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PREFACE

This document provides technical instructions for building files that can be submitted through the Education Data Exchange Network (EDEN).  This document is used in coordination with the EDFacts Workbook, EDFacts Business Rules Guide and the EDEN Submission System User Guide.

EDEN is a centralized, coordinated repository of state reported, K through 12, educational data residing at the U.S. Department of Education.  The EDEN Submission System is an electronic system that facilitates the efficient and timely transmission of data from SEAs to the U.S. Department of Education. 
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1.0 PURPOSE

This document contains instructions for building fixed and delimited files to submit EDFacts Data Group: Special Education Personnel (FTE) Tables, ID# 609.  The definition for this data group is in the row “Table Name” in Table 4.2-1. 

The data collected through this file specification is currently collected through Table 2 Personnel (In Full–Time Equivalency of Assignment) Employed to Provide Special Education and Related Services for Children with Disabilities, under the Individuals with Disabilities Education Act (IDEA).

A separate document contains the XML file formats.  General guidance for constructing all file types may be found in the EDFacts Workbook.

1.1 Changes from the SY 2007–08 File Specifications

Other than the editorial changes listed in the document history on page ii, there have been no changes to this file specification.

.  
1.2 Requirements for Submitting this Data Group

This data group is submitted at the following levels:  

· SEA

· LEA 

The following table indicates the valid combinations of categories and the subtotals and/or totals needed for this file. An “X” in the column indicates that the column must be populated when reporting that particular category. The total indicator must be either “Y” (Yes) or “N” (No). If the record is for a detail count, specify an “N” (No). If the record is for a subtotal or total of the education unit, specify a “Y” (Yes).

Table 1.2–1: Special Education Personnel Table, Required Categories, and Applicable Totals

	Category Set
	Table Name
	Staff Category (Special Education Related Service)
	Certification Status
	Total Indicator
	Comments

	Category Set A
	SPEDUPERSNL
	 X
	X
	N
	Staff Count by Staff Category (Special Education Related Service) and Certification Status

	Total of the Education Unit
	SPEDUPERSNL
	
	
	Y
	Total of the Education Unit


2.0 GUIDANCE FOR SUBMITTING THIS FILE

This file specification is used to collect the full-time equivalency (FTE) of related services personnel employed or contracted to provide related services for children with disabilities ages 3 through 21.  This file specification reflects the requirements of the Individuals with Disabilities Education Act (IDEA ’04).  

Additional guidance is below:

What is the reporting period for this file?
The FTE of related services personnel employed or contracted to work with children with disabilities ages 3 through 21 collected for SY 2008-09 are reported on or about the state’s established child count date under IDEA Part B (between October 1 and December 1).  

What education units should be included in this file?
Please include all LEAs that reported child count data in N/X002 and N/X089.

What education units should not be included in this file?
You do not have to submit LEAs that did not report child count data in N/X002 and N/X089.
How should I report FTE?
When reporting the SEA or LEA data, the data are rounded to the hundredth decimal place.  For example, a speech and language pathologist who works 3 hours per day of a 6-hour school day is counted as 0.50 FTE.  An orientation and mobility specialist works 4 hours per day of a 6-hour school day, is counted as 0.67 FTE.  As another example, if an LEA has two audiologists who each work 4 hours per day of a 6-hour school day, the LEA would report 1.33 FTE (rounding the 1.334 to the nearest hundredth decimal place). 

Does this file include all special education staff?
The data are not a comprehensive count of all types of personnel who provide services to children with disabilities.  Report only those related services personnel types specified in table 4.2-1.

How do I determine whether personnel are fully certified or licensed or not?
Include the FTE of personnel as ‘fully certified or licensed’ if they:

· Hold appropriate State certification or licensure for the position held; or 

· Are in positions for which no State requirements exist (i.e., no certification or licensure requirements).

Include the FTE of personnel as ‘not fully certified or licensed’ if they:

· Are employed on an emergency, provisional, or other basis, and did not hold standard State certification or licensure for the position to which they were assigned, or

· Did not meet other existing State requirements for the position.

What staff should I exclude from the file?
Do not include the FTE of related services personnel who:

· Provide services to children from birth through age 2;
· Work exclusively with students without disabilities (e.g., psychologists, school social workers, and counselors).  

How do I count related services personnel who work with both students with disabilities and their non-disabled peers?

If related services personnel work part of their time with children without disabilities, and other times with children with disabilities, report only the proportion of their FTE that is related to their services to children with disabilities.
How should I handle zero counts?

If a district does not have any special education personnel that fall into one of the category set combinations please include a zero count.  For example, if an LEA had 10 audiologists and all 10 of them were fully certified or licensed then also include a record for not fully certified or licensed audiologists with a count of zero.  

If an LEA has no staff of a particular staff category then include the category in the file with a zero count for both certification statuses.  

If an LEA has children with disabilities but no staff providing special education services then please include a total of the education unit record with a zero count.  In the explanation field please provide a comment that the LEA had no staff that fit the purpose of the file.

How should I handle Missing data?
If a district had staff providing special education services but for some reasons did not have the certification status or staff category for those FTE, please include them in the file with a certification status or staff category of Missing.  If a district had Special Education personnel but was missing the certification status or staff category for some of them, please leave them out of Category Set A and include them in the Total of the Education Unit.

How does EDFacts data map to DANS?

This file specification provides data for Table 2 of DANS.  Tables that map EDFacts to DANS can be found in the Appendix.

Where can I find more information on this topic?

Additional information about special education related services personnel can be found at: https://www.ideadata.org/TAMaterial.asp 

2.1 Definitions

The following are types of related services personnel categories:

1. Audiologists (AUDIO) - provide the following services to children with disabilities:

· Identification of children with hearing loss;

· Determination of the range, nature, and degree of hearing loss, including referral for medical or other professional attention for the habilitation of hearing;

· Provision of habilitative activities, such as language habilitation, auditory training, speech reading (lip-reading), hearing evaluation, and speech conservation;

· Creation and administration of programs for prevention of hearing loss;

· Counseling and guidance of children, parents, and teachers regarding hearing loss; and

· Determination of the children’s needs for group and individual amplification, selecting and fitting an appropriate aid, and evaluating the effectiveness of amplification.

2. Speech-language pathologists (SPEECHPATH) - provide the following services to children with disabilities:

· Identification of children with speech or language impairments;

· Diagnosis and appraisal of specific speech or language impairments;

· Referral for medical or other professional attention necessary for the habilitation of speech or language impairments;

· Provision of speech and language services for the habilitation or prevention of communicative impairments; and

· Counseling and guidance of parents, children, and teachers regarding speech and language impairments.

3. Interpreters (INTERPRET) - provide services to children who are deaf or hard of hearing:
· Oral transliteration services; 

· Cued language transliteration services; and 

· Sign language interpreting services.  
4. Psychologists (PSYCH) - provide the following services to children with disabilities:

· Administering psychological and educational tests, and other assessment procedures;

· Interpreting assessment results;

· Obtaining, integrating, and interpreting information about child behavior and conditions relating to learning;

· Consulting with other staff members in planning school programs to meet the special needs of children as indicated by psychological tests, interviews, and behavioral evaluations; 

· Planning and managing a program of psychological services, including psychological counseling for children and parents; and

· Assisting in developing positive behavioral intervention strategies.

5. Occupational therapists (OCCTHERAP) - provide the following services to children with disabilities:

· Improving, developing or restoring functions impaired or lost through illness, injury, or deprivation;

· Improving ability to perform tasks for independent functioning if functions are impaired or lost; and

· Preventing, through early intervention, initial or further impairment or loss of function.

6. Physical therapists (PHYSTHERAP) - provide the following services to children with disabilities:

· Screening, evaluation, and assessment of children “. . . to identify movement dysfunction;

· Obtaining, interpreting, and integrating information appropriate to program planning to prevent, alleviate, or compensate for movement dysfunction and related functional problems; and

· Providing individual and group services or treatment to prevent, alleviate, or compensate for movement dysfunction and related functional problems.

7. Physical education teachers and recreation and therapeutic recreation specialists (PEANDREC):

· Provide special physical education, adaptive physical education, movement education, or motor development to children and youth with disabilities;

· Assessment of leisure function;

· Therapeutic recreation services;

· Recreation programs in schools and community agencies; and

· Leisure education.

8. Social workers (SOCIALWORK) - provide the following services to children with disabilities:

· Preparing a social or developmental history on a child with a disability;

· Group and individual counseling with the child and family;

· Working in partnership with parents and others on those problems in a child’s living situation (home, school, and community) that affect the child’s adjustment in school;

· Mobilizing school and community resources to enable the child to learn as effectively as possible in his or her educational program; and

· Assisting in developing positive behavioral intervention strategies.

9. Medical/Nursing service staff (MEDNURSE): 

· Medical services
 for diagnostic and evaluation purposes provided to determine whether a child has a disability and the nature and extent of the special education and related services that the child needs. 

· Nursing services designed to enable a child with a disability to receive FAPE as described in the child’s IEP, with the exception of services related to medical devices that are surgically implanted (e.g., cochlear implants).

10. Counselors and rehabilitation counselors (COUNSELOR):

· Guide individuals, families, groups, and communities by assisting them in problem solving, decision-making, discovering meaning, and articulating goals related to personal, educational and career development.  
· Provide services in individual or group sessions that focus specifically on career development, employment preparation, achieving independence, and integration in the workplace and community of a student with a disability.  

· Vocational rehabilitation services provided to a student with disabilities by vocational rehabilitation programs funded under the Rehabilitation Act of 1973, as amended.

11. Orientation and mobility specialists (ORIENTMOBIL):

· Services provided to blind or visually impaired students to enable those students to attain systematic orientation to and safe movement within their environments in school, home, and community; and

· Teaching students the following, as appropriate:

· Spatial and environmental concepts and use of information received by the senses (such as sound, temperature and vibrations) to establish, maintain, or regain orientation and line of travel (e.g., using sound at a traffic light to cross the street);

· To use the long cane to supplement visual travel skills or as a tool for safely negotiating the environment for students with no available travel vision; 

· To understand and use remaining vision and distance low vision aids; and

· Other concepts, techniques, and tools.

Children with Disabilities (IDEA)

Children having mental retardation, hearing impairment including deafness, speech or language impairment, visual impairment including blindness, serious emotional disturbance (hereafter referred to as emotional disturbance), orthopedic impairment, autism, traumatic brain injury, developmental delay, other health impairment, specific learning disability, deaf-blindness, or multiple disabilities, and who, by reason thereof, receive special education and related services under the Individuals with Disabilities Education Act (IDEA) according to an individualized education program (IEP), individual family service plan (IFSP), or services plan.

3.0 FILE NAMING CONVENTION

Being able to readily identify any particular file transmission is an important consideration for users of the EDEN Data Submission System.  Being able to identify a particular file can greatly facilitate any technical assistance that may be requested by the state.  A maximum of 25 characters (including the file extension) is allowed for the file name.  The following is the naming convention for Special Education Personnel file submissions:

sslevSPEDPRSNLvvvvvvv.ext

Where:

ss
= Two–character USPS State Abbreviation for the submitting SEA.

lev
= Three–character abbreviation for the level submitted.  Use:

SEA for a State Education Agency Special Education Personnel submission

LEA for a Local Education Agency Special Education Personnel submission

Filename
= SPEDPRSNL (no more than nine characters)
vvvvvvv
= Up to seven–character alphanumeric string designated by the SEA to uniquely identify the individual submission (e.g., ver0001, v010803)

.ext
= Three–character file extension identifying the file format as follows:





.txt – fixed format





.csv – comma–delimited format





.tab – tab–delimited format 

3.1 Population Status

The “Pop” column in the header and data records is coded as follows: 

M - Mandatory, this field must always be populated 

A - This field is populated in accordance with table 1.2-1 

O - Optional, data in this field is optional
4.0 SEA SPECIAL EDUCATION PERSONNEL FILE

This section describes the fixed file and delimited file specifications used to transmit information pertaining to the SEA Special Education Personnel File.  The file type is specified in the header record.

4.1 Header Record Definition

The header record is required and is the first record in every file submitted to the EDEN Submission System.  The purpose of the header record is to provide information as to the file type, number of Data Records in the file, file name, file identifier, and file reporting period. 

Section 4.3 contains examples of the header record.

Table 4.1–1: Special Education Personnel File, SEA Header Record
	Data Element Name
	Start
Position
	Length
	Type
	Pop
	Definition / Comments
	Permitted Values

	File Type
	1
	50
	String
	M
	Identifies the type of file being submitted.  
	SEA SPECIAL EDUCATION PERSONNEL 

	Total Records In File
	51
	10
	Number
	M
	The total number of Data Records contained in the file.  The header record is NOT included in this count.
	 

	File Name (Including file extension)
	61
	25
	String
	M
	File Name and extension are provided by the SEA.  The file name should be the same as the external file name.  (Please see File Naming Convention in Section 3.0 of this document.)
	 

	File Identifier
	86
	32
	String
	M
	Any combination of standard characters to further identify the file as specified by the SEA (e.g., a date, person’s name, version number).
	 

	File Reporting Period
	118
	9
	String
	M
	Enter the Academic School Year for which data is being reported. The required format for entering the File Reporting Period is "CCYY–CCYY" or "CCYY CCYY", where either a hyphen or a space must separate the beginning and ending years (e.g., 2008–2009 or 2008 2009).
	 

	Filler
	127
	228
	String
	M
	Leave filler field blank.
	 

	Carriage Return / Line Feed (CRLF)
	355
	1
	
	M
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4.2 Data Record Definition

Data Records are required and immediately follow the header record in every file submitted to the EDEN Submission System.  Data Records provide counts for the specified categories as well as subtotals and totals of the education unit.

Section 4.3 contains examples of Data Records.

Table 4.2–1: Special Education Personnel File, SEA Data Record
	Data Element Name
	Start
Position
	Length
	Type
	Pop
	Definition / Comments
	Permitted Values

	File Record Number
	1
	10
	Number
	M
	A sequential number assigned by the State that is unique to each row entry within the file.
	 

	ID 559
FIPS State Code
	11
	2
	String
	M
	The two–digit Federal Information Processing Standards (FIPS) for the state, District of Columbia, and the possessions and freely associated areas of the United States (e.g., Puerto Rico). 
	For a list of valid FIPS State Codes, refer to the EDFacts Workbook.

	ID 570
State Agency Number
	13
	2
	String
	M
	A number used to uniquely identify state agencies.  This ID cannot be updated through this file.
	01 – State Education Agency 

	Filler
	15
	14
	String
	M
	Leave filler field blank.
	 

	Filler
	29
	15
	String
	M
	Leave filler field blank.
	 

	Table Name
	44
	20
	String
	M
	The number of full–time equivalent (FTE) related services personnel employed or contracted to provide related services for children with disabilities (IDEA) who are ages 3 through 21.
	SPEDUPERSNL


	Staff Category (Special Education Related Service)


	64
	50
	String
	A
	Titles of personnel employed or contracted to provide related services for children with disabilities.
	PSYCH – Psychologists

SOCIALWORK –Social Workers

OCCTHERAP – Occupational Therapists

AUDIO – Audiologists

PEANDREC – Physical Education Teachers and Recreation and Therapeutic Recreation Specialists

PHYSTHERAP – Physical Therapists

SPEECHPATH – Speech-Language Pathologists

INTERPRET – Interpreters

COUNSELOR – Counselors and Rehabilitation Counselors

ORIENTMOBIL – Orientation and Mobility Specialists
MEDNURSE – Medical/Nursing Service Staff

MISSING

	Certification Status


	114
	15
	String
	A
	An indication of whether a related services personnel holds the certification or licensure required by his or her assignment.
	FC – Fully certified or licensed

NFC – Not fully certified or licensed 
MISSING

	Filler
	129
	15
	String
	M
	Leave filler field blank.
	 

	Total Indicator
	144
	1
	String
	M
	An indicator that defines the count level (i.e., detail level, subtotal level or total of the education unit level).
	N – specifies detail level
Y – specifies a subtotal or total of the education unit level.

	Explanation
	145
	200
	String
	O
	Submitted files will be processed through various edit checks. When unusual conditions are detected, warning errors may be issued, even though the data may be valid.  When this occurs, an explanation responding to the warning may be submitted with the data, or after files have been processed.  The U.S. Department of Education will verify explanations, and after verification, accept the data.
	 

	Staff Count
	345
	10
	Decimal
	M
	If the count provided is either a subtotal or total of the education unit, it must be equal to or greater than the sum of its parts.

Note:  Decimal numbers down to one- hundredth FTE are permitted.
	 

	Carriage Return / Line Feed (CRLF)
	355
	1
	 
	M
	 
	 


4.3 SEA Special Education Personnel File Examples

4.3.1 Partial Record Sample for Fixed Format SEA Special Education Personnel File

The following text shows a portion of the header row and data rows.  The highlighted ruler line is provided to help the reader visually identify the column placement of the data.  The ruler line should not be included in submitted files.

 SHAPE  \* MERGEFORMAT 



4.3.2 Partial Record Sample for Comma–Delimited File Format SEA Special Education Personnel File

The following text shows a portion of the header row and data rows.(
 SHAPE  \* MERGEFORMAT 



4.3.3 Partial Record Sample for Tab–Delimited File Format SEA Special Education Personnel File

The following text shows a portion of the header row and data rows.*
 SHAPE  \* MERGEFORMAT 



5.0 LEA SPECIAL EDUCATION PERSONNEL FILE 

This section describes the fixed file and delimited file specifications used to transmit information pertaining to the LEA Special Education Personnel File.  The file type is specified in the header record.

5.1 Header Record Definition

The header record is required and is the first record in every file submitted to the EDEN Submission System.  The purpose of the header record is to provide information as to the file type, number of Data Records in the file, file name, file identifier, and file reporting period. 

See Section 5.3 for examples of the header record.

Table 5.1–1: Special Education Personnel File, LEA Header Record
	Data Element Name
	Start
Position
	Length
	Type
	Pop
	Definition / Comments
	Permitted Values

	File Type
	1
	50
	String
	M
	Identifies the type of file being submitted.  
	LEA SPECIAL EDUCATION PERSONNEL

	Total Records In File
	51
	10
	Number
	M
	The total number of Data Records contained in the file.  The header record is NOT included in this count.
	 

	File Name (Including file extension)
	61
	25
	String
	M
	File Name and extension are provided by the SEA.  The file name should be the same as the external file name.  (Please see File Naming Convention in Section 3.0 of this document.)
	 

	File Identifier
	86
	32
	String
	M
	Any combination of standard characters to further identify the file as specified by the SEA (e.g., a date, person’s name, version number).
	 

	File Reporting Period
	118
	9
	String
	M
	Enter the Academic School Year for which data is being reported. The required format for entering the File Reporting Period is "CCYY–CCYY" or "CCYY CCYY", where either a hyphen or a space must separate the beginning and ending years (e.g., 2008–2009 or 2008 2009).
	 

	Filler
	127
	228
	String
	M
	Leave filler field blank.
	 

	Carriage Return / Line Feed (CRLF)
	355
	1
	 
	M
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5.2 Data Record Definition

Data Records are required and immediately follow the header record in every file submitted to the EDEN Submission System.  Data Records provide counts for the specified categories as well as subtotals and totals of the education unit.  

See Section 5.3 for examples of the Data Record.

Table 5.2–1: Special Education Personnel File, LEA Data Record
	Data Element Name
	Start
Position
	Length
	Type
	Pop
	Definition / Comments
	Permitted Values

	File Record Number
	1
	10
	Number
	M
	A sequential number assigned by the State that is unique to each row entry within the file.
	 

	ID 559
FIPS State Code
	11
	2
	String
	M
	The two–digit Federal Information Processing Standards (FIPS) for the state, District of Columbia, and the possessions and freely associated areas of the United States (e.g., Puerto Rico). 
	For a list of valid FIPS State Codes, refer to the EDFacts Workbook.

	ID 570
State Agency Number
	13
	2
	String
	M
	A number used to uniquely identify state agencies.  This ID cannot be updated through this file.
	01 – State Education Agency 

	ID 4
State LEA Identifier
	15
	14
	String
	M
	The identifier assigned to a local education agency (LEA) by the state education agency (SEA).  Also known as State LEA ID.  This data element cannot be updated through this file.
	 

	Filler
	29
	15
	String
	M
	Leave filler field blank.
	 

	Table Name
	44
	20
	String
	M
	The number of full–time equivalent (FTE) related services personnel employed or contracted to provide related services for children with disabilities (IDEA) who are ages 3 through 21.
	SPEDUPERSNL

	Staff Category (Special Education Related Service)


	64
	50
	String
	A
	Titles of personnel employed or contracted to provide related services for children with disabilities.
	PSYCH – Psychologists

SOCIALWORK –Social Workers

OCCTHERAP – Occupational Therapists

AUDIO – Audiologists

PEANDREC – Physical Education Teachers and Recreation and Therapeutic Recreation Specialists

PHYSTHERAP – Physical Therapists

SPEECHPATH – Speech-Language Pathologists

INTERPRET – Interpreters

COUNSELOR – Counselors and Rehabilitation Counselors

ORIENTMOBIL – Orientation and Mobility Specialists
MEDNURSE – Medical/Nursing Service Staff
MISSING

	Certification Status


	114
	15
	String
	A
	An indication of whether a related services personnel holds the certification or licensure required by his or her assignment.
	FC – Fully certified or licensed

NFC – Not fully certified or licensed
MISSING

	Filler
	129
	15
	String
	M
	Leave filler field blank.
	 

	Total Indicator
	144
	1
	String
	M
	An indicator that defines the count level (i.e., detail level, subtotal level or total of the education unit level).
	N – specifies detail level
Y – specifies a subtotal or total of the education unit level.

	Explanation
	145
	200
	String
	O
	Submitted files will be processed through various edit checks. When unusual conditions are detected, warning errors may be issued, even though the data may be valid.  When this occurs, an explanation responding to the warning may be submitted with the data, or after files have been processed.  The U.S. Department of Education will verify explanations, and after verification, accept the data.
	 

	Staff Count
	345
	10
	Decimal
Number
	M
	If the count provided is either a subtotal or total of the education unit, it must be equal to or greater than the sum of its parts.

Note:  Decimal numbers down to one-hundredth FTE are permitted.
	 

	Carriage Return / Line Feed (CRLF)
	355
	1
	 
	M
	 
	 


5.3 LEA Special Education Personnel File Examples 

5.3.1 Partial Record Sample for Fixed Format LEA Special Education Personnel File

The following text shows a portion of the header row and data rows.  The highlighted ruler line is provided to help the reader visually identify the column placement of the data.  The ruler line should not be included in submitted files.

 SHAPE  \* MERGEFORMAT 



5.3.2 Partial Record Sample for Comma–Delimited File Format LEA Special Education Personnel File

The following text shows a portion of the header row and data rows.(
 SHAPE  \* MERGEFORMAT 



5.3.3 Partial Record Sample for Tab–Delimited File Format LEA Special Education Personnel File

The following text shows a portion of the header row and data rows.*
 SHAPE  \* MERGEFORMAT 



APPENDIX: DANS TO EDFACTS CROSSWALK  

Appendix A - SY 2008-09 IDEA (Staffing – Table 2) – EDFacts Crosswalk

N/X070 (ID# 486) is used to submit data on teachers employed or contracted to provide services to children with disabilities.
N/X112 (ID# 647) is used to submit data on paraprofessionals employed or contracted to provide services to children with disabilities.
N/X099 (ID# 609) is used to submit data on related service personnel employed or contracted to provide services to children with disabilities.

Note: Each of the data rows below supply data for the applicable special education staff serving children with disabilities (CwDs) ages 3 through 5 and 6 through 21.
	IDEA Data Collection Description
	Table Section
	EDFacts File Spec
	EDFacts Data Group
	Category Set

	Teachers Serving CwDs
	A
	

	Highly Qualified
	A.1
	N/X070
	486
	A

	Not Highly Qualified
	A.2
	N/X070
	486
	A

	Total*
	A.3
	Auto Calculated

	

	Paraprofessionals Serving CwDs
	B
	

	Qualified
	B.1
	N/X112
	647
	A

	Not Qualified
	B.2
	N/X112
	647
	A

	Total*
	B.3
	Auto Calculated

	

	Related Services Personnel Serving CwDs
	C
	

	Fully Certified
	C.1
	N/X099
	609
	A

	Not Fully Certified
	C.2
	N/X099
	609
	A

	Total
	C.3
	Auto Calculated


* Grand Total is the same as the Total of the Total cell in the DANS form.
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