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PREFACE

This document provides technical instructions for building files that can be submitted through the Education Data Exchange Network (EDEN).  This document is used in coordination with the EDFacts Workbook and the EDEN Submission System User Guide.

EDEN is a centralized, coordinated repository of state reported, K through 12, educational data residing at the U.S. Department of Education.  The EDEN Submission System is an electronic system that facilitates the efficient and timely transmission of data from SEAs to the U.S. Department of Education.
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1.0 PURPOSE

This document contains instructions for building XML files to submit the following EDFacts Data Groups: IDs # 1, 4, 5, 7, 8, 9, 10, 11, 16, 18, 21, 453, 458, 529, 551, 559, 570, and 571.  Please see Appendix A for a complete list of the data groups that make up the Directory at each level.

A separate document contains the non-XML file formats.  General guidance for constructing all EDEN file types may be found in the EDFacts Workbook.

The data listed in this file specification is intended to supply parts of the Non-Fiscal Surveys of the Common Core of Data (CCD) and the identifying data collected in most other U.S. Department of Education collections of elementary and secondary data.  This data also allows most other U.S. Department of Education users of elementary and secondary data to impute a school’s level (e.g., elementary, secondary, middle school, etc.) or determine whether there is a graduation level.

1.1 Changes from the SY 2003-04 and 2004-05 File Specifications

There have been changes to this file specification:

· Added Operational Status to Agency element. 

· Changed Supervisory Union Identification Number definition to: “The seven-digit unique identifier assigned to the supervisory union by the National Center for Education Statistics (NCES) and the U.S. Census Bureau.”

· Updated Effective Date by adding ID Number.

· Removed reference to XML schema.

1.2 Requirements for Submitting this Data Group

These data groups are submitted at the following levels:  

· SEA – changes to SEA directory only

· LEA – for new LEAs or changes to existing LEAs

· School – for new schools or changes to existing schools

Note: Not all data is applicable at all levels.  Please see Appendix A for the level-specific data record definition for the data applicable at each level.

The Directory data for a school, LEA or SEA must exist in EDEN prior to submitting other data.  If the Directory does not exist, all other EDEN data submissions for that educational entity will fail.    

FILE NAMING CONVENTION

Being able to readily identify any particular file transmission is an important consideration for users of the EDEN Data Submission System.  Being able to identify a particular file can greatly facilitate any technical assistance that may be requested by the State.  A maximum of 25 characters (including the file extension) is allowed for the file name.  The following is the naming convention for Directory transmittal file submissions:

sslevDIRECTORYvvvvvvv.ext

Where:

ss 
= Two-character United States Postal Service (USPS) State Abbreviation for the submitting SEA.


lev

= Three-character abbreviation for the level submitted.  Use:

SEA for a State Education Agency Directory submission.

LEA for a Local Education Agency Directory submission.

SCH for a School Education Agency Directory submission.

Filename
= DIRECTORY (no more than nine digits)

vvvvvvv
= Up to seven-character alphanumeric string designated by the SEA to uniquely identify the individual submission. (e.g. ver0001, v010803)

.xml
= Three-character file extension identifying the file format. 

2.0 GUIDANCE FOR SUBMITTING THIS FILE

Directory records for a SEA, LEA, or School only need to be updated when something in the record changes or to add new LEAs or schools.  Directory records are not deleted, but can be made inactive “as of” the Effective Date that the SEA submits with an updated record.  If there are duplicate records for a school or LEA, please contact the Partner Support Center to assist you with their removal from EDEN.

State identifiers are the primary key for identifying an educational entity.  These identifiers are string fields and although they appear as numeric data, EDEN views them as alphanumeric characters.  State identifiers submitted to EDEN must be consistent since they are used to connect all the information about the SEA, LEA or school.  SEAs must establish a policy about whether to include leading zeros on State LEA and school identifiers and submit all data to EDEN based on that decision.  This will eliminate the primary cause of disconnected data and related validation errors.

Currently there is no automated method available to the State to change the State Identifier.  Re-submitting a directory file that reflects the change will not work; rather than changing the ID currently in the system, EDEN will insert a new educational entity.  This results in a school or LEA appearing twice in the database.  Instead, please provide the Partner Support Center with a list of the IDs that need to be changed along with any new information.  ED will update the database accordingly.

The State Agency Identifier is assigned by EDEN and the only valid value currently available is “01” for the SEA.  In the future, additional state agencies may be able to submit data directly to EDEN and they will receive different State Agency Identifiers.

NCES (CCD) identifiers for the LEA are comprised of the 2-digit State ID followed by the 5-digit LEA ID.  NCES IDs for the School are comprised of the 2-digit State ID followed by the 5-digit LEA ID, followed by the 5-digit School ID.  Incomplete IDs will not allow that educational unit’s data to be used for pre-population of surveys or data analyses based on NCES ID.

Supervisory Union Identification Number (NCES) should be used when an LEA is assigned an Educational Agency Type Code of 2 or 3.  The Supervisory Union ID can optionally be used when the Educational Agency Type Code is 4 (RESA).  For all other LEAs, this field should be left blank.  Student and staff data reported under other LEAs should not be duplicated in the submissions for Supervisory Union ID (LEAs with the Education Agency Type Code of 3).  

In the parent/child relationship between a Supervisory Union ID and its subordinate LEAs the following rules apply:

1. The parent Supervisory Union ID (Type Code = 3) must exist in EDFacts prior to the transmission of the child LEA (Type Code 2 or 4).

2. The Supervisory Union ID provided in the child record (Type Code = 2 or 4) must match an existing Type 3 Supervisory Union ID or a validation error will be raised.

Additional organizational levels other than the SEA, LEA, and school should be reported as LEAs with their own Directory record.  In Education Agency Type (ID #453), the organization should be identified as to its type (e.g., RESA, State Agency providing instruction, Charter District, etc.).

It is acceptable for the EDEN Directory to contain educational entities that are not in CCD.  However, at a minimum, EDEN should contain all of the educational entities submitted to CCD.

The Contact XML Object only applies to the SEA level.  The Grade Levels XML Object only applies to the LEA and School levels
Although there is a directory history table in the EDEN database, there is currently no Effective Date implementation for directory data.  The directory data that is submitted last is the data that gets used by EDEN for display and validation purposes.  This means that files need to be submitted in school year order to ensure proper processing of other data.  Correct effective dating will be implemented in a future release, so please continue to submit effective dates when making updates.

A Mailing Address is mandatory for each educational unit.  If a Mailing Address is not available, the phrase “No Street Address” should be provided in Mailing Address 1 along with a valid city, state and ZIP code. 

A Location Address is optional for all educational units.  When a Location Address is provided, however, it must have a complete address consisting of the following fields: Location Address 1, Location City, Location State Code, and Location Zip Code.

There are some rules that are specific to Location Address:  

· Location Address Lines 1, 2, and 3 cannot be a Post Office Box.  Any combination of “PO”, “P.O.” or use of the letters “box” is invalid except if Location Address Line 1 contains the words “Box Butte.”  Otherwise, a hard validation error shall result.  If you need to use the work “box” in the Location Address, please send the full Location Address Line 1 to Partner Support so it can be added to the list of valid exceptions.

· If  Location Address Line 1 is provided then Location City and Location USPS State Code must also be provided.

· If Location Zip Code is provided then Location City and Location USPS State Code must also be provided.

2.1 Application of zero, missing and not collected to this file

Because there is no table or metric data in this file, missing and not collected are not permitted values, except that Operational Status (LEA and school levels) may contain a value of missing.  Please do not use the “missing” value unless absolutely necessary as many reports filter by status and will not include entities with a status of “missing”. 

Some fields are optional, which means they may be left blank or omitted where they are not applicable or the data is not available.  

In the Grade Levels XML Object, for LEAs or schools that have no students or that count all students with another facility (e.g., the students’ “home” school), the NOGRADES value should be used if a more accurate response is not available.

2.2 XML Specification Headings

The XML specifications are represented in a table with the headings:
· Element – name of the XML element tag.

· Attribute – name of the XML attribute tag.

· Category Value – name of the category.

· Char – the XML element or attribute characteristic as previously defined.

· Definition/Comments – definition and additional comments related to formats or other business rules.

· Permitted Values – disaggregated values for data elements.

The Char (characteristics) column in the XML format matrices use the following codes:

Table 3.2-1: EDEN XML Format Codes

	Code
	Characteristic

	M
	Mandatory Element/Attribute

	O
	Optional 

	C
	Conditionally Required 

	MR
	Mandatory and Repeatable Element

	OR
	Optional and Repeatable Element

	CR
	Conditional and Repeatable Element


3.0 STATE EDUCATION AGENCY DIRECTORY OBJECTS

The State Agency XML format is comprised of three XML objects:  address, contact, and State Agency.  The address object is repeatable within the body of the State Agency XML object.  The State Agency XML object is wrapped within the body of the File Transmit XML object, where it is synonymous with the file header object.  

Note:  XML parsers are case sensitive.  Therefore, all element and attribute tag labels and permitted values should be submitted in upper case.

3.1 Address XML Object

This element represents an address and occurs within the State Agency object.  The XML object matrix is followed by an example of the object.

Table 4.1-1: SEA Address XML Object Definition

	Element
	Data Element Name 
(from Fixed Format document)
	Attribute
	Char
	Definition / Comments
	Permitted Values

	ADDRESS
	Note:  Except for the word "mailing", the location address data element names are the same as mailing addresses; only one name is shown.
	 
	
	The set of elements that describe the mailing or location address of the educational entity, including the street address, city, state, ZIP code, and ZIP code + 4.
	 

	 
	 
	ADDRESSTYPE
	M
	Note:  All Location Address components are optional.  Please see Section 3.0 Guidance for Submitting this File.
	LOC = Location Address
MAIL = Mailing Address

	LINE1
	ID 8
State Education Agency Mailing Address 1
	 
	M
	The mailing street name and number or Post Office Box for the SEA. 
	

	LINE2
	ID 8
State Education Agency Mailing Address 2
	 
	O
	Additional mailing address information as needed for the SEA. 
	 

	LINE3
	ID 8
State Education Agency Mailing Address 3
	 
	O
	Additional mailing address information as needed for the SEA. 
	 

	CITY
	ID 8
State Education Agency Mailing City
	 
	M
	The mailing address city for the SEA.
	 

	STATEABBRV
	ID 8
State Education Agency Mailing USPS State Code
	 
	M
	The valid two-character United States Postal Service (USPS) Code for the State, District of Columbia, and the possessions and freely associated areas of the United States (e.g., Puerto Rico).
	 

	ZIPCODE
	ID 8
State Education Agency Mailing Zip Code
	 
	M
	The five-digit Zip Code portion of an address.
	 

	ZIPCODE4
	ID 8
State Education Agency Mailing Zip Code Plus 4
	 
	O
	The four-digit extension of the Zip Code portion of an address.
	 


Example:

<ADDRESS ADDRESSTYPE=”MAIL”>

   
<LINE1>100 Sycamore Ln</LINE1>

   
<LINE2>Suite 6000E</LINE2>

   
<CITY>Springfield </CITY>

   
<STATEABBRV>EU</STATEABBRV>

   
<ZIPCODE>99999</ZIPCODE>

</ADDRESS>
3.2 Contact XML Object

This element represents a contact and occurs within the State Agency object.  The XML object matrix is followed by an example of the object.

Table 4.2-1: SEA Contact XML Object Definition

	Element
	Data Element Name 
(from Fixed Format document)
	Attribute
	Char
	Definition / Comments
	Permitted Values

	CONTACT
	 
	 
	
	The contact information of the chief state school officer, including first and last name, official title, phone number, and email address.
	 

	 
	 
	CONTACTTYPE
	M
	 
	 CHIEF = Chief State School Officer contact information



	TITLE
	ID 458
CSSO Title
	 
	M
	The official title of the chief state school officer.
	

	FIRSTNAME
	ID 458
Chief State School Officer Contact (CSSO) First Name
	 
	M
	The first name of the chief state school officer.
	 

	LASTNAME
	ID 458
CSSO Last Name
	 
	M
	The last name of the chief state school officer.
	 

	PHONENUMBER
	ID 458
CSSO Phone Number
	 
	M
	The phone number of the chief state school officer.  Do not include hyphens, blanks, or parentheses.
	 

	EMAIL
	ID 458
CSSO Email Address
	 
	M
	The email address of the chief state school officer.
	 


Example:

<CONTACT CONTACTTYPE=”CHIEF”>


<TITLE>Chief School Officer</TITLE>


<FIRSTNAME>Harry</FIRSTNAME>


<LASTNAME>Carey</LASTNAME>


<PHONENUMBER>5555555555</PHONENUMBER>


<EMAIL>hcarey@yoohoo.com</EMAIL>

</CONTACT>

3.3 State Agency XML Object

This element represents a state agency and occurs within the file transmission object.  The XML object matrix is followed by an example of the object.

Table 4.3-1: SEA State Agency XML Object Definition

	Element
	Data Element Name 
(from Fixed Format document)
	Attribute
	Char
	Definition/Comments
	Permitted Values

	AGENCY
	 
	 
	
	 
	 

	 
	ID 559
FIPS State Code
	FIPSSTATECODE
	M
	The two-digit Federal Information Processing Standard (FIPS) Code for the State, District of Columbia, and the possessions and freely associated areas of the United States (e.g., Puerto Rico). 
	For a list of valid FIPS State Codes, refer to the EDFacts Workbook.

	 
	ID 570
State Agency Number
	STATEAGENCYIDNUMBER
	M
	A number used in EDEN to uniquely identify state agencies.  This ID cannot be updated through this file.
	01 = State Education Agency

	NAME
	ID 7
State Agency Name
	 
	 M
	The full legally accepted name of the State Education Agency.
	 

	PHONENUMBER
	ID 10
State Education Agency Phone Number
	 
	 M
	The 10-digit telephone number, including the area code, for the State Education Agency (SEA).  Do not include hyphens, blanks, or parentheses.
	 

	WEBSITEADDRESS
	ID 11
State Education Agency Web Address
	 
	 O
	The Uniform Resource Locator (URL) for the unique address of the web page of an educational unit.
	 

	ADDRESS
	
	 
	MR 
	
	 

	CONTACT
	 
	 
	 M
	 
	 

	EFFECTIVEDATE
	ID 571
Effective Date
	 
	 O
	Enter the effective date (YYYY-MM-DD) of the change.  If no date is entered, the Effective Date will default to October 1st of the beginning year of the school year.  For example, for the school year 2005-2006, the default would be 2005-10-01.  
	 


Example:

<AGENCY FIPSSTATECODE=”99” STATEAGENCYIDNUMBER=”01”>

 
<NAME>DEPARTMENT OF EDUCATION</NAME>   

 
<PHONENUMBER>9997379099</PHONENUMBER>

 
<WEBSITEADDRESS>www.eueducation.gov</WEBSITEADDRESS>


<ADDRESS ADDRESSTYPE=”MAIL”>  



See the address element for description</ADDRESS>

 
<CONTACT CONTACTTYPE=”CHIEF”>



See the contact element for description</CONTACT>

 
<EFFECTIVEDATE>2005-10-01</EFFECTIVEDATE>

</AGENCY>

3.4 File Transmit XML Object

This element represents the file transmit object for the State Agency Directory Information.  The XML object matrix is followed by an example of the object.

Table 4.4-1: SEA File Transmit XML Object Definition

	Element
	Data Element Name 
(from Fixed Format document)
	Attribute
	Char
	Definition / Comments
	Permitted Values

	FILETRANSMISSION
	 
	 
	M
	 
	 

	 
	File Type
	FILELAYOUTTYPE
	M
	Identifies the type of file being submitted.
	SEA DIRECTORY INFO

	 
	File Identifier
	FILEID
	M
	Any combination of standard characters to further identify the file as specified by the SEA, e.g., a date, person’s name, and version number.
	 

	 
	File Reporting Period
	SCHOOLYEAR
	M
	Enter the Academic School Year for which data is being reported. The required format for entering the File Reporting Period is "CCYY-CCYY" or "CCYY CCYY", where either a hyphen or a space must separate the beginning and ending years, e.g., 2005-2006 or 2005 2006.
	 

	AGENCY
	 
	 
	M
	The information that fully identifies the education unit.
	 


Example:

<FILETRANSMISSION FILELAYOUTTYPE=”SEA DIRECTORY INFO” 


FILEID=” 24FF184A8B184923926AF0A18AA6C45F” 


SCHOOLYEAR=”2005-2006”>

 
<AGENCY> See the agency element for description </AGENCY>

  </FILETRANSMISSION>
LOCAL EDUCATION AGENCY DIRECTORY OBJECTS

The LEA XML format is comprised of three XML objects:  address, grade levels, and Local Education Agency.  The Address and Grade Level are repeatable objects within the body of the LEA XML object.  The LEA XML object is wrapped within the body of the File Transmit XML object where it is synonymous with the file header object.  

3.5 Address XML Object

This element represents an address.  For an example of this element, refer to Section 4.1, Address XML Object.

Table 5.1-1: LEA Address XML Object Definition

	Element
	Data Element Name 
(from Fixed Format document)
	Attribute
	Char
	Definition / Comments
	Permitted Values

	ADDRESS
	Note:  Except for the word "mailing", the location address data element names are the same as mailing addresses; only one name is shown.
	 
	
	The set of elements that describe the mailing or location address of the educational entity, including the street address, city, state, ZIP code, and ZIP code + 4.
	 

	 
	 
	ADDRESSTYPE
	M
	Note:  All Location Address components are optional.  Please see Section 3.0 Guidance for Submitting this File.  
	LOC = Location Address
MAIL = Mailing Address

	LINE1
	ID 8
LEA Mailing Address1
	 
	M
	The mailing street name and number or Post Office Box for the LEA. 
	

	LINE2
	ID 8
LEA Mailing Address 2
	 
	O
	Additional mailing address information as needed for the LEA. 
	 

	LINE3
	ID 8
LEA Mailing Address 3
	 
	O
	Additional mailing address information as needed for the LEA. 
	 

	CITY
	ID 8
LEA Mailing City
	 
	M
	The mailing address city for the LEA.
	 

	STATEABBRV
	ID 8
LEA Mailing USPS State Abbreviation
	 
	M
	The valid two-character United States Postal Service (USPS) Code for the State, District of Columbia, and the possessions and freely associated areas of the United States (e.g., Puerto Rico).
	 

	ZIPCODE
	ID 8
LEA Mailing Zip Code
	 
	M
	The five-digit Zip Code portion of an address.
	 

	ZIPCODE4
	ID 8
LEA Mailing Zip Code Plus 4
	 
	O
	The four-digit extension of the Zip Code portion of an address.
	 


3.6 Grade Levels XML Object

This element represents grade levels and occurs within the LEA object.  The XML object matrix is followed by an example of the object.

Table 5.2-1: LEA Grade Levels XML Object Definition

	Element
	Data Element Name 
(from Fixed Format document)
	Attribute
	Char
	Definition/Comments
	Permitted Values

	GRADELEVELS
	 
	 
	M
	 
	 

	GRADELEVEL
	ID 18
Grades Offered
	CODE
	M
	The grades offered by the LEA.
	UG = Ungraded

PK = Pre‑kindergarten
KG = Kindergarten
01 = Grade 1
02 = Grade 2
03 = Grade 3
04 = Grade 4
05 = Grade 5
06 = Grade 6
07 = Grade 7
08 = Grade 8
09 = Grade 9
10 = Grade 10
11 = Grade 11
12 = Grade 12
13 = 13/Postgraduate
AE = Adult Education
NOGRADES = Education unit has no students


Example:

<GRADELEVELS>

  
<GRADELEVEL CODE=”KG”/>

  
<GRADELEVEL CODE=”01”/>

  
<GRADELEVEL CODE=”02”/>

  
<GRADELEVEL CODE=”03”/>

  
<GRADELEVEL CODE=”04”/>

  
<GRADELEVEL CODE=”05”/>

</GRADELEVELS>

3.7 Agency XML Object

This element represents an LEA and occurs within the file transmission object.  The XML object matrix is followed by an example of the object.

Table 5.3-1: LEA Agency XML Object Definition

	Element
	Data Element Name 
(from Fixed Format document)
	Attribute
	Char
	Definition /

Comments
	Permitted Values

	AGENCY
	 
	 
	
	 
	 

	 
	ID 559
FIPS State Code
	FIPSSTATECODE
	M
	The two-digit Federal Information Processing Standard (FIPS) Code for the State, District of Columbia, and the possessions and freely associated areas of the United States (e.g., Puerto Rico). 
	For a list of valid FIPS State Codes, refer to the EDFacts Workbook.

	 
	ID 570
State Agency Number
	STATEAGENCYIDNUMBER
	M
	A number used in EDEN to uniquely identify state agencies.  This ID cannot be updated through this file.
	01 = State Education Agency

	 
	ID 4
State LEA Identifier
	STATELEAIDNUMBER
	M
	The identifier assigned to a local education agency (LEA) by the State Education Agency (SEA).  Also known as State LEA ID.  This ID is a required field.  This data element cannot be updated through this file.
	 

	 
	ID 1
NCES LEA Identifier
	DISTRICTNCESID
	O
	The seven digit unique identifier assigned to the LEA by the National Center for Educational Statistics (NCES) and the U.S. Census Bureau.  Also known as the NCES LEA ID.  
	 

	NAME
	ID 7
LEA Name
	 
	M
	The full legally accepted name of the LEA.
	 

	TYPE
	ID 453
LEA Educational Agency Type
	 
	M
	 The classification of the education agency within the geographic boundaries of a state according to the level of administrative and operational control granted by the state.
	1 = Regular local school district that is NOT a component of a supervisory union.

2 = Local school district that is a component of a supervisory union.

3 = Supervisory union administrative center, (or a county superintendent’s office serving the same purpose).

4 = Regional education services agency (RESA).

5 = State Agency providing elementary and/or secondary level instruction

6 = Federal Agency providing elementary and/or secondary level instruction.  

7 = Charter District.

8 = Other education agencies that do not fit into the first seven categories.

	SUPERVUNIONID
	ID 551
LEA Supervisory Union Identification Number
	 
	O
	A three-digit number assigned by the state to a supervisory union or similar entity.
	 

	PHONENUMBER
	ID 10
LEA Phone Number
	 
	M
	The 10-digit telephone number, including the area code, for the LEA.  Do not include hyphens, blanks, or parentheses.
	 

	WEBSITEADDRESS
	ID 11
LEA Web Address
	 
	O
	The Uniform Resource Locator (URL) for the unique address of an education unit.
	 

	ADDRESS
	
	 
	MR
	
	 

	GRADELEVELS
	 
	 
	M
	 
	 

	OPSTATUS
	ID 16
Operational Status
	
	M
	The classification of the operational condition of a district ..
	1 = Open
2 = Closed
6 = Inactive
7 = Future Agency
Missing

	EFFECTIVEDATE
	ID 571
Effective Date
	 
	O
	Enter the effective date (YYYY-MM-DD) of the change.  If no date is entered, the Effective Date will default to October 1st of the beginning year of the school year.  For example, for the school year 2005-2006, the default would be 2005-10-01.  
	 


Example:

<AGENCY  FIPSSTATECODE=”52” STATEAGENCYIDNUMBER=”01” 

    STATELEAIDNUMBER=”182“ DISTRICTNCESID=”7777788”>

 
<NAME>ALABAMA DISTRICT</NAME>

 
<TYPE>7</TYPE>

 
<SUPERVUNIONID>1234567</SUPERVUNIONID>

 
<PHONENUMBER>9087379099</PHONENUMBER>

 
<WEBSITEADDRESS>www.al.com</WEBSITEADDRESS>

 
<ADDRESS ADDRESSTYPE=”MAIL”>



See the address element for description</ADDRESS> 

 
<GRADELEVELS>

  

See the gradelevels element for description

   
</GRADELEVELS>

 
<OPSTATUS>1</OPSTATUS>


<EFFECTIVEDATE>2005-10-01</EFFECTIVEDATE>

</AGENCY>

3.8 File Transmit XML Object

This element represents the file transmit object for the Local Education Agency Directory Information.  The XML object matrix is followed by an example of the object.
Table 5.4-1: LEA File Transmit XML Object Definition

	Element
	Data Element Name 
(from Fixed Format document)
	Attribute
	Char
	Definition / Comments
	Permitted Values

	FILETRANSMISSION
	 
	 
	M
	 
	 

	 
	File Type
	FILELAYOUTTYPE
	M
	Identifies the type of file being submitted.
	LEA DIRECTORY INFO

	 
	File Identifier
	FILEID
	M
	Any combination of standard characters to further identify the file as specified by the SEA, e.g., a date, person’s name, and version number.
	 

	 
	File Reporting Period
	SCHOOLYEAR
	M
	Enter the Academic School Year for which data is being reported. The required format for entering the File Reporting Period is "CCYY-CCYY" or "CCYY CCYY", where either a hyphen or a space must separate the beginning and ending years, e.g., 2005-2006 or 2005 2006.
	 

	AGENCY
	 
	 
	M
	The information that fully describes the education unit.
	 


Example:

<FILETRANSMISSION FILELAYOUTTYPE=”LEA DIRECTORY INFO” 

    FILEID=” 610AEAC8D06544F9A43FF4029109D15F” 

    SCHOOLYEAR=”2005-2006”>

 
<AGENCY> See the agency element for description </AGENCY>

</FILETRANSMISSION>

SCHOOL DIRECTORY OBJECTS

The School XML format is comprised of three XML objects:  Address, Grade Levels, and School Agency.  The address and grades offered are repeatable objects within the body of the School XML object.  The School Agency XML object is wrapped within the body of the File Transmit XML object where it is synonymous with the file header object. 

3.9 Address XML Object

This element represents an address.  For an example of this element refer to Section 4.1 Address XML Object.

Table 6.1-1: School Address XML Object Definition

	Element
	Data Element Name 
(from Fixed Format document)
	Attribute
	Char
	Definition / Comments
	Permitted Values

	ADDRESS
	Note:  Except for the word "mailing", the location address data element names are the same as mailing addresses; only one name is shown.
	 
	
	The set of elements that describe the mailing or location address of the educational entity, including the street address, city, state, ZIP code, and ZIP code + 4.
	 

	 
	 
	ADDRESSTYPE
	M
	Note:  All Location Address components are optional.  Please see Section 3.0 Guidance for Submitting this File.  
	LOC = Location Address
MAIL = Mailing Address

	LINE1
	ID 8
School Mailing Address1
	 
	M
	The mailing street name and number or Post Office Box for the school. 
	

	LINE2
	ID 8
School Mailing Address 2
	 
	O
	Additional mailing address information as needed for the school. 
	 

	LINE3
	ID 8
School Mailing Address 3
	 
	O
	Additional mailing address information as needed for the school. 
	 

	CITY
	ID 8
School Mailing City
	 
	M
	The mailing address city for the school.
	 

	STATEABBRV
	ID 8
School Mailing USPS State Abbreviation
	 
	M
	The valid two-character United States Postal Service (USPS) Code for the State, District of Columbia, and the possessions and freely associated areas of the United States (e.g., Puerto Rico).
	 

	ZIPCODE
	ID 8
School Mailing Zip Code
	 
	M
	The five-digit Zip Code portion of an address.
	 

	ZIPCODE4
	ID 8
School Mailing Zip Code Plus 4
	 
	O
	The four-digit extension of the Zip Code portion of an address.
	 


3.10 Grade Levels XML Object

This element represents grade levels.  For a description of this element refer to Section 5.2, Grade Levels XML Object.

Table 6.2-1: School Grade Levels XML Object Definition
	Element
	Data Element Name 
(from Fixed Format document)
	Attribute
	Char
	Definition / Comments
	Permitted Values

	GRADELEVELS
	 
	 
	
	 
	 

	GRADELEVEL
	ID 18
Grades Offered
	CODE
	M
	The grades offered by the School.
	UG = Ungraded 
PK = Pre‑kindergarten
KG = Kindergarten
01 = Grade 1
02 = Grade 2
03 = Grade 3
04 = Grade 4
05 = Grade 5
06 = Grade 6
07 = Grade 7
08 = Grade 8
09 = Grade 9
10 = Grade 10
11 = Grade 11
12 = Grade 12
13 = 13/Postgraduate
AE = Adult Education
NOGRADES = Education unit has no students


3.11 Agency XML Object

This element represents a school and occurs within the file transmission object.  The XML object matrix is followed by an example of the object.

Table 6.3-1: School Agency XML Object Definition

	Element
	Data Element Name 
(from Fixed Format document)
	Attribute
	Char
	Definition / Comments
	Permitted Values

	AGENCY
	 
	 
	
	 
	 

	 
	ID 559
FIPS State Code
	FIPSSTATECODE
	M
	The two-digit Federal Information Processing Standard (FIPS) Code for the State, District of Columbia, and the possessions and freely associated areas of the United States (e.g., Puerto Rico). 
	For a list of valid FIPS State Codes, refer to the EDFacts Workbook.

	 
	ID 570
State Agency Number
	STATEAGENCYIDNUMBER
	M
	A number used in EDEN to uniquely identify state agencies.  This ID cannot be updated through this file.
	01 = State Education Agency

	 
	ID 4
State LEA Identifier
	STATELEAIDNUMBER
	M
	The identifier assigned to a local education agency (LEA) by the State Education Agency (SEA).  Also known as State LEA ID.  This ID is a required field.  This data element cannot be updated through this file.
	 

	 
	ID 1
NCES LEA Identifier
	DISTRICTNCESID
	O
	The seven digit unique identifier assigned to the LEA by the National Center for Educational Statistics (NCES) and the U.S. Census Bureau.  Also known as the NCES LEA ID.  This data element cannot be updated through this file.
	 

	 
	ID 5
State School Identifier
	STATESCHOOLIDNUMBER
	M
	The identifier assigned to a school by the State Education Agency.  Also known as the State School Identification Number.  This ID cannot be updated through this file.
	 

	 
	ID 529
NCES School Identifier
	NCESSCHOOLNUMBER
	O
	The 12-digit unique identifier assigned to the school by the National Center for Educational Statistics (NCES) and the U.S. Census Bureau.  Also known as the NCES School ID.  The NCES School Identifier is made up of a two-digit state code followed by a five-digit local education agency (LEA) code, followed by a five-digit school code.
	 

	NAME
	ID 7
School Name
	 
	M
	The full legally accepted name of the School.
	 

	TYPE
	ID 21
School Type
	 
	M
	The code value used to define the type of education unit as classified by its primary focus. School Type is a classification of schools conducting elementary and/or secondary instruction or programs according to the ordinary or special instructional needs of students.  
	1 = Regular

2 = Special Education

3 = Vocational Education

4 = Alternative Education

	PHONENUMBER
	ID 10
School Phone Number
	 
	M
	The 10-digit telephone number, including the area code, for the School.  Do not include hyphens, blanks, or parentheses.
	 

	WEBSITEADDRESS
	ID 11
School Web Address
	 
	O
	The Uniform Resource Locator (URL) for the unique address of an education unit.
	 

	ADDRESS
	
	 
	MR
	
	 

	GRADELEVELS
	 
	 
	M
	 
	 

	OPSTATUS
	ID 16
Operational Status
	
	M
	The classification of the operational condition of a school.
	1 = Open
2 = Closed
6 = Inactive
7 = Future School
Missing

	EFFECTIVEDATE
	ID 571
Effective Date
	 
	O
	Enter the effective date (YYYY-MM-DD) of the change.  If no date is entered, the Effective Date will default to October 1st of the beginning year of the school year.  For example, for the school year 2005-2006, the default would be 2005-10-01.  
	 


Example:

<AGENCY  FIPSSTATECODE=”99” STATEAGENCYIDNUMBER=”01”  

    STATELEAIDNUMBER=”118822” DISTRICTNCESID =”7777777”

    STATESCHOOLIDNUMBER=”182“ NCESSCHOOLNUMBER=”123456789745”>

  
<NAME>EAST MIDDLE SCHOOL</NAME>

  
<TYPE>1</TYPE>

  
<PHONENUMBER>9997379099</PHONENUMBER>

  
<WEBSITEADDRESS>WWW.EastMiddleSchool.edu</WEBSITEADDRESS>

  
<ADDRESS ADDRESSTYPE=”MAIL”>



See the address element for description</ADDRESS>


<ADDRESS ADDRESSTYPE=”LOC”>  



See the address element for description</ADDRESS>

  
<GRADELEVELS>

  

See the gradelevels element for description

   
</GRADELEVELS>

  
<OPSTATUS>1</OPSTATUS>


<EFFECTIVEDATE>2005-10-01</EFFECTIVEDATE>

</AGENCY>

3.12 File Transmit XML Object

This element represents the file transmit object for the school directory information.  The XML object matrix is followed by an example of the object.

Table 6.4-1: School File Transmit XML Object Definition
	Element
	Data Element Name 
(from Fixed Format document)
	Attribute
	Char
	Definition / Comments
	Permitted Values

	FILETRANSMISSION
	 
	 
	M
	 
	 

	 
	File Type
	FILELAYOUTTYPE
	M
	Identifies the type of file being submitted.
	SCHOOL DIRECTORY INFO

	 
	File Identifier
	FILEID
	M
	Any combination of standard characters to further identify the file as specified by the SEA, e.g., a date, person’s name, and version number.
	 

	 
	File Reporting Period
	SCHOOLYEAR
	M
	Enter the Academic School Year for which data is being reported. The required format for entering the File Reporting Period is "CCYY-CCYY" or "CCYY CCYY", where either a hyphen or a space must separate the beginning and ending years, e.g., 2005-2006 or 2005 2006.
	 

	AGENCY
	 
	 
	M
	The information that fully describes the education unit.
	 


Example:

<FILETRANSMISSION FILELAYOUTTYPE=”SCHOOL DIRECTORY INFO” 

    FILEID=” 610AEAC8D06544F9A43FF4029109D15F” 

    SCHOOLYEAR=”2005-2006”> 

 
<AGENCY> See the agency element for description </AGENCY>  

</FILETRANSMISSION>

APPENDIX A: DIRECTORY DATA GROUPS BY TIER

	By Tier
	SEA
	LEA
	School

	
	ID#
Name
	ID#
Name
	ID#
Name

	Unique Identifiers
	559
FIPS State Code
	559
FIPS State Code
	559
FIPS State Code

	
	7
Education Entity Name
	7
Education Entity Name
	7
Education Entity Name

	
	570
State Agency Number
	570
State Agency Number
	570
State Agency Number

	
	
	551
Supervisory Union
	

	
	
	
Identification Number
	

	
	
	4
LEA Identifier (State)
	4
LEA Identifier (State)

	
	
	1
LEA Identifier (NCES)
	1
LEA Identifier (NCES)

	
	
	
	5
School Identifier (State)

	
	
	
	529
School Identifier (NCES)

	Contact Information
	8
Mailing Address
	8
Mailing Address
	8
Mailing Address

	
	9
Location Address
	9
Location Address
	9
Location Address

	
	10
Education Entity Phone
	10
Education Entity Phone
	10
Education Entity Phone 

	
	11
Web Site Address (URL)
	11
Web Site Address (URL)
	11
Web Site Address (URL)

	
	458
Chief State School Officer 


Contact Information
	
	

	Descriptive Information
	
	16
Operational Status
	16
Operational Status

	
	
	453
Education Agency Type
	21
School Type

	
	
	18
Grades Offered
	18
Grades Offered

	
	571  Effective Date
	571  Effective Date
	571  Effective Date
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