Williams Elementary School 17 $24,680 43% 23 $21,527]  58% 40 $46,207 53% 47%
20|Ulla F. Muller Elementary School 9 $3,669 14% 56 $68,620, 86% 65 $72,289 5% 95%
21[Stapleton - Curriculum Center 0 $0 0% 20 $48,048] 100% 20 $48,048 0% 100%

22[Committee 20 $46,238] 100% 0 $0 0% 20 $46,238] 100% 0%
23[Julius Sprauve Elementary School 11 $14,225 73% 4 $5,516 27% 15 $19,741 72% 28%
TOTALS 727 $719,678 52% 662 $765,018] 48% 1,389 $1,484,696 48% 52%
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Attachment B

Government of the 1inited States Yirgin 1slands
Department of Tducation

Office of the Commissioner

Add-d6 Kongens {2ade
Tel: 4400 77414400 51 Thomas, LL5. ¥irgin Islands 00%02 Fas: (341 779-7T153

April 23, 2H0C

Diamiel B. Schults

Regionak Imspector Genural for Audi
L5 Department of Education
Office of Ihepector Ceneral

75 Park Place. 12 Fluar

MNew York, MY 14007

Dicar Remanal Inspector Cicneral Sehulis

Tramsmitied herewith i3 the Depariment of Education's Response w Audit Ne. ED-
CRCEANZ-CO01] cobitiel “The Virgin Islunds Department of Fucation-St
Theness St Johm School Disteict s Control of Equrpemedt fiventory.

Please contact Mt Dwisht Simmonds, Director, Federal Grants & Auodie i there arc any

concemms g1 M40-774-0000 exlension 2155

'iinn:cn:l}'

jorcen Michael, 1.0

{ooumissioner

ce Iuel T. Molloy, Chiel of Staff. Government Housc
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Attachment B

AUMTORS FINDINGS

SITUATION:

VILRE- 5t Thomas coudd nol aecotnt for 1,451,218 i equiprnent. This inelulesl
5734913 worlh of cquipment massing rom 23 locations and $656,305 worth that were
prurchases] and recorded as received, bal not listed as inventory.  Additionally, in 17 of
23 locanons visited, USDOE-OLG found 2,013 preces of equipment also nal included o
Inventory recerds,

CAUNE:

w  VIDE - 51 Thomss did nat maintain adequace and consistent myentory reconds
= VIDE - 5t Thomas persoinel lacked properly management (raining, and

= YIDE 5t Thomas did not perform pedodic physical inventorics and reconcile
tesults with property records.

RFECOMMENDATIONS:

1. Account for all equipment ar return o ED 51,451,218 in missung o
unaccaunded ot eguipment;

2 Implement Controls and proceduces 1o ensure thal ils propeny

managcment systedn 15 roamlyined with rehable and consistent infarmation

that counphies with Federal and V1 property management requirements and
issue property taps that indicate the funding sources;

Provide property management training o its personnel;

4. Comduct physical inventories at the 43 schonls nol tested dunng the audit
#5 3007 83 possible.

5. Perform invemonies a1 al] schools at least ohce every two years, requinng
the Dhireclor Lo reconcile the wventoey resulls for cach school with
propery recerds and original requisitions. and properly ideptty and
maintain a list of all preperty purchased with Federai funds;

0. Establish contral loys for property removed from school premises.

L]

DEFARTMENT'S RESPONMSTE

TO SITUATION:

SIDE ues not concur that 81,450,218 in equapment could not be accounted for as siated
in the audit resolts. Bazed on a preliminary review, YIDE was able to ascertain thal at
lcast $526.677 vf the 3719678 in missing equipment mentioned in the andil was found
by schiool authontics and are available for review.
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Attachment B

Secocndly, the Lepartment questicns 1he basis upon which the U 5. Depactnycnt of
Trduration made the deternnnatean that funds should be retarned for 20 aeguisdums
tatalmy SO 05 {R1E0.355 + 55254500, LED0T clearly stales in s findings [hal they
“were unable to determine whether these itcms were part of "' the 20013 items found in
uther locatvous, Finally, il repayraent 15 ioevilable Jor Some anaccownted fer ilemmes,
depresiion af the equipment should e taken inte sccawnt. Centginly, compriers
nurchascd and installed 10 19495 do net have the same value today.

TO RECOMMESNDATIONS:
Focamancndaifan ¥ 1

WM tloes nor concor. The waloe of an nean thal e omssiog o onacconmnteg for
depreciates over Timwe, especially compoter eguipment. Hthe Deporimaent is
ultimnately reguired 1o pay, it should be at the depreciated cost of the cquipment.
Also, nwa sites 1 which the audoors staced thal nuroecoos s of equipnmen] wery:
clazmexl 1o b nossing, were persanal e identified 1o the auditers when 1hey canie 1o
conduct the inventary. However, many of these items still appear in the dreaft
report as onaccoonted for properta,

Parsens Responsible: William Freet, Insular Supetintendent STTST

Sania Clendinon, Depmy Conmnissioner,
Fiscal & Adnuustralive Services

Rocomerrendeiion # 2;

WITHIE comeurs 1hal stromger contrels are noccssary 1o acconnt for properlys purchasad
wilh sther federal o local funds, The sawe is cweeently beine adidressel as VIDE
artenpes o by meet reguireenents under the Compliaoce Agrecment. WIDE wll
clevelop procedores 1w ensure that data input 15 consistent and stall is mained 1o wark
inall phases of the purchasing, receivmy and distmabution of property inventory, The
properly fageing (color coded ragsy was implemenicd in &arch 2003 o the S0 oo
and the Nt Thounmas Thstocl. (Please sec Exhibir A0

Alzo, as siated above, VIDE concucs that all prosting info the alalabase (Property
locords) should be coosistent. This will be reinforeed through the training that will
b sonducted for all personnel handling the inputting of data. Further, some ol hese
prohilerns will be immediately roctitied with the anplementation of gur new intemal
Acrannting systent, namely the {Comprehensive Tnformation banagoment System
(CIME). Location Code, Catcpory, and Classification Code ace all pre-set in CIMS.
Irersons pea Erong inpul functions will not ke alloswed 1o change the manner in
which data are inputted into the svsten. When inventory itema are reccived, they will
b aulomatically cotered into the Rxed assels inventory.

a
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Attachment B

s arficipated that CIS5 will he operational by 060100 [ Fleage soe Tahhic B
Porsier: Respanstble.  Cosmmore Wheatley, Divcctor Properiy & I'rocaresnen
STT-ETI Listrict

1D5e Dt Jane 3 2003

KNecirmmeudarion # 4!
WILE coocues thal 1raining 1s always necessary 107 i eoiployees to efleactively
dizcharee their ditics and respuomsibililies. Thetefore, raining will he #lven 1o those
emipleyees that handle the Depanment’s jroperty . Although the TSDA Graduate
Schoal is able e provide this tve of training, YIDE is seeking al least twe other

qualitieel bulders who can perfisrm this function w ensure that compelilive bidding
rEgUireTEnts Nave een meg

Persan Responsible. Somy Clendinen, Depuey Commissioner.
Fiscal & Adminstrative Scrviees

1 Mhade: June 3, 2nga

Recommreadation § 4!
VIDL concurs. Physical inventones will be conducted 31 the other 43 locations and
the results wilk be reconeledd to the Department’™s inventoty cecards, An Iventary af
e st will be comtucted by August 36, 2003
Persen Rusponsible:

Willlam Frerr, Insular Superinienden? STT:ST)

oy Clendicn, Depaty Comenzssioner,
Fiscal & Administrative Services

Cosmore Wheatley, Dirccior Property & Procurement
mTT/STI Daatret

Clue Tiarc. August 30, 20413
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Attachment B

Moecommendonon § 5

VILIE vomenrs tit o physical mvenlory ia nevded at loasy gne eveay lwo years and
will ensure thal one i completed at Jeast ynee BRErY PO years 10 vamply with federal
reduiretnents, The resubs of the physical inveniory will be camparcd with the

i cttory recorls mmd umlaied as required. VIBE eANCCls iy completes tus veur's
Iventoryteaneiliation by Soariest 30, 2003,

Person Responsible. Soma Clandien, Depurs Cammissianer,
Fuacal & Adiinistrative Ser ey

Cosmiene Wheatley, Lirecior Prosperty & Procurement
ST Dhkirie)

Mue Drate: Aupust W M3

Recommendalion # 6:

VD concurs that adeguate records shayld Te maiiained on VEDE premises for
praperty remaved lrom the school premises. € antrn] Lops will Be set up a8
vATLOUS job sites 1o moniter cquapment cul oo leam by Jung 3, 2003 A tbrary
chevk-our syslem for Tapiop compurers will be impleonented by Jure 30 2000 4
all schaels 1o strcamline this process, Fioally, iterns identefied o the 26
TEIUFILDNS 85 0l Tecarnded i e somputerized svstem will be entcred wpdite
the electrenic medinn priot te: completing a physical invenlory.

Perser Ruespansihli
Wilham Fienz, ngular Superindenden, §1°7:5T5

Bonia Clendmer. Depaly Cammissioner,
Fiscal & Administrative Services

Mus Date; June Ay, 2003
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EXHIBIT A

A SAMPLE OF THE COLOR CODED TAG TO
BE IMPLEMENTEDD IN THE ST. THOMAS/AST.
JOHN DISTRICT

o ITEMS COLOR CODED IN RED
REPRESENT LOCAL FUNDS

o ITEMS COLOR CODED IN BLUE
REPRESENT FEDLRAL IFLUNDS
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EflLl s

GRS 1IMCGERE 2 REDGAT
I H K

The irnplamentation of the Compreliznsive Informaticn Banagorient g
Schools (CIMS) is Progressing oo schedule, SIS is o financial and honan
resalrees soltware package that is desigoed for school districls, 1 s curreily in
us2 by over 1,000 schioal dislicts in e United States. Soveral sfales have
Adopiod it for all of their schicol disticts. The cifies af Filtshungh, PA and EBf Pase,
TX have recently adopted the saftware,

Inztallaticn and nilial Sefup

In May of 2002, the software was instafled on the ASMAO00, The ABAD0
had alrcady boen upgraded willt ncrcased meniGry and hard drive storage to
Accommodale the CIMS software. Also, in Agaril a CIME conzulland spont we
weeks with the Department of E-dueation’s Tacad and human esource nanagaers
explaining the software and helping the stall to inake decisions on confing
the softwaie fo meset oor needs. Areas covered included sclting up the account
string, selecling syslem parametlers for ihe geporal ledger, purchasing, accounts
Payable, payroll, human resources, ang the posiion inveniony. Also covencd was
1he applicalion contral mod e, wiidich insvolved Lsor iup, Sooleily, monl
rnodifization, file Lackup, and softeware rovisian installation. Some of the tahlos in
the soflware where filled wiidl data basng on decizions that wore niads,

Programs ko Convert HOHA Oata

As pan of Ue consuftants visil, n Plan was developed Lo coneert Hhe
Depanmenl’s exisling persannel wnd positicn coodrol information (MOPA) inte the
CIMS soitware, The file Lryorrs and fiold names for thoe CIMS seflwars weore
identificd. A progran was doeveloped 10 convorf Fue NOPA data into the e
wodes far CIMES organized by CIMS files and using CIME fifed namas,

The government Office of Personnel notified the Deparment of Edusalion
thal thay were Impicmonling now posiion codos, A PrOSITEn weos wrillen 1o
convert existing position codes in our HORA file 1o e novy codos.

Trainitg

Ln Wty of 2002, 82 CIMS trainer Sponl ten wietsks in the Virg ns islands
training users oo the various modules of the CIMS aoival:

Genetal Ledgar
Puichasing

Cmplayee Managoemant
P ayrodl

Accounds Faystles
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